MUHHUCTEPCTBO HA BBDbHIMHUTE PABOTH

AJADKHOCTHA XAPAKTEPUCTHKA

1. OBIIA UH®OPMALIUA
MuHMCTEepPCTBO Ha BBHIIHUTE PaGoTH

JupeKnus: BbTpemeH oauTt
JTBXKHOCTHO HUBO: 8

HauMeHoBaHHE HA AJIbXHOCTHOTO HUBO: ExcniepTHO HUBO 4
JJTBXKHOCT: Crapuuu BbTpeueH 0O AUTop
MuHMMaJIeH paHr 3a 3aeMaHe Ha AJIbKHOcTTa: IV Mutagmuu

2. MACTO HA T2 KHOCTTA B CTPYKTYPATA HA OPTAHU3ALHUATA

(MIOAYHUHEHOCT):
MuHUCTBD
JvpekTop
Crapun
BbTpELIEH
OUTOD

3. OCHOBHA LEJI HA JJI'BKHOCTTA:

JonprHaca 3a mnocturaHe neaute Ha MBHP d4pe3 wu3BbpuiBaHe Ha OJUTHU
aHTXXUMEHTH 3a YBEPEHOCT U KOHCYJITUPaHe.

CTapIJ_II/IHT BBbTpPEIIEeH OJUTOPp H3MNbJHABA 3aAb/IXKEHHATAa CH B CbOTBETCTBHUE C
M3UCKBaHUATA Ha 3aKOHa 3a BBbTpPELUIEH OAWUT B HY6JII/I'-IHI/IH CEKTOpD, Me)K,U,YHapOL[HI/ITe
CTaHAApPTH 3a l'IpO(l)eCI/IOHaJTHa MpaKTHKaA II0 BbTpelmeH OJAHUT, ETH4HUsA KOJIeKC Ha
BbTPEHIHUTE OAUTOPH, CTaTyTa Ha JAHUpeKnud ,,B'preLLIeH O,Z[I/IT“, YTBBbpAEHATA OT
MHUHHUCTbpPA HaA (l)I/IHaHCI/ITe MeTOo4O0JIOTUA 3a BbTpeleH OAUT B HY6JII/I‘{HI/IH CEKTOD,
HOPpMATHUBHATA ype,a6a U BbTPEIIHHUTE aKTOBE Ha MI/IHI/ICTepCTBOTO Ha BbHIIHHUTE paGOTI/I.

4. OBJIACTH HA JIEHHOCT:

HpI/I N3II'bJIHEHHUETO Ha OAUTHHUTE dHTa>XHUMEHTH 34 JaBaHe Ha
YBEPEHOCT U KOHCYJITUPAHE:
1. I/I,Z[eHTI/I(l)I/ILU/Ipa " Oll€eHABa PUCKOBETE IIPU U3BbPIIBAHE HA OAUTEH aHTa>KUMEHT,



2. OlleHsIBa aJleKBAaTHOCTTAa U eQpeKTUBHOCTTA Ha CUCTeMUTe 3a (UHAHCOBO
ylnpaBJieHMe W KOHTPOJI C LieJl JJa OCUTYpU pa3yMHa yBepeHOCT, ue LiequTe Ha MBHP ca
IOCTUTHAaTH 4Ype3: CbOTBETCTBHME CbC 3aKOHOJAATEJCTBOTO, BbTPEIIHWTE aKTOBE U
JIOTOBOpPUTE; HAAEXKAHOCT M BCeOOXBAaTHOCT Ha (QUHAHCOBaTa U OlepaTUBHATa
MHpoOpMaIsa; MKOHOMUYHOCT, epeKTUBHOCT U ePUKACHOCT Ha JAEHWHOCTHTeE; ONla3BaHe Ha
aKTUBUTE U UHPOPMALUATA;

3. JilaBa NpenopbKHU 3a NoA00psiBaHe Ha JAeHHOCTUTe/IPOLLeCUTe, KOUTO ca 06EKT Ha
OJIUT.

5.IPEKHU 3AA'B/IZKEHUA:

Ne 3agb/KeHHe YecToTa BaxHoCT
W3nb/IHABA OJUTHU aHTAKUMEHTH B ChOTBETCTBUE
CbC 3aKOHa 3a BbTPEIIHUS OJUT B MyOJIUUHUSA
cekTop, Mexx/lyHapoJHUTe CTaHJapTH 3a
1 npodecroHasIHA MPAKTHKA [0 BbTPEIIEH OJIUT, oCTOSHHO 5
ETH4YHHS KOJEKC Ha BbTPELIHUTE oAUTOPH, CTaTyTa
Ha AupekKIuda ,BbTpenieH oquT” v yTBbpieHaTa OT
MHUHHUCTBPA HA QUHAHCUTE METO/[0JIOTUS 3a
BbTPEIIEH OJUT B yOJUYHHUS CEKTOP.
3aeiHO C pPbKOBOJAUTEJSI HA OAUTHHUS €KHUIT UJIH TIPU 3a BCEKH
M3BbpIIBAHE HAa CAMOCTOSITE/IEH OJUT, U3TOTBS OJIUTEH
2 | oAuWTeH MJaH, KOUTO ChAbprKa 00XBaT, 1eJIH, AHTAKUMEHT 5
BpeMeTpaeHe U paslipe/ieJieHHe Ha peCypcuTe 3a 3a JlaBaHe Ha
HU3II'bJIHEHHE HA aHTAXKHUMEHTa. YBEPEHOCT
N3roTBsi pabOTHU JOKYMEHTH B CbOTBETCTBUE C
yTBBbp/ieHaTa OT MUHUCTbPA Ha GUHAHCUTE 3a BCEKH
3 |MeTO[0/10THs 32 BbTPELIEH OJUT B MyOJIUYHUSA OJMTEH 5
CEKTOP U BbTPELIHUTE paBuJa Ha JUPEKIHS aHTaXKUMEHT
,BbTpelieH oauT".
3aeqiHO C pbKOBOJUTEJSI HA OAUTHUS €KHUIl UK IPU 3a Bceku
W3BBpIIBAHE Ha CAMOCTOSITE/IEH OJJUT, U3TOTBS OJIUTEH
4 |oAWTeH 0K/, KOUTO BK/IIOYBA pPe3IOMeE, L[eJIH U aHTa>KUMEHT 5
00XBaT Ha aHTa’KMMeEHTa, KOHCTaTallu1, U3BOJAU U 3a laBaHe Ha
penopbKHU. yBEPEHOCT
3a BCeKH
3aeiHO C pBKOBOJUTEJISI HA OJUTHHUS €KHUIT WK IPpU | obHIMa/IeH
g |M3BBPUIBAHE HA CAMOCTOATE/IEH OJ{UT U3rOTBA OJIUTEH 5
JIOKJIa/] 3a U3BbPILIEH opUIlhaIeH OAUTEH aHTa>KUMEHT
aHTQXXKUMEHT 33 KOHCYJITHPAHe. 3a
KOHCYJITUPaHE
6 M3BBbpiiBa HeoQUIMATHN OJUTHU aHTAXKUMEHTH 3a [Ipu 5
KOHCYJITUpaHe. Heob6X0IUMOCT
7 M3roTBs cCTaHOBHUINA U JJaBa MHEHHE 110 BbIPOCH [Ipu 5
CB'bpP3aHH C OJJUTHATA JIEMHOCT HA JIUPEKIIUSTA. HEOOXOAUMOCT




[Ipu uaeHTUPUIIMpaHe HA UHAUKATOPH 3a K3MaMa
8 |He3abaBHO MMCMEHO J0OK/Ia/iBa HA JUPEKTOPA Ha
aupeknusd ,BbTpelien oaut".

[IpocnensiBa U3MbJIHEHUETO HA MPUETUTE
NpenopbKU OT OJUTHHUTE aHTAXKUMEHTH 3a

9 |yBepeHOCT, KaTo OlLleHsIBa aJIeKBaTHOCTTA,
epeKTHUBHOCTTA ¥ CBOEBPEMEHHOCTTA Ha
npejnpUeTUTE AeNCTBUS.

U3nbJ/iHABA U IPYTH 33/4a4H, Bb3JIO)KEHU OT
JUpeKTOopa Ha Aupekuus ,BbTpelieH oaut", B [Ipu
pPaMKHTe Ha OCHOBHATAa AEeNHOCT U LieJiTa Ha HeobX0UMOCT
JJI'BXXHOCTTA.

Haarpaxaa s3HaHUSATA U yMEHUSATA CH 3a
MOBUIIaBaHe Ha NpodecruoHa/lHATA CU
KBaJIMPUKALMSA MPU U3BbPLIBAHE HA OJJUTHHU
AHTa>KMMEHTH.

[Ipu
Heo6X0JUMOCT

[Ipu
Heo6X0JUMOCT

10

11 [TocTogHHO 5

He ocbiectBsiBa GyHKIMU U AeliHOCTU B MBHP,

12 .
pasJIMYHU OT JEeHHOCTTa 110 BbTPELIEH OJUT.

[TocTossHHO 5

He pasrsiacsiBa u He npeJjocTaBs HHPopMaLus
CTaHaJla My U3BeCTHA NP UJIM 10 IOBOJ,
OCBLIECTBSIBAHETO HA JIEMHOCTTA MY, OCBEH B
Cy4auTe, IpeJiBUJIEHU B 3aKOH.

CTPUKTHO U3M'bJIHSIBA IPaBUJIATa 3a MpeXoBa U
MHPOpPMAIMOHHA CUTYPHOCT ChIJIACHO BHE/JJpeHaTa
B MBHP ,Cucrema 3a ynpas/ieHMe Ha MpeXoBaTa U
HHpOpMalMOHHATa CUTYPHOCT"

13 [TocTossHHO 5

14 [TocTogHHO 5

6. Bb3JIAT'AHE, IINTAHUPAHE U OTYUTAHE HA PABOTATA:

Bb3siarane - oT AUpeKTOpa Ha AUpeKIus ,BbTpelieH oauT".

[lnaHvMpaHe - MJlaHMpa [JleMHOCTTAa CUM 3a CbOTBETHUS MepuoJ, NpPHU Clla3BaHe Ha
CTaTyTa U BbTpPELIHUTE NNpaBUJia Ha JUpeKIus ,BbTpenieH oaut".

OTyuTaHe - MepPUOANYHO MPEJ AUPEKTOPA HA AUPEKIHUS ,BbTpelieH oaut" 3a Bceku
M3B'bPILEH OJIUTEH aHTAXXKUMEHT U B'b3JIOXKEHA 3a/ia4a.

7. 0OTTOBOPHOCTH, CBbP3AHHU C OPTAHU3ALIUATA HA PABOTATA,

YIIPABJIEHUE HA IIEPCOHAJIA U1 PECYPCHUTE:

7.1. 3a 3aKOHOCBHOOPA3HOTO, TOYHOTO, AO0OPOCHBECTHOTO U 6E3MPUCTPACTHOTO
U3I'bJIHEHUE HA QYHKIUUTE N0 BbTPELIEeH O/UT;

7.2.3a ona3BaHe Ha ciayKebHaTa TaiHa;

7.3. 3a cna3BaHe Ha BbTPELIHUA pes;

7.4. 3a ona3BaHe Ha TOBEPEHOTO My TeXHUYECKO 060py/IBaHE;

7.5. 3a cbxpaHsIBaHETO HA JOKYMEHTAIMATA, CBbp3aHa C paboTaTa;

7.6. 3a noAbprKaHe Ha peJ M XUTHMeHa Ha pabOTHOTO MOMellleHHe.

8. BBEMAHE HA PEHIEHHUA:



8.1. B paMKkuTe Ha ycTaHOBEHUTe MpaBuJa, Npoueaypyd U ¢opMaT B3eMa pelLleHus

ChIJIACYBaHO C IUPEKTOpPA Ha AupeKus ,BbTpemien oqut*;

8.2. Moanomara JeHHOCTTa Ha AWpeKuUs ,BbTpelieH oAUT‘ 4ype3 B3eMaHe Ha

pelleHUs CBbP3aHU C OMTHATA JJEUHOCT, [IPU clla3BaHe Ha T. 8.1.

9. KOHTAKTHU:
9.1. B paMmkuTe Ha MMHMCTEPCTBOTO Ha BbHIUIHUTE PaG0TH
3BeHO HugBo Ha Hen YecTtoTa
KOHTAKTa
Bcrukuy 3BeHa Jlo HUBO B usnbyiHeHue [TocTosiHHO
JUPEKTOpP byHKLUUTE Ha
JUPEKIMATA
9.2. ipyru aJMUHHUCTPALUU
3BeHO HuBo Ha Hen YecToTa
KOHTAKTa
AZMYHUCTpALIMM Ha Jlo HUBO B usnb/iHeHue [Ipu
OpraHuTe Ha JUPEKTOP byHKLIMUTE Ha HeobX0UMOCT
J'bp>KaBHaTa U JUpEKIUATA
MeCTHaTa BJIacT, B
paMKHUTe Ha
npo6JieMaTUKaTa, 1o
KOSITO paboTH.
9.3. KOHTaKTH C rpakjaHu
3BeHO HuBo Ha Hen YecToTa
KOHTAKTa
['paxkgaHu u B pamkuTe Ha [Ipu
IOpUUYECKH JIULA byHKIIMUTE Ha HEeo6X0UMOCT
JMpEKLUSATA

10. UBUCKBAHHUA 3A 3AEMAHE HA AT KHOCTTA:

MuHHUMaJ/IHa 06pa3oBaTe/JIHA CTeNeH: MarucTbp.

IIpodecronaiHa 061aCT: GMHAHCHU, MKOHOMHKA, TEXHUYECKA, TPaBo.

MuHuMasieH npodecroHa/IeH ONMUT: 2 FO/IMHHY, Jla OTTOBaps Ha ycJoBUATa Ha 4. 19, an. 1
M aJl. 2 OT 3aKOHA 3a BbTPEUIHUSA OAUT B MyOJIUYHUS CEKTOP.

E3ukoBa kBasinpuKanus: Bjiajiee Hal-MaJKo e[JUH YYX/l e3UK B CbOTBETCTBUE C 4. 27,
aJ. 2, T. 2 oT 3aKOHa 3a JUIJIOMaTHYecKaTa Cay»Koa.

KoMmnwoTbpHa rpamoTHOCT: Microsoft Office, ocHoBHUTE cOPpTyepHU NPOAYKTH, KOUTO Ce
M3I10JI3BaT B Npolieca Ha paboTa B paMKHUTe Ha AJbXXHOCTTA.

Jla npuTekaBa pa3penieHue 3a JOCTbI 0 CbOTBETHOTO HMBO Ha HALMOHAJIHA U/WIH
qy)KJecTpaHHa KjaacupuuupaHa uHGopmanusi, CbIJIaCHO BbTPEIIHHUTE 3aNoBeAHd Ha
MHUHHCTBpA.



11. HEOBXOAUMMU KOMIIETEHTHOCTHU:

11.1. AHa/IUTUYHA KOMIETEHTHOCT: VeHTudunupa U 3a7bJa004eHO pasrjexaa
npo6JIeMUTE, KATO CE OPUEHTUPA B TSIXHATA CTPYKTYpPa U IPUUYUHHUTE, KOUTO T'M MOPAXKAAT;
Cbbupa, obobUaBa M aHaau3vMpa UHPopMalUsg OT pa3HOOOpa3HU U3TOYHHUIM; PaboTu
TOYHO C pas3juyHa 1o Buj HHopMmanusd; UaeHnTuduuupa ciaydyau Ha HPOTHUBOPEUME,
HEIoCJ/el0BaTeJHOCT WJIM HeI'bJIHOTA Ha HWHPOpMalusTa; AprymMeHTHpa yOeJuTeJHO
NO3UIMATA CH, KaTO OTYUTA pPa3/IUUHU TJeAHU Touky; [IpelieHsiBa CUJIHUTE U CAaOUTE
CTPaHU Ha Bb3MOXXHU BapUAHTH 3a peleHue; [Ipeasara epeKTUBHHU pellleHUs.

11.2. OpueHTauusa KbM pe3yjartaTu: [s1laHupa U M3M'bJHSABA TeKyllaTa CM paboTa
[0 HAuMWH, OCUTYpsBalll, Bb3MOXXHO Hall-J00bp KpaeH pesyJutarT; CrnpaBs ce A06pe, AopHU
KOTaTO pabOTH IO HAKOJIKO 3a/la4 efHOBpeMeHHO; OOMKHOBEHO CU NIOCTaBsl peaJMCTUYHHU
CPOKOBE U Cra3Ba U3UMCKBaHUATA 3a KayecTBO; U3M'b/iHABa MOCTaBeHUTe 3a/ja4yH, 6e3 Ja ce
HyK/lae OT HAI'bTCTBUA K mnoMoll; JleMOHCTpUpa HACTOWYMBOCT IMPU CIOpaBsHe C
Bb3HUKHa/JIM IMpob6seMHU cuTyauuy; [loemMa JiM4Ha OTrOBOPHOCT 3a NOCTUraHe Ha
»KeslaHUTe pe3yaTaTy; [Ipeasiara edpeKTUBHU HAUMHM 3a MTOBUILIABaHE HA MPOAYKTUBHOCTTA
Y KayeCcTBOTO Ha paboTara.

11.3. Pa6ota B ekun: M3nmbaHsiBa MHAUBUAYAJHUTE CH L€JU MO HAYUH, KOWUTO
nojoMara MU3MbJHEHUETO Ha obuuTe uenu; Crnogens uHoOpMalusl, 3HAHUSA U OMHUT C
KOJIETUTE CH, N0JIe3HU 3a MOCTUraHe; lleHu onuTa Ha ApPyruTe U cbobpassiBa paboTaTa cU
Tsx; [logkpenss U momara Ha KOJIETUTE CU - B cjay4ail Ha HeobxogumocTt; UHpopMupa
4yJIeHOBETE Ha eKHIla 3a CBOsITAa paboTa U e Jjo6pe 3an03HAT ¢ paboTaTa UM 3a IOCTUrAHE Ha
obuiuTe nead; He mpenusBHkBa KOHQJIMUKTHM CUTyalldd WM CbAEHCTBA 3a CIpaBsiHe C
KOHQJIMKTH.

11.4. KoOMyHUKaTMBHA KOMIIETEHTHOCT: M3pa3sBa ce sICHO U KpaTKO B yCTHA U
nucMeHa ¢opma; [IpeacraBa A06pe CTPYKTYPUPAHU U apTyYMEHTUPAHU CTAaHOBUINA, 6e3 Aa
JIONyCKa €e3UKOBU WJIM TpaMaTHYeCKd Tpellkd; H3caymBa JpyruTe BHUMATEJNHO U
npoBepsiBa Jajid MNpaBUJHO TU e pasdbpan; [lpu yyacThe B [AUCKYCMHU NpOsBSIBa
TOJIEPAHTHOCT U KOHCTPYKTUBHOCT; [IpaBu ybeAuTeJHU U Bb3JeNCTBAlM Mpe3eHTalUH,
KaTo ce cbOoOpa3siBa C HUBOTO U MHTEpPeCUTe Ha ayJUTOpusATa; [I[paBUIHO HUHTepnpeTHUpa
M3Ka3BaHUATA Ha JIPyrUTe UK CbAbPKAaHUETO HA IOKYMEHTHUTE, C KOUTO pabOTH.

11.5. ®okyc kBM KIuMeHTa (BbTpeumieH/BbHIIEH): [lo3HaBa WHTepecuTe U
OYaKBaHUSATA Ha BBTPEIIHUTE U BBHUIHUTE NOTPeOUTENM Ha ycayruTe (JedHOCTUTE),
KOUTO 3BEHOTO MpejocTaBs; [lpenocTaBs ycayruTe CBOEBPEMEHHO U KOMIIETEHTHO;
[Toaabp>ka NO3UTUBHU OTHOIIEHUS C BCHUKU KJIMEHTH (BbTPELUIHU U BbHIIHU) Ha 3BEHOTO,
KaTO 3aydTa IpaBaTa M YyBakaBa MWHTepecuTe uM; AHaiusupa uHPopmanua 3a
YAOBJIETBOPEHOCTTA HAa KJMEHTUTe WU JlaBa KOHKPETHM MNpejJioKeHUs 3a MoJoOpsiBaHe
KauecTBOTO Ha 00C/IyKBaHe.

11.6. IIpodecnoHasiHAa KOMNETEHTHOCT: [lo3HaBa M MpaBUJHO IpUJara
3aKOHO/IaTeJICTBOTO B 00J1aCTTa, B KOATO paboTH; [lo3HaBa cTpyKTypaTa U QyHKLHUUTE Ha
aJIMUHUCTPALUATA, IPUHLUUIINTE U NpaBUJaTa Ha HelWHaTa AelHocT; [IpaBuiHO npuara
BbTPEUIHUTE NpaBuja W NPOLEAYPH, CBbP3aHU C JelHocTTa My; [pyrd cnenupuyiHU
npodecUOHAJIHU 3HAHUSA U yMeHHUs, ONlpe/ieJIeHH B JUI'bKHOCTHATa XapaKTepUCTHKA.

11.7. [urutasHa KoMIeTeHTHOCT: Cb3gaBa uHUPpPoOBO ChbAbPKaHUE (TEKCT,
TabJULU, U300pakeHus ) B TOHe eJUH GopMaT uUpe3 JUTUTAJIHU UHCTPYMEHTH U peJlakTrupa
CbJ'bpKaHUe, Cb3/JlaleHO OT JApPYrH; 3amna3Ba, CbXpaHsBa, IOBTOPHO H3MoJi3Ba ¢ailjioBe U

5)



CbJbp>KaHUe, KaTO THU CHOoJessl C NOMOINTA HAa CbOTBETHUTE HHCTPYMeHTH; Tbpcu
nHbopMalvs OHJIAMH 4Ype3 ThpPCAayKH, MO3HAaBa W NpWJara npaBujaTa B Ta3u 06J1acT;
[Ipunara u npoMeHs QYHKIMU U HACTPOUKH Ha coPpTyep U NMPUJIONKEHHUS, KOUTO IMOJI3BA;
OcplyecTBSBa AUTrUTaHA KOMYHUKaALUs Ype3 U3M0J3BaHe Ha QYHKIMU U UHCTPYMEHTH B
CbOTBETCTBUE C NIPUJIIOKUMUTE NPpaBUJIa; [JleMOHCTpUpa 3HaHUs M yMeHUs 3a pelllaBaHe Ha
PYTHUHHU JUTUTAIHU NPo6JEMH CbOOpPAa3HO AJbXHOCTTa cH; UHPopMmHpa U TbpcH
HoZKpela 3a pellaBaHe Ha [10-CJI0KHHU JUTUTaJIHUA IP0o06JIeMH CbOOPa3HO A bXKHOCTTA CH.

Pa3pa6oTeHa OT:
JAupekTop Ha aupekuus ,BbTpeieH oauTt"

X

BaHa MunteHoBa

CbryiacyBaHa OT:
JupeKTop Ha AupeKuus ,YoBelIKM pecypcy 1 aAMUHUCTPATUBHO 0GC/Iy>KBaHe"

X

EneHa HaueBa - leneBa

YTBBpAEHa OT:

X

MNBaH KoHpoB

[NocTtosaHeH cekpeTap

3ano3HaT(a) CbM C AJTBKHOCTHATA XapaKTEPUCTUKA U MM € BpbUY€H €K3eMILISAP:

/uMe, npe3ume, GaMUIUS, JIBXKHOCT U oAnuc/



