MUHUCTEPCTBO HA BbHIIHHUTE PABOTH

OAJADBDHKHOCTHA XAPAKTEPUHCTHKA
1. OBIIA HH®OPMALMA:

MHHHCTEPCTBO Ha BbHUIHNTE paGoTy, Cienyanu3upasa aJMUHHUCTpALUs

HOupexuusa: |, CrpaTern4ecky KOMyHUKAOMH M yG/IMYHA AUIIOManus”
Otpen: ,IlyO/IM4dHa AgunjioManusa”

JNB¥KHOCTHO HUBO: 6

HaumeHoOBaHHe HA AJIBXXHOCTHOTO HUBO ExcnepTHO HMBO 2
JNBKHOCT: [1aBeH eKcnepT
MuHHMaJIeH paHr 3a 3aeMaHe Ha guabxkHoctra: I maagmn

2. MACTO HA JUTBXHOCTTA B CTPYKTYPATA HA OPFAHM3ALIUATA
/TIOJYUHEHOCT/:

JAupeKkTop

I

HayanHuk Ha oTaen

FnaseH ekcnepTt

3. OCHOBHA LHE/] HA ATBbAKHOCTTA:

[ToAnoMara eKCepTHO U3MbJHEHHETO Ha TeKyluTe QYHKIMOHANIHU 3a4a4H1 Ha 3BEHOTO
BbB Bp'b3Ka C:

- I[ly6auyHOTO NpejicTaBssHe Ha AeHHOCTTAa Ha MHUHMCT'bpa Ha BBHIIHHTe paboTH Ha
Peny6snka Bbarapus U MHCTHTYLUSATA Ype3 U3roTBsAHe U My6JHKyBaHe Ha ChOOLIEHHSA
0 cpeacTBaTa 3a MacoBo ocBegoMmsABaHe (CMO) oT cpemu, BU3HTH, y4dacTHsl B
MeXAYHapoJHH KoHdepeHUHH U GOpPYMH H ADYTH CHOMTHS OT OOILECTBEHO 3HAYUM
XapaKTep Ha PbKOBOACTBOTO Ha MBHP;

- MoaabpKaHe Ha aKTHUBEH AUAJOr C NpPeACTABUTEJHUTE Ha MeJUUTe, OTpa3sBaHe U
nonyJspy3MpaHe Ha AeHHOCTTa Ha MUHUCTBPA Ha BBHIIHUTE PaboTH U UHCTHUTYLIUATA,
KaKTO M OMOBECTSABaHe Ha 0QULIMANHU NO3ULMH U HHOOPMALIUA 110 BBHIIHONOJUTHYECKH
TE€MH U CbOUTHS.

- [IpoBexaHe Ha A€MHOCTH 110 IMHUSA HA NyOJAUYHATA JUIJIOMALUMsA H HHQOPMalHOHHHTE
KaMIaHHWU 110 IPUOPUTETUTE Ha eBpoleickaTa H 6'bJrapckara BbHLUIHA NOJHTHKA.

- UsroTBsiHe Ha MHPOPMALIMOHHHU BGIOJIETUHH U APYTd HHPOPMALMOHHH NPOAYKTH, KOUTO
ce pasnpocTpaHaBaT A0 pPbKOBOACTBOTO Ha MBHP M 3arpaHuYHHUTE NpeCTaBUTECTBA.
- IoproroBka Ha MaTepHald 3a HHTepBIOTA MU GpUPUHIM Ha pPBKOBOACTBOTO Ha
MHHHCTEPCTBOTO B KOOpAUHALUSA C KOMIIETEHTHUTE CTPYKTYPHHU 3BEHa;



- AIMMHHUCTPUPaHe Ha CbAbpKaHue Ha odHlMasHaTa cTpaHuLa Ha MBHP
3aJrpaHUYHHUTE [IpeACTaBUTENCTRA.

- MoaabpxKaHe HA COLUANHUTE MPEXH — NTPOGHJIM HAa MUHUCTBpA Ha BBHITHUTE PaboTH
W Ha MUHHUCTEpPCTBOTO.

4. OBJIACTH HA JJIEMHOCT:

H3roTesiHe Ha CHOGILEHHS 3a CpeJCTBATa 3a MacOBO OCBe/IOMABAHe, CIIPaBKH, peflakLiMH,
KOpPECMOH/IeHLIHUS C BbTPEIIHH U BBHIUHHU afpecaTd. MOHUTOPUHT Ha CMO, U3roTBsiHe Ha
OIJIETHHHU H Apyrd HHGOPMALMOHHH NPOAYKTH, IOATOTBSAHH OT 3BeHOTO. [lybsHKyBaHe
Ha CbAbpXKaHHe Ha UHTepHeT cTpaHuiaTra Ha MBHP u funjoMaTH4YeckuTe H KOHCYJICKH
npeacraputesncrsa ([JKI). Bpw3sku c¢ npepcraButesu Ha CMO. Pa6ora ¢ JKII na
Peny6auka Bbarapus, ydacTie B IJIaHUDAHETO, KOOpAWHALMATA, HAGJIOAEHHETO U
OTYUTAHETO Ha MyBJHUYHH CHOUTHS.

5. NNPEKH 3AABJIKEHUA:

Ne 3agbmKenue YecToTa BaxHoCT

1 WaroTesaHe Ha HHQOPMALHOHHM OIOJIETUHHU H | €KeJHEeBHO, N0 5
APYTH HHOOPMAaLHOHHH NPOJAYKTH Ha 3BEHOTO. rpadpuk

2 |MeaveH MOHHTOPHUHT EHEAHEBHO, 0 5

rpadguk
U3roTesiHe Ha CcbO6IEHHsA 3a calTa Ha MBHP u
3a MeAMHTE, OTpassBallll CpeLld, BH3UTH,

3 |ydactus B MeXAyHapOAHM KOH(bepeHLHH, | eI AHEBHO 5
$opyMH U ApyrH CbOUTHS OT OBILECTBEHO
3HaYMM  XapakTep Ha  MHHHUCTBpa H
pBKOBOACTBOTO HA MBHP.

YyacTue B NJaHUpaHETO, KOOPAHHALMATA,
HabIJeHUEeTO U OTYUTAHETO Ha JeHHOCTH 10
JMHMST Ha MNy6Jaud4yHarTta JUIUIoMalus H fpH

4 Heob6X0JUMOCT, 5

uHQOpMaLlHOHHUTE KaMIlaHUH no

o 10 Bb3JlaraHe
NPUOPUTETHUTE Ha eBpoIelicKaTa U 6'bJrapckara
B'bHUIHA MOJHTHKA.

5 [logroToBka Ha H3MIBJAEHHA, HHTEPBIOTa, npH
npeckoHdepeHIMH Ha MHUHHUCTbpa U | He06XOAUMOCT, 5
pBbKOBOACTBOTO HAa MBHP 110 Bb3JlaraHe
AJAMUHHCTpUpaHe U ynpaBJieHue Ha

6 |cbabpxaHWe Ha oduUMaJHaTa CTpaHHLIA Ha| eXeJHEBHO 5
MBHP u 3arpaHU4HHUTe peACTaBUTEJICTBA.

9 IloaroroBka Ha NMpOEKTH Ha JOKYMEHTH, BKIL npu
nHCMa, TeJerpaMy, CTaHOBMULIA, [JOKJajH, | HEOOXOAHMOCT, 5
npejJoXKeHHs U ApYIH. no rpaduk

npH

10 JlexxypcTBO B MNMOYHBHM W MNpasHUYHH [HH, S s 5

ChIJIACHO YTBBPAEH rpadukK. e rpaduie

4. BB3JIATAHE, INTAHUPAHE U OTYUTAHE HA PABOTATA:
Bb3saraHe OT AMpPEKTOpa Ha JUPEKLHUSITA, HAYaJlHMKA Ha OTZAeNa WM TeXHU
3aMEeCTHHIIH.



5. OTTOBOPHOCTH, CBbP3AHHU C OPTAHU3ALMATA HA PABOTATA,
YIIPABJIEHHUE HA MNEPCOHAJIA U1 PECYPCHTE:

3a 3aKOHOCBHO6Pa3HOTO, TOYHOTO, J06POCHBECTHOTO, 6@3NPUCTPACTHOTO H
HaBpeMeHHO U3M'bJIHEHHE Ha QYHKLHHUTE;

3a M3roTBAHE B pAMKHUTE Ha HeroeraTta KOMMNeTeHTHOCT NUCMa, CTAHOBHII,
LOKJaH, NpeAJoeHHs;

3a onaspaHeTo Ha cay)Keb6HaTa TakHa;

3a ona3BaHe Ha BBTPEIIHHSA peji;

3a ona3BaHe Ha NOBEPEHOTO MY TEXHUYecko o6opy/ABaHe;

6. B3EMAHE HA PELIEHHA:

B pamkHTe Ha ycTaHOBEHUTE NPaBHJIA, NpoLeAypH U popmMar;
[lognomara B3eMaHeTO Ha PellEeHUsA Ype3 CTaHOBHU1A, aHAJU3H, IpejI0KeHHs

H Ap.

7. KOHTAKTH:
1. B pamkuTe Ha MUHHMCTEPCTBOTO HAa BBHHLIIHUTE padoTH
3BEHO HHBO Ha KOHTaKTa len YecTtoTa
Bcuuku 3BeHa| EkcniepTHO HanbaneHue QyHKUHUHUTE | eKeJHEBHO
Ha 3BEHOTO

2. Apyrd agMUHHCTpaLLUH

3BEHO HHBO Ha KOHTAKTa Len YecToTa
Bcuuku 3BeHa| EKCIEPTHO HanbaHeHue pyHKUUKTE | IPH
Ha 3BEHOTO Heo6X0AUMOCT

3. KoHTaKTH ¢ rpaxaaHH

3BEHO HuBO Ha KOHTaKTa [len YecToTa
Meauu, HITO, ExcnepTHO UanbaHeHHe QYHKLUHUHUTE rpu
Ha 3BEeHOTO
rpax/jaHu Heo6XoJHUMOCT

4, N3UCKBAHMA 3A 3AEMAHE HA A/TbAHOCTTA:

MuHuMaiHa 0Gpa3oBaTejIHa CTENEeH: MarucTbp;

[IpodecnoHanHa 06JIaCT: COLlMANHA, XyMaHUTAapHa;

MuuumMasieH npodecroHasieH onuT: 3 r.;

E3ukoBa kpanudukanus: BlajeeHe Hail-MaaKo Ha eJMH 9yK], e3HK;
KomnioTspHa rpamoTHoCT: Microsoft Word 1 Microsoft Office, Mo6unHu
KOMYHHUKALMOHHH CPeJCTBA M CTaHAApTHA 0pHC TEXHHKA.

Ja npuTekaBa pa3penieHHe 3a JOCTHN A0 CbOTBETHOTO HMBO Ha HAlMOHA/MIHA
U /unu yyxaecTpaHHa Kanacupuumpana uaHgopmManus, CbriaacHo BETPEUIHUTE
3amoBeAU Ha MUHUCTBPA.

11.HEOBXOAUMH KOMIIETEHTHOCTH:

» AHa/IUTHYHA KOMIEeTeHTHocT - WaeHTuduuupa u 3agbnabodyeHo pasraexsa
npobsieMUTe, KATO CE OPUEHTHUPA B TAXHATA CTPYKTYpa M NPHYHHHUTE, KOMTO 'K
nopaxgat; Cbbupa, o6o6uapa H aHaausupa UHGOpMaLHA OT pasHOOGpasHH
U3TOYHHLHM; PaboTH TOYHO ¢ paznuyHa no B uHopmauua; Uaedtuduumpa
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c/ydaM Ha MNpPOTHBOpPEYHEe, HEMOCNAeJOBAaTeNHOCT MAM HeMmbJHOTA Ha
uHpopMauusaTa; AprymMeHTHpa yOeJUTENHO MO3HMLMATA CH, KaTo OTYHMTA
pasAuYHU rAeAHH TOYKY; [IpelieHsIBa CUAHUTE U ClabuTe CTpaHH Ha Bb3MOXKHH
BapHaHTH 3a pelteHue; [lpeanara epeKTUBHU peLIeHHS.

OpueHTauusa KbM pe3yaTaTu - [[aHupa 4 U3MbJIHSABA TEKYLaTa ci paboTa no
Ha4YMH, OCHrypsiBall Bb3MOXHO Hal-A06bp KpaeH pesyarar; Cnpass ce A06pe,
JOpH Korato pabGoTH MO HAKOAKO 3afayd ejHOBpeMeHHO; OGHKHOBEHO CH
MOCTaBsi peasIMCTUYHM CPOKOBE M ClasBa MW3UCKBAHHATA 3a Ka4yecCTBo;
H3nbaHABa nocTaBeHUTe 3aZauu, 6e3 Ja ce Hyx[ae OT HaM'bTCTBUS U NOMOLY;
JleMOHCTpHpa HacTOMYMBOCT MpH CcHpaBsHe C BB3HUKHaAH MpoBJIEeMHU
cuTyauuu; [loeMa JidHa OTTOBOPHOCT 3@ MOCTHraHe Ha XeJlaHUTe pesy/TaTH;
lpegnara edeKTHBHM HAa4MHM 3a [OBMILABaHE Ha MPOAYKTUBHOCTTA H
Ka4yecTBOTO Ha paborara.

Pa6ora B ekun - U3nbjHABa HHAWBUAYAJIHUTE CH LMK N0 HAaYKH, KOHUTO
nojnoMara U3MbJHeHHeTo Ha 061uTe Uenud; Crnogeas MHGOpMaLMs, 3HAHHUS U 01
C KOJIETHTE CH, 0JIE3HHU 3a IOCTUTaHe Ha LeauTe; LieHu onuTa Ha JpyruTe U
cbo6passea paboTarta cu Tax; [logKpens U noMara Ha KoJieruTe CH - B Cly4aii Ha
HeobxoaumocT; HHdopMupa uneHoBeTe Ha eKKna 3a cBoATa pabora U e gobpe
3anmo3HaT ¢ paboTaTa UM 3a MOCTUraHe Ha obiuTelean; He npeaussuksa
KOH(NMKTHH CUTYaUKH U CbAeHCTBa 3a ClipaBsiHe CKOHQAHMKTH B eK1Ia.

KoMyHMKaTHBHAa KOMIETeHTHOCT - M3pasdBa ce fCHO M KpaTKO B YCTHa W
nucMeHa ¢opma; [lpeacraBs f[oGpe CTPYKTYpMpaHH M apryMeHTHpaHH
cTaHoBMLIA, 6e3 Ja [onycka e3MKOBM WJM rpaMaTHyeckd rpeluku; Mscaymsa
ApyruTe BHUMAaTeJHO U MpOoBepsABa AaJM NPaBUJIHO I'H e pasbpau; [Ipu yyacTHe
B JMCKYCHH IPOsIBSIBA TOJIEPAHTHOCT U KOHCTPYKTHBHOCT; [IpaBu y6efuTenHu 1
Bb3/lefCTBallH Npe3eHTalHUH, KaTo ce cCbobpassaBa C HHBOTO M HHTEpPecHTe Ha
ayautopusaTa; [lpaBusiHO HHTepnpeTHpa H3KasBaHHATAa Ha APYTHTE HJH
ChAbpPXKaHHUETO Ha [JOKYMEHTUTE, C KOUTO paboTH.

doKyc KbM KAHEHTa (BbTpelleH /BbHIIEeH) - [[03HaBa HHTepecUuTe U
04YaKBaHHATA HA BbTPELIHUTE U BBHIIHUTE NOTPeOHTe/iH Ha YCAYTHTe
(mefiHocTHTE), KOMTO 3BEHOTO NpefocTass; [[pegocTassa ycayrure
CBOEBpPEMEHHO M KOMNeTeHTHO; [loaabpia N03UTHBHU OTHOLIEHHS C BCHYKH
KJAUEHTH (BbTPELIHY U BBHIUHH) Ha 3BeHOTO, KaTO 3a4YHTa fpaBaTa ¥ yBakaBa
HHTepecuTe UM; AHanu3upa HHopMalHa 3a YJ0BAETBOPEHOCTTA HAKJIHEHTHTE
Y [laBa KOHKPETHU NpeJokKeHHA 3a NoA00psBaHe KayecTBOTO Ha 06CAyXBaHe.

llpodecuonanHa kKommereHTHocT - [lo3HaBa M TNpaBHAHO mpuaara
3aKOHO/aTe/CTBOTO B 06JacTTa, B KOoATO paboty; [lozHaBa cTpykTypara M
QYHKLMMTE Ha aJIMMHUCTpaLMATa, NPUHLUUNKHTE M MpaBujaTa Ha HeHHaTa
JeiHocT; MpaBuAHO MpHJara BbTPeLIHUTe NpaBuUJa U NpoleAypH, CBbp3aHH C
JedHocrra Mmy; [Jpyrd cnequdHYHH mnpodecHoOHasHHW 3HAHHUS H yMEHHUH,
OTnpejeseHy B JJbXKHOCTHATA XapaKTepHCTHKa.



» JluruTajHa KoMmeTeHTHOcT - C(b3jaBa UMQPOBO CBABPKaHHE (TEKCT,
TabJHIH, H306paxkeHus) B oHe eJuH GopMaT Yype3 AUTHTaJHH HHCTPYMEHTH
M pefakTHpa CbAbpXKaHHe, Cb3AaZeHO OT ApYyrH; 3anasBa, CbXpaHABa,
MOBTOPHO M3M0J3Ba $aiyoBe U ChAbPKaHHe, KaTO M COAeJs C OMOINTa Ha
CbOTBETHHUTE HHCTPYMeHTH; TbpcM HHPOpMalus OHJNAHH 4Ype3 TbpPCAYKH,
No3HaBa ¥ IpuJara rnpaBHJaTa B Ta3u obJsact. [Ipunara v npoMeHs QyHKLUHHU H
HaCTPOHKHU Ha codTyep U NPHI0}KeHH, KOUTO nosi3ea. OchilecTBsABa JUTHTANHA
KOMYHUKALHS Ype3 U3M0JI3BaHe Ha QYHKIMH U HHCTPYMEHTH B CbOTBETCTBHE C
NpUI0KUMUTE NpaBuia; JleMOHCTpUpa 3HaHMS M YMEHHMs 3a pellaBaHe Ha
DPYTUHHH AMTHTAJHH OpobieMH CbO6GPA3HO ANBXKHOCTTA cH; MHpopmupa u
TBPCH MOJKPENa 3a pellaBaHe Ha MO-CJI0XKHH AUTHTAJIHH Npo6JeMH Cho6pasHo
JJBKHOCTTA cH; [1o3HaBa M nmpusiara npaBuiaTa 3a MHGOpMaLlMOHHA CHTYPHOCT
Cb0OPa3HO AJN'BXKHOCTTA CH.

Paspa6oTrena ot: /JlupekTtop Ha Jupeknusa ,CTpaTerHyecKd KOMyHHMKalHM H
nyGJIuYHa AUnaoManusa’

CwriiacysaHa oT:

JupexkTop Ha gupekuus ,YPAO”

YTBBpAeHa OT:

X

MeaH KoHaoB
MocroaHeH cekpeTap

3anmo3HaT(a) CbM C JIBXKHOCTHATA XapaKTepUCTHKa M MH € BpbYeH eK3eMILIAp:
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(MMe, ANBACHOCT H TIOAMHC)

Jara:



