MUHHUCTEPCTBO HA BBDbHIMHUTE PABOTH

AJADKHOCTHA XAPAKTEPUCTHKA

1. OBIIA UH®OPMALIUA
MuHMCTEepPCTBO Ha BBHIIHUTE PaGoTH

JupeKnus: BbTpemeH oauTt
JTBXKHOCTHO HUBO: 11

HauMmeHoBaHMe Ha AJTb)XHOCTHOTO HUBO: ExcnepTHO HUBO 7
JAI'BXKHOCT: BbTpelieH oauTop
MuHHMMaJIeH paHr 3a 3aeMaHe Ha AJIbXKHOCTTa:  V MJaauu

2. MACTO HA T2 KHOCTTA B CTPYKTYPATA HA OPTAHU3ALHUATA

(MIOAYHUHEHOCT):
MuHUCTBD
JvpekTop
BbTpelen
OJUTOp

3. OCHOBHA LEJI HA JJI'BKHOCTTA:

JonpuHaca 3a mnocturaHe neaute Ha MBHP 4pe3 wu3BbpuiBaHe Ha OJUTHH
aHTXXUMEHTH 3a YBEPEHOCT U KOHCYJITUPaHe.

BbTpemHUAT 04UTOP U3II'bJAHABA 33b/DKEHUATA CU B CbOTBETCTBUE C U3UCKBAHUATA
Ha 3aKOHa 3a BbTpelleH OJUT B MyOJMYHUA CeKTop, MexAyHapoAHUTe CTaHAApTHU 3a
npodecruoHasHa NPAKTUKA 10 BbTpelleH o4UT, ETUYHUA KOJleKC HAa BbTPEIIHUTE OJAUTOPH,
CratyTa Ha aupekuus ,BbTpelieH oAuT“, yTBbpJeHaTa OT MUHUCTbpa Ha (PUHAHCHUTE
MEeTO/I0JIOTUSl 3a BbTpelleH OJUT B MNyOJHWYHUS CEKTOp, HOpMaTUBHATa ypenaba U
BbTPEUIHUTE aKTOBe Ha MUHHUCTEPCTBOTO HA BBHIIHUTE PabOTH.

4. OBJIACTH HA IEHHOCT:

HpI/I N3II'bJIHEHHUETO Ha OAUTHHUTE dHTa>XHUMEHTH 34 JaBaHe Ha
YBEPEHOCT U KOHCYJITUPAHE:
1. I/I,Z[eHTI/I(l)I/ILU/Ipa " Oll€eHABa PUCKOBETE IIPU U3BbPIIBAHE HA OAUTEH aHTa>KUMEHT,



2. OlleHsIBa aJleKBAaTHOCTTAa U eQpeKTUBHOCTTA Ha CUCTeMUTe 3a (UHAHCOBO
ylnpaBJieHMe W KOHTPOJI C LieJl JJa OCUTYpU pa3yMHa yBepeHOCT, ue LiequTe Ha MBHP ca
IOCTUTHAaTH 4Ype3: CbOTBETCTBHME CbC 3aKOHOJAATEJCTBOTO, BbTPEIIHWTE aKTOBE U
JIOTOBOpPUTE; HAAEXKAHOCT M BCeOOXBAaTHOCT Ha (QUHAHCOBaTa U OlepaTUBHATa
MHpoOpMaIsa; MKOHOMUYHOCT, epeKTUBHOCT U ePpUKACHOCT Ha JAeHHOCTUTeE; ONa3BaHe Ha
aKTUBUTE U UHPOPMALUATA;

3. JilaBa NpenopbKHU 3a NoA00psiBaHe Ha JAeHHOCTUTe/IPOLLeCUTe, KOUTO ca 06EKT Ha
OJIUT.

5.IPEKHU 3AA'B/IZKEHUA:

Ne 3agb/KeHue YecTtoTa BaxHocCT
W3nb/IHABA OJUTHU aHTAKUMEHTH B ChOTBETCTBUE
CbC 3aKOHa 3a BbTPEIIHUS OJUT B NyOJUUHHUSA
cekTop, Mexx/lyHapoJHUTe CTaHJapTH 3a
1 npodecroHasIHA MPAKTHKA [0 BbTPEIIEH OJIUT, oCTOSHHO 5
ETH4YHHS KOJEKC Ha BbTPELIHUTE oAUTOPH, CTaTyTa
Ha AupekKIuda ,BbTpenieH oquT” v yTBbpieHaTa OT
MHUHHUCTBPA HA QUHAHCUTE METO/[0JIOTUS 3a
BbTpPEIIEH OJUT B yOJUYHUS CEKTOP.
3a BcekHu
[pu W3BBPLIBAHE HA CAMOCTOATE/IEH O/IUT, H3rOTBS oUTeH
2 e o oo compast e | auranrs |
H3I'bJIHEHHE HAa aHTAXKUMEHTA. 3d labaHe Hd
YBEPEHOCT
N3roTBsi pabOTHU JOKYMEHTH B CbOTBETCTBUE C
yTBBbp/ieHaTa OT MUHUCTbPA Ha GUHAHCUTE 3a BCEKH
3 |MeTO[0/10THs 32 BbTPELIEH OJUT B MyOJIUYHUSA OJMTEH 5
CEKTOP U BbTPELIHUTE paBuJa Ha JUPEKIHS aHTaXKUMEHT
,BbTpelieH oauT".
3aeiHO C pbKOBOAUTEJSI HA OAUTHUS €KHUII UJIW IPU 3a Bceku
W3BBpIIBAHE Ha CAMOCTOSITE/IEH OJJUT, U3TOTBS OJIUTEH
4 |oAWTeH 0K/, KOUTO BK/IIOYBA pPe3IOMeE, L[eJIH U AHTAXKHUMEHT 5
00XBaT Ha aHTAXKUMEHTA, KOHCTAaTalluH, U3BOIHU U 3a laBaHe Ha
penopbKHU. yBEPEHOCT
3a BCeKH
M3roTBs cTaHOBMUINA U CbBMECTHO C PbKOBOJIUTEISA oduIMaseH
g |Ha OZMTHHSA EKUI USTOTBA AOKJIA/IM 32 U3BBPIIEHU OJIUTEH 5
obuIMaJHU OJUTHU aHTAXKUMEHTH 3a aHTa>KUMEHT
KOHCYJITHpAHe. 3a
KOHCYJITUPaHE
6 M3BBbpiiBa HeoQUIMATHN OJUTHU aHTAXKUMEHTH 3a [Ipu 5
KOHCYJITUpaHe. Heob6X0IUMOCT
7 M3roTBs cCTaHOBHUINA U JJaBa MHEHHE 110 BbIPOCH [Ipu 5
CB'bpP3aHH C OJJUTHATA JIEMHOCT HA IUPEKIUSTA. HEOOXOAUMOCT




[Ipu uaeHTUPUIIMpaHe HA UHAUKATOPH 3a K3MaMa
8 |He3abaBHO MMCMEHO J0OK/Ia/iBa HA JUPEKTOPA Ha
aupeknusd ,BbTpelien oaut".

[IpocnensiBa U3MbJIHEHUETO HA MPUETUTE
NpenopbKU OT OJUTHHUTE aHTAXKUMEHTH 3a

9 |yBepeHOCT, KaTo OlLleHsIBa aJIeKBaTHOCTTA,
epeKTHUBHOCTTA ¥ CBOEBPEMEHHOCTTA Ha
npejnpUeTUTE AeNCTBUS.

U3nbJ/iHABA U IPYTH 33/4a4H, Bb3JIO)KEHU OT
JUpeKTOopa Ha Aupekuus ,BbTpelieH oaut", B [Ipu
pPaMKHTe Ha OCHOBHATAa AEeNHOCT U LieJiTa Ha HeobX0UMOCT
JJI'BXXHOCTTA.

Haarpaxaa s3HaHUSATA U yMEHUSATA CH 3a
MOBUIIaBaHe Ha NpodecruoHa/lHATA CU
KBaJIMPUKALMSA MPU U3BbPLIBAHE HA OJJUTHHU
AHTa>KMMEHTH.

[Ipu
Heo6X0JUMOCT

[Ipu
Heo6X0JUMOCT
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11 [TocTogHHO 5

He ocbiiectBsiBa GyHKIMHU U AeliHOCTU B MBHP,

12 .
pasJIMYHU OT JEeHHOCTTa 110 BbTPELIEH OJUT.

[TocTossHHO 5

He pasrsiacsiBa u He npeJjocTaBs HHPopMaLus
CTaHaJla My U3BECTHA MPH UJIU 110 MOBOJ,
OCBLIECTBSIBAHETO HA JIEMHOCTTA MY, OCBEH B
Cy4auTe, IpeJiBUJIEHU B 3aKOH.

13 [TocTossHHO 5

6. Bb3JIAT'AHE, INIAHUPAHE U OTYUTAHE HA PABOTATA:

Bb3siaraHe - oT JUpeKTOpa Ha AUpeKus ,BbTpelieH oauT".

[lnaHupaHe - MJaHUpa JAeWHOCTTA CU 32 CbOTBETHHUS IEPHUOJ MpPU CHa3BaHe Ha
CTaTyTa U BbTpPELIHUTE NNpaBUJIa Ha JUpeKIus ,BbTpelieH oaut".

OTyuTaHe - MEPUOAUYHO MPeJ AUPEKTOPA HA AUpPEKI U ,BbTpelleH oAUT" 32 BCEKH
W3BBbPIIEH OJUTEH aHTAXKUMEHT U B'b3JIOXKEeHa 3ajjava.

7.0TTOBOPHOCTH, CBbP3AHU C OPTAHU3ALUATA HA PABOTATA,

YIIPABJIEHUE HA INIEPCOHAJIA U PECYPCHUTE:

7.1. 3a 3aKOHOCHOOPA3HOTO, TOYHOTO, JOOPOCHBECTHOTO U OE3MPUCTPACTHOTO
U3II'bJIHEHUE HAa QYHKLUUTE 110 BbTPELIeH OJUT;

7.2.3a ona3BaHe Ha ciayKebHaTa TaiHa;

7.3. 3a cna3BaHe Ha BbTPELIHUA pej;

7.4.3a ona3BaHe HAa IOBEPEHOTO My TeXHUYECKO 000py/iBaHE;

7.5. 3a cbXxpaHsIBaHETO Ha JJOKYMEHTAaLUsATa, CBbp3aHa ¢ paboTaTa;

7.6. 3a mojibprKaHe Ha peJi U XUrMeHa Ha pab0THOTO NMOMellleHHe.

8. BBEMAHE HA PEILIEHUA:

8.1. B paMkuTe Ha yCTaHOBEHUTe MpaBUJja, Npoueaypu U ¢opMaT B3eMa pelleHHUs
ChIJIaCYBaHO C IUPEKTOpPA Ha AupeKkuus ,BbTpenien oqut*;

8.2. Moanomara JeHHOCTTa Ha AupeKuus ,BbTpelieH oAWUT‘ 4ype3 B3eMaHe Ha
pelleHrs CBbP3aHU C OJUTHATA AENHOCT, IPU cCia3BaHe Ha T. 8.1.



9. KOHTAKTHU:
9.1. B paMmkuTe Ha MUMHMCTEPCTBOTO Ha BbHIUIHUTE Pab0TH

3BeHO HugBo Ha Hen YecTtoTa
KOHTaKTa
Bcuuku 3BeHa Jlo HUBO B u3nbjiHeHUe ITocTossHHO
JUPEKTOP byHKLUUTE Ha
JUPEKLUTA

9.2. ipyru aAMUHUCTpPaL MU

3BeHO HugBo Ha Hen YecTtoTa
KOHTaKTa
AfMyHMCTpaL MU HA Jlo HUBO B usnbiHeHue [Ipu
OpraHuTe Ha JUPEKTOP byHKLIMUTE Ha HeobX0UMOCT
AbpXXaBHaTa U AUPEKLMATA

MecCTHaTa BJAacT, B
paMKHTe Ha
npob6JsieMaTHKaTa, 0
KOSITO paboTH.

9.3. KOHTaKTH C rpakjaHu

3BeHO HuBo Ha Hen YecToTa
KOHTAKTa
['paxxgaHu u B pamkuTe Ha [Ipu
I0pUUYECKHU JINLA byHKIIMUTE Ha HEeo6X0JUMOCT
JUpEKLUATA

10. UBUCKBAHHUA 3A 3AEMAHE HA JJTBXXHOCTTA:

MuHMMa/IHa 06pa30BaTe/IHA CTENEeH: MarucTbp.

IIpodecronaHa 061aCT: collMaIHaA, XyMaHUTapHa, UKOHOMUYEeCKa, TeXHUYecKa U Jip.
MuHuMaJieH npodecuoHaieH ONUT: He ce U3UCKBA, Jja OTroBapsl Ha yCJ0BUATA Ha 4. 19,
an.lvan 2, 7.1, T.2u T. 3 oT 3aK0HA 32 BbTPELIHUSA OJUT B MyOJUYHUS CEKTOP.

E3ukoBa kBasiupuKanus: Biajiee Hal-MaJKo e[JUH YYXK/l e3UK B CbOTBETCTBUE C 4. 27,
aJ. 2, T. 2 oT 3aKOHa 3a JUIJIOMaTH4YecKaTa CayKoa.

KoMmnoTbpHa rpamoTHOCT: Microsoft Office, ocHoBHUTe copTyepHU NPOAYKTH, KOUTO Ce
M3I0JI3BaT B Mpoljeca Ha paboTa B paMKUTE Ha AJbKHOCTTA.

Jla npuTekaBa pa3penieHue 3a JOCTbI 0 CbOTBETHOTO HMBO Ha HALlMOHAJIHA U/WIH
qy)KJecTpaHHa KjiacupuuupaHa uHopMmaius, CbrJIacCHO BbTPEIIHUTE 3aNoBeJAHd Ha
MHUHHCTBpA.

11. HEOBXOJMUMHU KOMIIETEHTHOCTHU:

11.1. AHA/IUTUYHA KOMIETEHTHOCT: VeHTudunupa U 3a7bJ004eHO pasrjexaa
Npo6JIeMUTE, KATO Ce OPUEHTHUPA B TAXHATA CTPYKTypa U NIPUUMHHUTE, KOUTO T'M MOPAXKAAT;
Cbbupa, obob1aBa U aHasM3uMpa HWHbOpMalMUs OT pa3HOOOpa3HU HM3TOYHUIM; PaboTu
TOYHO C pas3ju4yHa no Buj uHbopmanus; UaeHTuduuupa ciaydyau Ha NPOTHBOPEUME,
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HenmocdjeJ0BaTe/JIHOCT HWJIM HEII'bJIHOTA Ha I/IH(l)OpMaLU/IHTa; ApI‘YMEHTI/Ipa y6e,£mTe11H0
no3vuguATa CH, KaTO OTYHTA PA3JIMYHHU TJIEAHHW TOYKH, HpeueHﬂBa CUJIHUTE U CJIabuTe
CTPaHHU HAa Bb3MOXHHU BAPUAHTH 34 pELIECHHUE, l'Ipe,qnara e(l)e}(TI/IBHI/I pemeHnd.

11.2. OpueHTanua KbM pe3yaTaTu: [l1aHupa U U3N'b/JHABA TeKyllaTa cu paborta
[0 HAuMWH, OCUTYpsBalll, Bb3MOXXHO Hall-J00bp KpaeH pesyutarT; CrnpaBs ce A06pe, AopHU
KOTaTO pabOTH IO HAKOJIKO 3a/la4u eJHOBpeMeHHO; OOMKHOBEHO CU NIOCTaBsl peaJuCTUYHHU
CPOKOBe U Cra3Ba U3MCKBaHUATA 3a KayecTBO; U3b/iHABa ocTaBeHUTe 33/ia4H, 6e3 aa ce
HyXZlae OT Ham'bTCTBUA U mnoMoly; /JleMOHCTpHpa HAaCTOUYMBOCT MpPHU CIpaBsiHe C
Bb3HUKHa/JIM Mpob6seMHU cuTyauuy; [loemMa JiM4Ha OTrOBOPHOCT 3a IOCTUraHe Ha
KeJslaHUTe pe3yaTtaTy; [Ipessara ebpeKTUBHY HAaYMHY 3a IOBULIaBaHe HA NPOJAYKTHBHOCTTA
Y KayeCTBOTO Ha paboTara.

11.3. Pa6ora B ekum: M3mb/jHSIBA UHAUBHAYAJHUTE CU LieJU 1O HAYWH, KOUTO
nojoMara HU3M'bJHEHUETO Ha obwuTe uenu; Crnogaens uHPopMalusl, 3HAHUS U ONHUT C
KOJIETUTE CH, N0JIeE3HU 3a MOCTUraHe; lleHu onuTa Ha APyruTe U cbobpassiBa paboTaTa cU
Tsx; [logkpenss U momara Ha KOJIETUTE CU - B cjay4ail Ha HeobxogumocTt; UHpopMupa
YyJIeHOBETE Ha eKHIla 3a CBOsITAa paboTa U e Jo6pe 3an03HAT ¢ paboTaTa UM 3a IOCTUrAaHE Ha
obuidTe nead; He mpeausBUKBa KOHQPJIUKTHU CUTyallMM M CbAENCTBA 3a CIpaBsHe C
KOHQJIMKTH.

11.4. KoOMyHUKaTMBHA KOMIIETEHTHOCT: M3pa3sBa ce sICHO U KpaTKO B yCTHA U
nucMeHa ¢opma; [IpeacraBa f06pe CTPYKTYPUPAHU U apTyYMeHTUPAHU CTAaHOBUINA, 6e3 Aa
JIONlyCKa €e3UKOBU WJIM TpaMaTH4YecKu Trpeuikd; H3caywmBa JpyrdTe BHUMATEJNHO U
npoBepsiBa Jajyd MNpaBUJIHO TW e pasbpan; Ilpu ydacTue B [UCKYCHM TPOSIBSBA
TOJIEPAHTHOCT U KOHCTPYKTUBHOCT; [IpaBu ybeAuTeJHU U Bb3JeNCTBallM Npe3eHTalUH,
KaTo ce cboOpa3siBa C HUBOTO U UHTEpPeCUTE Ha ayJUTOpusATa; [I[paBUIHO HHTepnpeTHpa
M3Ka3BaHUSATA Ha JIPYyTUTEe UK ChAbPKAHUETO HA JIOKYMEHTHUTE, C KOUTO PAabOTH.

11.5. ®okyc kBM KIuMeHTa (BbTpeumieH/BbHIIEH): [lo3HaBa WHTepecuTe U
OYaKBaHUSATA Ha BBTPEIIHUTE U BBHUIHUTE NOTPeOUTENM Ha ycayruTe (JedHOCTUTE),
KOUTO 3BEHOTO mpejocTaBs; l[lpemocTaBs ycayruTe CBOEBPEMEHHO U KOMIETEHTHO;
[ToaabpxKa NO3UTUBHU OTHOLIEHUS C BCUYKHU KJIMEHTH (BbTPEIIHU U BbHIIHU) Ha 3BEHOTO,
KaTO 3aydTa IpaBaTa M YyBakaBa MWHTepecuTe UM; AHaiusupa uHPopmanua 3a
YAOBJIETBOPEHOCTTA HAa KJMEHTUTe WU JlaBa KOHKPETHM MNpejJioKeHUs 3a MoJo0psiBaHe
KaueCcTBOTO Ha 00C/TyKBaHe.

11.6. IIpodecnoHasiHA KOMNETEHTHOCT: [lo3HaBa M MNpaBUJHO IpuJara
3aKOHO/IaTeJICTBOTO B 06J1aCTTa, B KOATO paboTH; [lo3HaBa cTpyKkTypaTa U GyHKLUUTE Ha
aJIMUHUCTpALUATA, IPUHLUUIINTE U NpaBUJaTa Ha HelHaTa AelHocT; [IpaBuiHO npuara
BbTPEUIHUTe NpaBuja WU NpPOLEeLypH, CBbp3aHU C JelHocTTa My; [lpyru cnenupuyHU
npodeCUOHAJIHU 3HAHUSA U yMEHHUs, ONlpe/ieJIeHH B JUI'bKHOCTHATa XapaKTepUCTHUKA.

11.7. [urutasiHa KoMmeTeHTHOCT: (Cb3JaBa LUPPOBO ChAbPKAHUE (TEKCT,
TabJIUIU, U300pakeHHs1) B ITOHe e/JUH GopMaT upe3 AUTUTAJIHU UHCTPYMEHTH U peJlakTUpa
ChAbpKaHUe, Cb3/]aJIEHO OT ApYyry; 3amasBa, CbXpaHSBa, MOBTOPHO H3M0Ji3Ba ¢aljoBe U
ChbA'bp:KaHUe, KAaTO TU CHOJeJsisl C MOMOILTAa Ha CbOTBETHUTE HUHCTPYMeHTH; Tbpcu
MHbopMalMs OHJIAWH 4Ype3 TbhbPCaykW, MO3HABa W MpUJara npaBujaTa B Tasu 00J1acT;
[Ipunara u npomMeHsi QyHKUUU UM HACTPOUKH HA COPTyep U MPUJIONKEHUS, KOUTO MO0JI3Ba;
OcbuiecTBSIBa JUrMTaJHa KOMYHUKalMs 4Ype3 U3M0J3BaHe Ha QYHKIMU U UHCTPYMEHTHU B
CbOTBETCTBUE C NPUJIOKUMHUTE MpaBU/a; JleMOHCTpHUpa 3HAaHUS U YMEHUS 3a pelllaBaHe Ha
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PYTHUHHU JWUTUTAJTHU NpPo6JEeMH CbOOpPAa3HO MAJTbXHOCTTA cv; HMHbopMupa M Thbpcu
MoJKperna 3a pellaBaHe HA MO-CJ0XKHU JAUTHTAJHU MPO6JEMHU ChOOPA3HO AJTBXKHOCTTA CHU;
[To3HaBa ¥ npuJiara npaBuJiaTa 3a MHGOpMalMOHHA CUTYPHOCT CbOOPa3HO AJTBXXKHOCTTA CH.

Paspa6oTeHa OT:
JAvpeKTop Ha Aupekuus ,BbTpeiieH oguTt"

CbriiacyBaHa OT:
JAupekTop Ha aupekuus ,'YoBewIkH pecypcH’

«

YTBBpAEHa OT:
30.4.2020 .

VBaH HalgeHoB
MocTosiHeH cekpeTap
Signed by: Ivan Anguelov Naydenov

3ano3HaT(a) ChbM C AJTBKHOCTHATA XapaKTEPUCTUKA U MM € BpbUY€H €K3eMILISAP:

/uMe, npe3sume, GaMUIU, JUIBXXKHOCT U o nuc/



