MUHUCTEPCTBO HA BBPHINHWUTE PABOTH

ANADKHOCTHA XAPAKTEPHUHCTHKA

1. OBIIA HHOOPMALIMA
MHHHCTEPCTBO Ha BBHIIHUTE paﬁUTH, Cneuna.ﬂuaﬂpana AJMHHHCTPALMA

JAupexuus:

OTaeunr:

JUrBKHOCTHO HUBO: | 12

HamMmeHoOBaHMe Ha J/IBKHOCTHOTO HUBO: | HuBoO cTakKaHT

T
AnpxkHocT: | CTakaHT-aTalue

MuHMMaJ/IeH paHr 3a 3aeMaHe Ha JUIbKHOCTTa: i V mutagmou

2. MACTO HA JUTHXXHOCTTA B CTPYKTYPATA HA OPTAHU3ALIUATA
(MOJAYMHEHOCT):

JAUPEKTOP

Havannuk Ha oTOen

CraxanT-aTaime

3. OCHOBHA UEJ/ HA AJBXHOCTTA:

[Ippao6buBaHe Ha HavaAHH NO3HAHWA W ONHT B AWIUIOMaTH4YecKaTa cnayxba upes
npoBexAaHe Ha o0yuyeHHMe W CTXK, 3al03HaBaHe C JeHHOCTUTe W QYHKUMMUTE Ha
cTpykTypHuTe 3BeHa B MBHP. [loBumaBaHe Ha npodecHoHanHaTa KBaaubHKaLus,
NOCpeACTBOM Yy4acTHe B OpraHU3dMpaHus OT JIUNIOMaTHYeCKHS HHCTHTYT KbM
MuUHHCTBpa Ha BBHILHUTE paboTH 00yYHTENIeH KypC N0 AUIIJIOMALHSA 3a CAYKHTEH Ha
JJABXKHOCT ,,CTaKaHT-aTaule”.

4. OBJACTH HA JEHHOCT:

3ano3HaBaHe C OpraHH3anuAaTa H ﬂEﬁHOCTTa Ha JUIIJIOMaTH4YecKaTa CJ'I)DKGEI; CBbHIIHATA
NMOJMTHKA H MEXAYHAaPOOAHHTE OTHOILLIEHHA HA Penyﬁﬂnxa B"bJ'I[‘apHH.

5. IIPEKH 3AABJIKEHUS:

- [IlpemuHaBa oOy4yeHHWe B OpraHU3HpaHHs OT JJUNJIOMATHYECKHUs HMHCTHTYT KbM
MUHUCT'BPA HA BEHINHUTE paboTH 06YYUTENEH KYPC N0 AUNIOMaLUA 33 CAYMHTENAH Ha
JJIBKHOCT ,CTaKaHT-aTaue”;

- IlpoBexpa cTax B pa3/iMYHHU CTPYKTYDHH 3BeHa Ha MHHHUCTEPCTBOTO Ha BBHUIHHTE
paboru;

- [llognomara pe#HOCTTa Ha AMIUIOMaTH4YecKaTa cayba 4ype3 chpOupaHe, NMpPOy4YBaHE,
cUcTeMaTH3HpaHe u 06061aBane Ha UHPOPMALUS;

- CucTemarHsHpa H 0¢opMsa JocHeTa o nMpobieMH OT KOMIETEHTHOCTTAa Ha pecopHaTa
AHUPpEKLHA, OKa3Ba C'I:,ELEﬁCTBPIE B OpPTdaHH3alHOHHO-TEXHHYECKAaTd H pa60Ta;

- CucremaTtusupa u opopMaA MaTepHaJH, CBbP3aHH C yyacTHeTo Ha Penybauka Bbarapus
B pafoTaTa Ha HHCTHTYLIMUTE M opraHuTe Ha EC, MexiyHapoAHH opraHu3sauuy, Gopymy,
KOHQepeHLUH, CPeliH U Ap.;



- CucremaTH3Hpa 1 0opopMsa MaTepHaH, CBbP3aHH ¢ y4acTHeTo Ha Peny6auka Bearapus
B paboTaTa Ha MHCTHUTYLMUTe K opraHuTe Ha EC, MexayHapoaH#H opraHusanuy, GopyMH,
KOHQEepeHIHH, CPELH U Ap.;

- Okaspa I0rucTHYHa M MPOTOKOJIHA NIOMOLY NPH MOATOTOBKATA H OCBIIECTBSBAHETO Ha
MMOCELIeHUA Ha geJierallHd Y HaC U B ‘-l}")KﬁHHEl.

6. BDB3JATAHE, IIAHUPAHE U OTYUTAHE HA PABOTATA:

BbanaraHeTo u [IJIAHHPAHETO Ha pa60'ra'ra C€ M3BBbpIIBa OT HAa4Ya/IHHKa Ha OTAeNAa H
OJHPEKTOPA Ha JHUPEKLHATA, B KOATO Ce NNpOoBeXJa CTaxa.

HM3nbiHeHHeTO Ha MOCTAaBEHUTE 33/a4M Ce OTYUTA IpeJ] MPEKHs PBKOBOAHUTEN H
AUPEKTOPA Ha JHPEKIUATA.

7. OTrOoBOPHOCTH, CBbP3AHM C OPTAHM3ALMATA HA PABOTATA, YIIPABJIEHUE HA MEPCOHAJIA U
PECYPCHTE:

- 3aKoHOCBO6pasHO, TOYHO, 6E3NMPUCTPACTHO U HABPEMEHHO U3MIbJIHEHHE Ha QYHKIHHUTE
Ha JJBXHOCTTA ,CTAKAHT-aTalie",

- Onassane Ha c1y:xefHa M IMYHA TalHa CBIVIACHO 3aKOHA 32 3al{UTa Ha JINYHUTE JaHHU
¥ 3aKOHa 3a 3aIKTa Ha Kiacudunupana HHGopMalHs.

- CnasBaHe Ha BBTPEUIHUA pe/ U TPYA0Ba JUCIHIIMHA.

- OnasBaHe Ha NOBEPEHOTO My HMYLIECTEO.

8. B3EMAHE HA PELLIEHUSA:

- B pamkHTe Ha Bb3/IOXKEHUTE My 33/a4H, B CbOTBETCTBHE C HOPMaTHUBHATa ypezba
yCTaHOBEHHTE NPAKTHKH.

9. KOHTAKTH:

B pamMkuTe Ha MMHHUCTEPCTEOTO HAa BBHILHUTE PAaGoTH

3BEHO HuBO Ha KOHTaKTa Hen YecToTa
Bcuuky 3BeHa Jlo HuBO supekTop | B M3mbnHeHue dyHkuuuTe | ExegHeBHO

Ha JJIBKHOCTTA
3ajarpaHUYHH ExcnepTtHo B uanwnHenue dynkuuurte ( [pu
NpeACcTaBUTE/ICTBA Ha Ha AJABKHOCTTA HEOBX0AUMOCT
Peny6auka Bbarapus

APpyru agMHUHHCTPALMH.
3BEHO HuBO Ha KOHTaKTa Len YecToTa
BcuukH 3BeHa ExcrepTHo B uanbnuenue pynkuuure | [Ipu

Ha JJIBXHOCTTa Heo6X0gHUMOCT

JAPYru KOHTaKTH.
3BEHO HHBO Ha KOHTaKTa Len YecToTa
AKpegHTHpPaHHM 32 EkcnepTHO B usnbiauenue dpyukyuute | [pu
Peny6suka Bbarapus Ha JJBKHOCTTA Heo6X0AUMOCT
JunioMaTHYecKkH H
KoHcyncku
npejCcTaBUTE/ICTRA.




10. UBUCKBAHHMA 3A 3AEMAHE HA JJIBXKHOCTTA:

Munumaasa oﬁpaaona’remla CTENEeH: MaruCTbp

lMpodecroHasHa 061aCT: XyMaHUTADHM HAYKH; COLMANHH, CTOMAHCKM W TNPaBHH HayKH;
CHTYPHOCT ¥ 0TGpaHa; PUPOJ0-MaTeMAaTHYECKH HAYKH U AD.

MunuMasieH npodecuoHa eH ONUT: He Ce H3HUCKBa
MuHMMaJIeH paHr 3a 3aeMaHe Ha JUTbXHoCTTa: V Maaaumu

E3uKoBa KBaIMQUKaALMA: BaJeeHe HAa Hall-Ma/IKo ABa YYK/IH €3HMKa, IOHE eHHUAT OT KOUTO

odpunuaneH 3a OpraHuszanyaTa Ha o6eIHHEeHUTe HAIlHH, WIH IPOLEeyPeH e3HMK, U3I0JI3BaH OT
EBponeickaTa KOMHCHS;

KoMnoTbpHa rpaMOTHOCT: KOMIKTBPHH YMEHHUsl [jaBallld Bb3MOXHOCT 32 CaMOCTOSTE/Ha
pabora ¢ MHPOPMALMOHHM M KOMYHHUKALMOHHH MNPUJIOXKEHWs, CbIJAacHO HM3HCKBaHETO 3a
JAUTUTATHA KOMIETEHTHOCT.

Ja npuTexaga paspelieHye 3a AOCTHI 40 CHOTBETHOTO HMEO Ha HallMOHAJ/THa H/PIJIH

yyKJecTpaHHa Knacudpuuupana unHdopMmauys, ChbIVIACHO BBTPELIHUTE 3amoBeju Ha
MHHHCTBPA.

11. HEOBXOAWMH KOMIIETEHTHOCTH:

» AHaINTHUYHA KOMIETEHTHOCT - UaeHTHHIMPaA K 3a4b16049eHO pasrjex/aa npobieMHuTe,
KaTO Ce OpPMeHTHpa B THAXHATA CTPYKTYpa U MPHYHMHHUTE, KOUTO W nopaxaat; Cpoupa,
ob6o61aBa ¥ aHanusupa MHOpMaLMA OT pasHOOO6pa3sHM HM3TOYHHUM; PaboTH TO4YHO C
pasnuyHa no Buja uHbopMmauusa; HaeHTHdMuupa cayyad Ha TPOTHBOpEYHe,
Henoc/jeJoBaTeIHOCT HMJIM HembJHOTa Ha HMHopManuaTa; ApryMeHTHpa yb6eJHTeNHO
MO3HLHATA CH, KAaTO OTYHTA Pa3/JH4YHH TJIeJHH TOYKH; [IpeneHsasa CHAHHTE M ciaabute
CTpaHM Ha Bb3MOXXHH BapUaHTH 3a pelieHue; [Ipesnara epeKTHBHHM pelleHHs.

» OpHeHTauusa KbM pe3yaTaTH - [lnaHupa U W3MbJHABA TEKylaTa CH paboTa M0 HauHMH,
OCHUTYpABALl BB3MOXHO Hai-mo6bp KpaeH pe3yartaT; CnpaBsa ce no6pe, JOPH KOrarto
pa6oTH MO HAKOAKO 3afadyd eAHoBpeMeHHO; OOMKHOBEHO CH IOCTaBsl PeaJMCTHYHH
CPOKOBE H CIla3Ba M3MCKBAHHUATA 3a Ka4yecTBO; U3MbIHsABa MOCTaBEHHTe 3aAayH, 6e3 Ja ce
HYXJae OT HambTCTBUS M 1nomouy; /JleMOHCTpHpa HACTOMYMBOCT MNpH COpaBsiHe C
BBb3HUKHaMW mnpobneMHd cutyauuy; [loemMa JIMYHA OTrOBOPHOCT 3a IIOCTHTaHe Ha
xKenaHuTe pesynrary; [Ipeanara eheKTHBHH HAYHHH 32 TOBULIABaHEe HA MPOJYKTHBHOCTTA
Y Ka4yecTBOTO Ha paboTaTa.

» PaboTra B eKHN - HManbAHsiBa MHAHBHAYAJHUTE CH LeNH N0 HAauyWH, KOHTO mojamoMara
HU3M'bJAHEHHETO Ha obuiuTe nead; Cnopensa HHGOpPMALUA, 3HAHUS W ONMUT C KOJIETHTE CH,
MOJIE3HM 32 MOCTHraHe Ha uesnTe; lleHu onuTa Ha ApyruTe ¥ cbobpassaBa paboTaTa CH TAX;
[Topkpens u moMara Ha KOJIECMTE CH - B c/ly4ali Ha HeobxogumocT; UHdopMupa uieHoBeTe
Ha exurna 3a cBosATa paboTra M e Ao6pe 3arno03HaT ¢ paboTaTa MM 3a IOCTHUIAHe HA 06IIUTe

uesiv; He npeaussukea KOHQJIMKTHH CUTYalUd U CbAeHCTBa 3a copaBsiHe C KOHQJIHKTH B
eKHIa.

» KoMyHHKaTHBHAa KOMIIETEHTHOCT - K3pa3siBa ce SICHO M KPaTKO B yCTHA M MHCMEHa
¢dbopma; MpeacTaBs Ao6pe CTPYKTYPHPAaHH M apTyMEeHTHPAaHHU CTAaHOBHILG, 6e3 Aa fomycka
€3MKOBH MJIM TPaMaTHYECKH Ipellky; U3cayuBa ApyruTe BHUMATE/HO M NIPOBEPSBA Aalu
NpaBUIHO TW € pasbpan; [lpH y4acTHe B [JUCKYCHM TpPOSIBBA TOJIEPAHTHOCT H
KOHCTPYKTHBHOCT; [IpaBu y6GeJWTeJHM W PBb3JeHCTBAIM Mpe3eHTalMH, KaTo ce
cbobpassiBa C HHBOTO M HMHTepecuTe Ha ayAuTopHuATa; [lpaBMAIHO HHTepnpeTHpa
M3Ka3BaHHATA HA JPYTHUTE M ChAbPXaHHETO Ha JOKYMEHTHTE, C KOUTO paboTH.



» ®OKyc KbM K/IHeHTa (PbTpelieH/BrHIIeH) - [lozuasa HHTEpeCHUTe M OYaKBaHHATA Ha
BBbTPELIHHTE M BbHUIHUTE MOTPEGUTENM Ha YCAyrHTe (AefHOCTHTE), KOWTO 3BEHOTO
npenocraes; [IpefocTaps ycyruTe cBOeBpEMEHHO M KOMIETeHTHO; [104/bpia 03U THBHY
OTHOIIEHHS C BCHYKK K/IMEHTH (BBTPElIHY K BHHIIHY) Ha 3BEHOTO, KATO 3aYNTa MpaBaTa
M yBa)kaBa MHTEpecHTe UM; AHa/lM3upa HMHQOpPMALMs 33 yA0BJAETBOPEHOCTTA Ha
K/TUEHTHTE 1 1JaBa KOHKPETHH Npe/II0XKeH A 3a I0A06psABaHe Ka4eCTBOTO Ha 06Ty KBaHe.

> IpodecrnoHasHa KOMIIETEHTHOCT - [103HaBa 1 NIPaBUJIHO NPHJIara 3aKOHO/JaTe/CTBOTO B
06/1acTTa, B KoATO paboty; [losnaBa cTpyKTyparta M GyHKIHMHTe Ha afgMHHHCTDALHATA,
NPHHIMMNATE K IPAaBU/IATa Ha HefiHaTa AeiHoCT; [paBHIIHO NpK/Iara BhTPEIIHUTE npaBua
¥ MIpOLEAYPH, CBbP3aHH ¢ JedHOCTTa MY; JpyrH cnenuduisu npodecHOHATHH 3HAHMS U
YMeHuUs, onpe/ieJieHH B JJIbXHOCTHATA XapaKTepHCTHKA.

» JlururajHa KoMmeTeHTHOCT - Cb3gasa UHPPOBO ChABPKAHHME (TEKCT, TaGIHILH,
H306paxkeHHs) B TOHe eAWH (OPMAT 4pes AWCHTANHH HHCTPYMEHTH M pefjaKTHpa
CbABPXAHUE, Cb3JA[EHO OT APYTH; 3ana3ea, ChbXPaHABa, IOBTOPHO M3M0/3Ba (ailyioBe 1
CbABPKAHME, KaTO TH CIOAENS C MOMOIUTA HA CBOTBETHHTE WHCTPYMEHTH; Tbpcu
MHQOpMalysA OHMAMH Ype3 TbpPCayKH, MO3HABA M Npraara npaBujata B Ta3d o6sacT.
[prnara v npomens GyHKLUKM K HACTPOIHKK Ha copTyep H NPHIOXKEHHUS, KOHTO MOJI3EA.
OcblecTBsABa AMTHTA/IHA KOMYHUKAIMS YPe3 U3N0/A3BaHe Ha GYHKIMH M MHCTPYMEHTH B
CBOTBETCTEHE C MPUIOKUMHUTE NPABHIA; JleMOHCTPUPA 3HAHKS M YMEHUS 3a pellaBaHe Ha
PYTHHHH JUTHTaNHU NPOG/ieMH CBOBpasHO JrbiKHOCTTA cM; MUHGOpDMHpa M TbpcH
MO/AKpena 3a pellaBaHe Ha No-CJI0MKHH AUTHTANHH IPO6/IEMH ChOBGPA3HO ATBKHOCTTA CH;
[MozHaBa u npunara npasunaTa 3a HHPOPMALUOHHA CHTYPHOCT Cb06Pa3sHO ANBKHOCTTA CH.



