END/SNE – JOB DESCRIPTION
Job Framework
Job Title:


END/SNE – (POL)

Job Location:


Delegation of the European Union to Tunisia (Tunis)
Job Number:


179942
Area of activity:

Political Section
Category:


AD

Duration of secondment:
2 years (extension possible up to 4 years)
Job Content
Overall purpose: Under the direct supervision of the Head of Section: To assist in the implementation of the EU-Tunisia Association Agreement, policy development and analysis, political monitoring and reporting, with specific focus on the democratic transition in Tunisia, particularly in relation to the youth, civil society, human rights and the Rule of Law.

Functions and Duties:
Implementation of the EU-Tunisia Association Agreement:

Support in the organisation of the diverse Sub-Committees, the Association Committee, preparing meetings, contributing to briefings, organisation of tripartite meetings with the civil society, support in the organisation of visits, in particular from and to the European Parliament.

Policy development, analysis, monitoring and reporting:
- Collect and analyse information on developments in Tunisia with particular emphasis on strengthening of the role of civil society in the reform process, highlighting the role of youth, and efforts to promote gender equality, good governance, democracy and human rights and institution building
- Collect information on the thematic issues (to be specified), contribute to political reporting
- Assist the Head of Section with preparation and reporting on meetings and events related to the civil society and the reform process

- Prepare regular briefings and media updates upon request

Representation and participation

- Under the supervision of the Head of Section, maintain network of contacts with members of the Tunisian Parliament, relevant civil society organisations, national authorities, member states representatives, third country embassies and other relevant domestic and international organisations/institutions

- Assist in the preparation of EU coordination meetings under the supervision of the Head of Section

Prepare and assist with missions from Headquarters

External communication

- Prepare and perform presentations on the European Neighbourhood Policy and other policies and activities of the EU 

- Assist with implementing the communication strategy of the Delegation 

Job Requirements
Education and Training:
University diploma law, political science, economy, business administration or any other related issue
Knowledge and Experience:
Experience of at least 2 years in the above mentioned areas at institutional level, analysis and reporting;  in third countries (Embassy, International organization, NGO, etc.); Knowledge of EU institutions, related decisional processes, CFSP-CFSD, JLS, EU external action and related EU external policies (geographic and thematic); of geographic area in question and relevant regional integration processes
Skills
Linguistic skills:
Thorough knowledge (capacity to write and speak) in English and French is required. EN and FR are necessary to work with EEAS HQ. Knowledge of the (official/working) language of the host country (or of the region) is an advantage.

Communication skills:
Capacity to work and communicate under time constraints in an international diplomatic and multilingual environment. 
Interpersonal skills:

Teamwork. Coordination and communication skills.
Intellectual skills:
Solid analytical capability as well as drafting and reporting skills. Rapid grasp of problems and capacity to identify issues and solutions.
Personal Qualities
Dynamic. Motivated and flexible personality. To adapt quickly to new situations and deal with new challenges.
