MUHHUCTEPCTBO HA BBDbHIMHUTE PABOTH

AJADKHOCTHA XAPAKTEPUCTHKA

1. OBIIA UH®OPMALIUA
MuHMCTEepPCTBO Ha BBHIIHUTE PaGoTH

JupeKnus: BbTpemeH oauTt
JTBXKHOCTHO HUBO: 6

HauMeHoBaHHE HA AJIbXHOCTHOTO HUBO: ExcniepTHO HUBO 2
JJTBXKHOCT: I'1aBeH BbTpeLieH 0JUTop
MuHMMaJIeH paHr 3a 3aeMaHe Ha AJrbkHocTTa: Il mutagmm

2. MACTO HA T2 KHOCTTA B CTPYKTYPATA HA OPTAHU3ALHUATA

(MIOAYHUHEHOCT):
MuHUCTBD
JvpekTop
['naBeH
BbTpEIlEeH
OLUTOD

3. OCHOBHA LEJI HA JJI'BKHOCTTA:

JonprHaca 3a mnocturaHe neaute Ha MBHP d4pe3 wu3BbpuiBaHe Ha OJUTHU
aHTXXUMEHTH 3a YBEPEHOCT U KOHCYJITUPaHe.

[1aBHUAT BbTpElIeH OAWTOpP MH3MbJHABA 3aABb/JXKEHHUATA CHU B CbOTBETCTBHE C
M3UCKBaHUATA Ha 3aKOHa 3a BBbTpPELUIEH OAWUT B HY6JII/I'-IHI/IH CEKTOpD, Me)K,U,YHapOL[HI/ITe
CTaHAApPTH 3a l'IpO(l)eCI/IOHaJTHa MpaKTHKa II0 BbTpEIeH OJHUT, ETu4yHusA KOJEKC Ha
BbTPEHIHUTE OAUTOPH, CTaTyTa Ha JAHUpeKnud ,,B'preLLIeH O,Z[I/IT“, YTBBbpAEHATA OT
MHUHHUCTbpPA HaA (l)I/IHaHCI/ITe MeTOo4O0JIOTUA 3a BbTpeleH OAUT B HY6JII/I‘{HI/IH CEKTOD,
HOPpMATHUBHATA ype,a6a U BbTPEIIHHUTE aKTOBE Ha MI/IHI/ICTepCTBOTO Ha BbHIIHHUTE pa60TI/I.

4. OBJIACTH HA IEHHOCT:

HpI/I N3II'bJIHEHHUETO Ha OAUTHHUTE dHTa>XHUMEHTH 34 JaBaHe Ha
YBEPEHOCT U KOHCYJITUPAHE:
1. I/I,Z[eHTI/I(l)I/ILU/Ipa " Oll€eHABa PUCKOBETE IIPU U3BbPIIBAHE HA OAUTEH aHTa>KUMEHT,



2. OlleHsIBa aJleKBAaTHOCTTAa U eQpeKTUBHOCTTA Ha CUCTeMUTe 3a (UHAHCOBO
ylnpaBJieHMe W KOHTPOJI C LieJl JJa OCUTYpU pa3yMHa yBepeHOCT, ue LiequTe Ha MBHP ca
IOCTUTHAaTH 4Ype3: CbOTBETCTBHME CbC 3aKOHOJAATEJCTBOTO, BbTPEIIHWTE aKTOBE U
JIOTOBOpPUTE; HAAEXKAHOCT M BCeOOXBAaTHOCT Ha (QUHAHCOBaTa U OlepaTUBHATa
MHpoOpMaIsa; MKOHOMUYHOCT, epeKTUBHOCT U ePpUKACHOCT Ha JAeHHOCTUTeE; ONa3BaHe Ha
aKTUBUTE U UHPOPMALUATA;

3. JilaBa NpenopbKHU 3a NoA00psiBaHe Ha JAeHHOCTUTe/IPOLLeCUTe, KOUTO ca 06EKT Ha
OJIUT.

5.IPEKHU 3AA'B/IZKEHUA:

3agb/KeHue YecToTa BaxkHOCT

M3nbHsIBa OAUTHU aHTQXKUMEHTH B CbOTBETCTBHE
CbC 3aKOHa 3a BbTPEIIHUS OJUT B NyOJUUHHUSA
cekTop, Mexx/lyHapoJHUTe CTaHJJapTH 3a
npodecroHasIHA MPAKTHKA 10 BbTPEIIEH O/IUT, oCTOSHHO 5
ETH4YHHSA KOJeKC Ha BbTPeUIHUTe oauTopHy, CTaTyTa
Ha AupekKIud ,BbTpenieH oquT” U yTBbp/leHaTa OT
MHUHHUCTBPA HA QUHAHCUTE METO/[0JIOTUS 3a
BbTpPEIIEH OJUT B yOJUYHUS CEKTOP.
KaTo pbKOBOUTE HA OAUTEH €KHII, YIEH Ha 34 BCeKH
OZIMTEH EKHUI UJIU NIPU U3BbPIIBAHE HA } O MTeH
CaMOCTOSITEJIEH OJUT, U3TOTBS OJJUTEH IIJIaH, KOUTO

AHTKUMEHT 5
CbA'bp>Ka 00XBaT, IeJIM, BpeMeTpaeHe U
pasnpejesieHUe Ha PECYPCUTE 32 U3II'bJIHEHHE Ha 3a /labaHe Ha

yBEPEHOCT
aHra>KMMeHTa.
KaTo pbKOBOAUTE HA OAUTEH €KHUII, YIEH Ha
OZIUTEH EKHUI UJIU NIPU U3BbPIIBAHE HA
CaMOCTOSITEeJIEH OJJUT, U3TrOTBsI pA6OTHU JJOKYMEHTHU 3a BCekH
B CbOTBETCTBUE C yTBBbPJEHATA OT MUHUCT'bPA Ha OJIUTEH 5
dbUHaAHCUTE METO/[0JI0THSA 3a BbTPEILIEH OJIUT B AHTAKUMEHT
Nny6JUYHUS CEKTOP U BbTPEIIHUTE TpaBUia Ha
Jupekius ,BpTpelieH oqut”.
KaTo pbkoBOUTE HA OJUTEH EKUII, YIeH Ha 3a BcekHu
OZIMTEH eKHUII UJIU NPU U3BbPIIBAaHE HA OJIUTEH
CaMOCTOSITEJIEH OJUT, U3TOTBS OJIUTEH JIOKJIa/, AHTAKUMEHT 5
KOWTO BKJIDUBA pe3loMe, IIeJIM U 06XBaT Ha 3a JlaBaHe Ha
AHTAKUMEHTAa, KOHCTATaIlMM, U3BOIU U NMPENMOPBKHU. yBEPEHOCT
3a BcekH
KaTo pbKOBOUTE HA OAUTEH €KHII, YIeH Ha oduIMaseH
OZIMTEH eKHUIl UJIU NPU U3BbPIIBaHE HA OJUTEH 5
CaMOCTOSITEJIEH OUT, U3TOTBSA JI0KJIa/] 32 U3BBPIIEH | aHTAKUMEHT
odbuIMaTeH OAUTEH AHTAKUMEHT 3a KOHCYJITHPAHE. 3a
KOHCYJITUPAHE

M3BBbpiiBa HeoQUIMATHN OJJUTHU aHTAXKUMEHTH 3a [Ipu 5
KOHCYJITUPaHE. HEeo6X0UMOCT




H3roTss CTaHOBHIA U JaBa MHEHHE 110 BbIIPOCH
CBBbpP3aHHU C OANUTHATA AEﬁHOCT Ha JUPpEKIHUATA.

[Ipu
Heo6X0JUMOCT

[Ipu ugeHTHPUIMpaHe HAa UHAUKATOPH 3a K3MaMa
He3abaBHO MMCMEHO JI0KJIaZiBa HA IUPEKTOpa Ha
aupeknusd ,BbTpelien oaut".

[Ipu
Heo6X0JMOCT

HpOCJIe,ZLHBa HN3II'bJIHEHHWETO Ha IPUETUTE
MpenopbKU OT OAUTHUTE aHI'aXKUMEHTH 3a
YBEPEHOCT, KaTO OLl€HABA aJ€KBATHOCTTa,
e(l)e}(TI/IBHOCTTa U CBOEBPEMEHHOCTTA Ha
INpearnprueTuTe ,HEI‘/JICTBI/IH.

[Ipu
Heo6X0JMOCT

10

M3mbaHSBA U APYTH 33/1a4H, Bb3JI0XKEHHU OT
JUpeKTOopa Ha Aupekuus ,BbTpelieH oaut", B
paMKHUTe Ha OCHOBHATA JIeMHOCT U 1[eJITa Ha
IJIBKHOCTTA.

[Ipu
Heo6X0JUMOCT

11

Haprpaxkaa sHaHUATa U yMEHUATA CH 3a
NOBMIlIaBaHe Ha NpodecroHalHaTa CH
KBa/iMpUKaLus NIpU U3BbPLIBAHE HA OJUTHHU
aHTQXKMMEHTH.

[locTogHHO

12

He ocbuiecTBsiBa PyHKUUHU U JeliHOCTU B MBHP,
pa3JIMYHU OT AEUHOCTTA [0 BbTPEILEH OJUT.

[TocTogHHO

13

He pa3srsiacsiBa v He npejocTaBst HHoOpMaLUst
CTaHa/la My U3BECTHA IPH UJIH 110 TIOBOJ
OCBILleCTBSIBAaHETO Ha JIeWHOCTTA MY, OCBEH B
C/IyYauTe, IPEeJBUIEHU B 3aKOH.

[locTogHHO

14

CTPUKTHO U3M'bJIHSIBA IPaBUJIATa 3a MpeXoBa U
MH$OpMaIMOHHA CUTYPHOCT ChIJIACHO BHeJpeHaTa
B MBHP ,Cucrtema 3a ynpaBJjieHre Ha MpexxoBaTa U
MH$OpMalMOHHATa CUTYPHOCT"

[TocTogHHO

6. Bb3JIAT'AHE, INIAHUPAHE U OTYUTAHE HA PABOTATA:

Bb3siaraHe - oT JUpeKTOpa Ha AUpeKUs ,BbTpenieH oauT".

[lnaHvMpaHe - MJlaHMpa JleMHOCTTA CUM 3a CbOTBETHUS MepuOoJ], NpPHU Clla3BaHe Ha
CTaTyTa U BbTpPELIHUTE NIpaBUJia Ha JUpeKIus ,BbTpenieH ogut".
OTyMTaHe - MepUoOJUYHO NpeJ, AMPEKTOpa Ha AUpeKLUs ,BbTpelleH oAUT" 3a BCEKU
M3BbPILIEH OJIUTEH aHTAKUMEHT U B'b3JIOXKEHA 33/1a4a.

7. OTTOBOPHOCTH, CBbP3AHHU C OPTAHU3ALIUATA HA PABOTATA,

YIIPABJIEHUE HA IIEPCOHAJIA U PECYPCHUTE:

7.1. 3a 33KOHOC'bO6p33HOTO, TOYHOTO, IZlO6pOC'T:>BeCTHOTO H 6€3HpI/ICTpaCTHOTO
HN3II'bJIHEHHE HaA CIJYHKL[I/II/ITB 10 BbTpPEUIEH OAHNT,

7.2.3a ona3BaHe Ha cayxebHaTa TalHa;
7.3. 3a cna3BaHe Ha BbTPELIHUA pes;

7.4. 3a ona3BaHe Ha NIOBEPEHOTO My TEXHUYECKO 0O0pY/IBaHE;
7.5. 3a cbxpaHsIBaHETO Ha JOKYMEHTAILMATA, CBbp3aHa C paboTaTa;
7.6. 3a noAbprKaHe Ha peJl ¥ XUTHMeHa Ha pabOTHOTO MOMellleHHe.




8. BBEMAHE HA PELIEHUA:

8.1. B paMKuTe Ha yCcTaHOBEHUTE MpaBuUJIa, IpoleAypyd U dopMaT B3eMa pelleHus

ChIJIACYBaHO C IUPEKTOpPA Ha AUpeKus ,BbTpenieH oquT";

8.2. llognomara JelHOCTTa Ha Aupekuus ,BbTpelieH oAWT‘ 4ype3 B3eMaHe Ha

pemieHrnd CB'bp3aHU C OAUTHATA I,CLEI‘/JIHOCT, IIpH Cl1a3BaHE HA T. 8.1.

9. KOHTAKTHU:

9.1. B paMmkuTe Ha MMHMCTEPCTBOTO Ha BbHIIHUTE PaG0TH

3BeHo HugBo Ha Hen YecToTa
KOHTAKTa
Bcuyku 3BeHa Jlo HUBO B usmbsiHeHUe [TocTosiHHO
JAUPEKTOP dyHKIMUTE Ha
JUpEKLUATA
9.2. ipyru aAMUHHUCTpPaL MU
3BeHO Hugpo Ha Hen YecToTa
KOHTAKTa
AfMyHMCTpaL MU Ha Jlo HUBO B nsnbiHeHue [Ipu
OpraHuTe Ha JUPEKTOP byHKIIMUTE Ha HEeo6X0UMOCT
J'bpKaBHATa U JUpEKLUATA
MeCTHaTa BJIacT, B
paMKUTe Ha
npo6JieMaTUKaTa, 1o
KOSITO pabOoTH.
9.3. KOHTaKTH C rpakJjaHu
3BeHo HugBo Ha Hen YecToTa
KOHTAaKTa
['paxkgaHu u B pamkuTe Ha [Ipu
IOpUJUYECKHU JINLA byHKIUUTE Ha Heob6X0IUMOCT
JUpEKLUATA

10. UBUCKBAHHUA 3A 3AEMAHE HA JJTBXXHOCTTA:

MuHMMa/IHa 06pa30BaTe/IHA CTENEeH: MarucTbp.

IIpodecronasHa 061acT: PUHAHCHU, UKOHOMHMKA, TEXHUYECKA, ITPaBO.

MuHMMa/ieH npodecrioHa/ieH ONMUT: 3 TOAWHY, Ia OTTOBaps Ha yCJ0BUATA Ha Wil. 19, an. 1
Y aJl. 2 OT 3aKOHA 32 BbTPELIHUS OAUT B MyOJUYHUS CEKTOP.

E3ukoBa kKBaiupUKaLUA: Bjajiee Hal-MaJKo eJJUH YYXK]l €3UK B CbOTBETCTBUE C 4. 27,
aJs. 2, T. 2 oT 3aKoHa 3a JUIJIOMaTHUYecKaTa Cayxoa.

KoMmnwoTbpHa rpamoTHOCT: Microsoft Office, ocHoBHUTE codpTyepHU NPOAYKTH, KOUTO Ce
M3I10JI3BaT B Mpoljeca Ha paboTa B paMKUTE Ha AJbKHOCTTA.

Jla npuTekaBa pa3penieH’e 3a JOCTBI 0 CbOTBETHOTO HMBO Ha HALMOHAJIHA U /WU
yy)XJecTpaHHa Kjacupuuupana uHgopmanusi, CbrJIaCHO BbTPELIHHTE 3aloBeJAHd Ha
MHUHHCTBpA.



11. HEOBXOAUMH KOMIIETEHTHOCTHU:

11.1. AHa/IMTUYHA KOMIIETEHTHOCT: UaeHTudurnMpa U 3aaba604eHO pasrJex/a
Npo6JIEMUTE, KATO Ce OPUEHTHUPA B TAXHATA CTPYKTypa U NIPUUMHUTE, KOUTO T'M MOPAXKAAT;
Cbbupa, obobUaBa M aHaau3Mpa UHPopMalus OT pa3HOOOpa3HU U3TOYHHUIM; PaboTu
TOYHO C pas3jidiHa N0 BuA HWHPopmauus; WaeHTuduuupa ciaydyad Ha HPOTUBOPEUHE,
HENOoC/eJ0BAaTEJTHOCT WJIM HeN'bJIHOTA Ha HHopManuaTa; AprymeHTHpa yO6eauTesHO
NO3ULMUATA CH, KaTO OTYMTA pPa3/IMYHU TJeJHU TOYKHM; [IpelieHsiBa CUJIHUTE U CaabUTe
CTPaHU Ha Bb3MOXXHU BapUAHTH 3a pelieHue; [Ipeasara epeKTUBHHU pellleHUs.

11.2. OpueHTanua KbM pe3yaTtaTH: [l1aHupa U U3N'bJHABA TeKyllaTa cu paborta
10 HAa4YMH, OCUTYpsIBalll Bb3MOXXHO HaW-J00Bp KpaeH pesy.rtaT; CrnpaBsa ce fo6pe, A0pHU
KOraTo paboTH 110 HAKOJIKO 33/1a4M eJHOBpeMeHHO; OOMKHOBEHO CU IIOCTaBsl peaJlMCTUYHU
CPOKOBe U Cla3Ba U3MCKBAHUATA 3a KauecTBO; U3Ib/IHABA TOCTaBeHUTe 3a/a4Hy, 6e3 Ja ce
Hy)Jlae OT HAI'bTCTBUA M noMmoll; JleMOHCTpUpAa HAaCTOMYMBOCT IpPHU CIpaBsaHE C
Bb3HUKHa/IM Npo6JeMHU cuTyauuy; [loemMa JM4YyHa OTroBOPHOCT 3a I[OCTUraHe Ha
KeJlaHWUTe pe3yaTaTy; [Ipejsara ehpeKTUBHM HAaYWHU 3a [TOBULIABaHe HA NPOAYKTHBHOCTTA
M KaueCcTBOTO Ha paboTara.

11.3. Pa6ora B ekum: U3mb/jHSIBA WUHAUBHUAYAJHUTE CU LieJU MO0 HAYWH, KOUTO
noJioMara U3I'bJIHEHUETO Ha ob6uuTe uenau; Cnogens MHPopMalus, 3HAHUS U ONHUT C
KOJIETUTE CH, M0JIe3HU 3a MocTUuraHe; LleHu onvTa Ha APyruTe U cbobpassiBa paboTarTa cU
Tsx; [logkpenss ¥ nmomara Ha KoOJIETUTe CHU — B CJy4yail Ha HeobxoaumocT; MHbopMupa
YyJIeHOBETE Ha eKHIla 3a CBOsITAa paboTa U e Jjo6pe 3an03HAT ¢ paboTaTa UM 3a IOCTUrAaHE Ha
obmwuTe 1eau; He mpeausBukBa KOHQJIMKTHU CUTyallMM U CbAENCTBA 3a CHOpaBsiHE C
KOHQJIMKTH.

11.4. KoMyHMKaTUBHA KOMIIETEHTHOCT: M3pa3faBa ce fCHO U KpaTKO B yCTHA U
nucMeHa ¢opma; [IpencraBs Jo6pe CTPYKTYpPUPAHU M apTyMeHTHpPaHU CTaHOBHUILA, 6e3 Ja
JIONlyCKa €3UKOBM WJIM TpaMaTUyecKd rpeuiky; HscaymBa JpyruTe BHHUMAaTe/HO M
npoBepsiBa Jajd NpaBUJHO TM e pas3bpan; [lpy yyacTue B JAUCKYCMM NpOsIBSABa
TOJIEPAHTHOCT U KOHCTPYKTUBHOCT; [IpaBu ybejuTeNIHU Y Bb3JeHCTBALLU [pe3eHTaluY,
KaTo ce cboOpassiBa C HUBOTO U MHTepecuTe Ha ayAuTopuATa; [IpaBuIHO MHTeprpeTUpa
M3Ka3BaHUATA Ha APYTUTE WU CbbPKAaHUETO HA JJOKYMEHTHUTE, C KOUTO PabOTH.

11.5. ®oKyc KbM K/IHeHTa (BbTpelleH/BbHUIeH): [lo3HaBa WHTepecuTe U
OYaKBaHHUSATA Ha BBTPEUIHUTE U BBHIIHUTE MOTPEOUTENU Ha YCAyruTe (JeHHOCTHUTE),
KOUTO 3BEHOTO IpejocTaBsi; [lpegocTaBsi ycAyrdTe CBOEBPEMEHHO W KOMIIETEHTHO;
[Toaabp:ka NO3UTUBHU OTHOIIEHUS C BCUUKU KJIMEHTH (BbTPEUIHU U BbHIIHU) HA 3BEHOTO,
KaTo 3a4ydTa IMpaBaTa U YyBakaBa HHTepecuTe UM; AHasu3upa wuHPopMauus 3a
YAOBJIETBOPEHOCTTA HAa KJMEHTUTE U JlaBa KOHKPETHHU INpeJJIoKeHHUs 3a Mojo6psiBaHe
Ka4eCTBOTO Ha 06C/IyKBaHe.

11.6. IIpodecnoHasiHAa KOMNETEHTHOCT: [lo3HaBa M MpaBUJHO IMpUJara
3aKOHO/JAaTeJICTBOTO B 00J1aCTTa, B KOSATO paboTu; [lo3HaBa cTpykTypaTa U QyHKLUMUTE HA
aJIMMHUCTPALMATa, IPUHIMIIUTE U NpaBUJIaTa Ha HelWHaTa JielHocT; [IpaBUsHO mpujara
BbTPEUIHUTe NpaBuJa M NpPOLEeJAYyPH, CBbpP3aHU C JelHocTTa My; /[pyru cnenupuyiHuU
npodeCcUOHAJIHU 3HAHUSA U yMEeHHUs, ONpe/ieJIeHU B JUI'bKHOCTHATa XapaKTepUCTHKA.

11.7. [lurutasHa KoMmneTeHTHOCT: Cb3ZaBa LUPPOBO ChbAbpKaHHUE (TEKCT,
TabJIMIM, U300paKeHHsl) B IOHe eJUH popMaT upe3 JUTMTaJHU UHCTPYMEHTH U peJlaKTUpa
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CbA’bp’KaHUe, Cb3/aZleHO OT ApYry; 3anasBa, CbXpaHaBa, NOBTOPHO U3MoJi3Ba dailjioBe U
CbA’bp’KaHUE, KAaTO TU CHOJeJs C IMOMOIITA Ha CBOTBETHHUTE HUHCTPYMeHTH; Tbpcu
uHpopMalusa OHJIAaHH 4Ype3 TbpCayKH, NO3HaBa WU IpuJsara npaBujaTa B Ta3u 06.J1aCT;
[Ipunara u npoMeHs QYHKIMU M HACTPOMKHU Ha coPTyep U NPUJIONKEHHUS, KOUTO IOJI3BA;
OcplyecTBSBa AUTrUTaHA KOMYHUKALUs Ype3 U3M0J3BaHe Ha QYHKIMU U UHCTPYMEHTH B
CbOTBETCTBUE C IPUJIOKKUMUTE NPaBUJa; JleMOHCTpUpa 3HAaHUSL U YMeHUs 3a pelllaBaHe Ha
PYTHUHHU JWUTUTAJTHU NOpo6seMH CbOOpasHO AabxHOcTTa cu; UHPopmupa U ThpcH
NoJIKpena 3a pelllaBaHe Ha [10-CJI0KHU AUTUTAJIHU NP06JIeMU CbOOPa3HO AT bKHOCTTA CH.

Paspa6oTeHa OT:
JAvpeKTop Ha Aupekuus ,BbTpeiieH oguTt"

X

BaHs MunteHoBa

CbryiacyBaHa OT:
JupeKTop Ha AupeKuus ,YoBelIKM pecypcy U aAMUHUCTPATUBHO 00C/Iy>KBaHe "

X

EneHa HaueBa-laneBa

YTBBpAEHa OT:

X

MNBaH KoHpoB

[NocTtosHeH cekpeTap

3ano3Har(a) CbM € JIbXKHOCTHATA XapaKTePUCTHKA U MU € BpbY€H eK3eMIIsAp:

/uMe, npe3ume, GaMUIUS, JIBXKHOCT U oJnuc/



