END/SNE – JOB DESCRIPTION
Job Framework
Job Title:
END/SNE – POL
Job Location:
Delegation of the European Union to Bolivia in La Paz
Job Number:
220367
Area of activity:
Political, Press and Information Section
Category:
AD (Political Officer)
Duration of secondment:
2 years (extension possible up to 4 years)
Job Content
Overall purpose:
Under the direct supervision of the Head of Section (HoS) and/or Head of Delegation (HoD), to monitor and contribute to analysis and reporting on the overall situation and developments in Bolivia, including relations with the EU and its Member States and regional issues.
Functions and Duties:
The candidate may be asked to provide expertise in the following domains (that can be further defined, limited or extended by the HoD and HoS):
· Monitoring and reporting regularly and timely to HoS, HoD and HQ (including early warnings, specific requests, info flashes and think pieces) on:

· Governance, rule of law, democracy, justice, liberties: Human rights and civil society, access to information, gender issues, electoral process; institutional development: reform of the public service and of the judiciary in particular, law-making process, etc.
· CFSP issues: Bolivia's foreign policy, bilateral relations with the EU and its Member States, relations with key international / regional / bilateral partners, stances on regional integration initiatives and security issues.
· Country-specific issues: Domestic political developments, country forecasts, relations with international financial institutions, analysis of the reform process, Bolivia's take on global issues (national policies, position in international and regional fora).  
· The candidate may also be asked, on an ad‑hoc basis, to contribute to info flashes and think pieces on economic and trade-related issues.

· Analysis and advice:

Contribute to: 
(i) 
preparation of briefings, strategic papers and visits; 
(ii) 
advice on the coherence of EU external policy activities in Bolivia / Latin America; 
(iii) 
implementation of EU regional initiatives in Bolivia; 
(iv) 
political dialogue and strategy in the above-mentioned areas; 
(v) 
formulation of the country cooperation strategy; 
(vi) 
preparation of risk and political analysis of sector budget supports; 
(vii) 
development of cooperation initiatives in the areas of expertise.
· Networking and coordination:

Develop contacts with 
(i) 
national authorities (line ministries and institutions), politicians and other relevant national and local stakeholders, 
(ii) 
representatives of the EU Member States (diplomatic missions, business associations), 
(iii) 
main EU partners and 
regional organisations.  
(iv)
 necessary counterparts for the implementation of the EU Human Rights Strategy and the EU Agenda for Action on Democracy Support.  
(v)
the Delegation's Cooperation Section, in particular on governance-related programmes.
· Presentation, information and communication:

-
Contribute to explain, specify and defend the EU's positions and policies in front of domestic audiences, particularly politicians, press, business and academics.  
-
Contribute to the press and information activities of the Delegation in all relevant areas.

· Political dialogue:

-
Contribute to advance and structure the EU's political dialogue with the Bolivian authorities and develop the necessary contacts with the Bolivian civil society and private sector.  
-
Contribute to the preparation and follow-up of the yearly EU‑Bolivia High-Level Dialogue by coordinating the preparatory working groups, in particular the group on Democracy/Human Rights (including justice as key priority). 
-
Possible EU‑CELAC Summit 2019: Bolivia will hold the CELAC Presidency in 2019; preparation of the joint agenda, programmes and declarations will require especial involvement by the EU Delegation in Bolivia and will be one of the main tasks of the END/SNE.

Job Requirements
Education and Training:
University diploma. 
Knowledge and Experience:
Experience in analysis and reporting in third countries (Embassy, international organization, NGO, etc.) is an advantage. Knowledge of EU institutions, related decisional processes, CFSP, EU external action and related EU external policies (geographic and thematic) of Latin America and relevant regional integration processes are an advantage.
Skills
Linguistic skills:
Knowledge of English (language used for report writing) and Spanish (language used for oral communication).

Communication skills:
Capacity to work and communicate under time constraints in an international diplomatic and multilingual environment.
Interpersonal skills:

Teamwork. Coordination and communication skills.
Intellectual skills:
Solid analytical capability as well as drafting and reporting skills.
Personal Qualities
Dynamic, motivated and flexible personality.  Ability to adapt quickly to new situations and deal with new challenges.
