EUROPEAN EXTERNAL ACTION SERVICE (EEAS)

@, VACANCY NOTICE: Political Officer - Humanitarian Af fairs and Migration
y % 2 Reference: 2018-101 DEL (AD) UN Geneva - Politic@fficer
+* *
Staff category: Temporary agent (TA AD 07) or offigal (AD 05-12)

The European Union currently has 140 delegatiagst @f which are to international organisationsall, nearly 1200
officials and about 4400 other staff are currestiyving in these delegations.

The EU Delegations are placed under the authofith® High Representative of the Union for Foreiffiairs and
Security Policy, who is also Vice President of Engopean Commission.

The European External Action Service (EEAS) is logKor an individual to fill the following post the Delegation of
the European Union to:

JoB ID COUNTRY POSTING TEMPORARY OFFICIAL
° FUNCTION LCA AGENT 2(E)
N City DURATION LEVEL PosT LEVEL PoST
Policy Officer
SWITZERLAND, —Humanitarian| .,

291768 UN Geneva Affairs and 0% 4 years TA ADO7 ADO05-12

Migration
WE PROPOSE

Under the responsibility of the Head of Delegat{BI®D) and the supervision of the Head of SectianHomanitarian
Affairs and Migration, the individual will providsupport to the Delegation on migration and refuigeees as well as
other tasks at the request of the Head of Delegatio

In particular, he/she will have the following tasks

- to contribute to analysis and reporting on refugieg migration affairs;

- preparation of briefings and position papers;

- liaison with relevant UN and other internationaganisations as well as maintain contacts with Gediety;

- maintain regular contacts with EU Member States ethér key partners on migration and refugee rel&sues
with the main purpose of achieving, maintaining angsenting coordinated EU positions in UN and othkevant
fora and negotiating on behalf of the EU and itaxNder States;

- develop contacts with representatives of intermati@rganisations in the areas covered, other statters, and
representatives of the EU Member States' diplonmatssions;

- prepare and contribute to local EU coordination;

- Monitor activities implemented by the organisatigmgjuestion and develop EU coordinated and/or BEitjpns
for meetings of governing bodies;

- prepare and conduct negotiation in the area ofatir and refugees on behalf of the EU and its Mem$ltates;

- contribute to present and explain EU positions poiities to counterparts in international organdsat
and in relevant multilateral fora; contribute te fAress and Information activities of the Delegaiioall
relevant areas.

ELIGIBILITY CRITERIA:
In accordance with Article 98 of the Staff Reguas (SR)and in order to meet the needs of the service datel
must:

1. be officials of the institutions of the EU, tempoyrataff to whom Article 2(e) of the CEOS appliesstaff from
diplomatic services of the Member States;

2. have the capacity to work in the languages of CEKBR and FR) and external relations necessary fer th
performance of their duties. Knowledge of other lBhlguages would also be an asset;

1 The basic salaries offered by the EU institutiaresset out in Article 66 of the Staff Regulatiofike current leveket out in

Regulation n° 423/2014 of the European Parliamedtaf the Councjlcan be accessed via the link:
http://eur-lex.europa.eu/legal-content/EN/TXT/PDFI2CELEX:52017XC1214%2801%29&from=EN
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SPECIFIC ELIGIBILITY CRITERIA FOR EU OFFICIALS AND

EUROPEAN EXTERNAL ACTION SERVICE (EEAS)

have proven, pertinent external relations expegenfor staff from diplomatic services this expede must have
been gained from working in a diplomatic serviceooé of the Member States.

Applications from competition laureates will onlg lzonsidered in the event that no suitable canglidah be
found among EEAS staff, EU officials or staff fratiplomatic services of Member States.

TEMPORARY STAFF TO WHOM

ARTICLE 2(E) OF THE CEOS APPLIES (“EU STAFF MEMBERS 7)

Applications from EU staff members currently in pwsa Delegation are not, in principle, eligibledawill only be
taken into consideration if they are on rotatio2@18 or in case of career progression.

EU staff members currently in their second congeeyiost in a Delegation are not eligible, and rapgly only
in case of career progression. A derogation frasirile may not lead to a consecutive period ofiserin

EU staff members currently in Headquarters who hae completed less than 2 years in Headquantetiseodate
foreseen for taking up duty are not, in princigbgible and will only be taken into considerationcase of career

1.
2.
Delegation of more than 12 years.
3.
progression.
4.

TA2(e) staff members should also provide a statérbgntheir Ministry of Foreign Affairs in supportf eheir
application for this post including the guarantder@nstatement required by Article 6(11) of Courizécision
2010/427/EU.

"Career progression" applies to AST staff membehe Wwave successfully completed the certificatioocpdure and
who are applying for their first AD post.

SPECIFIC ELIGIBILITY CRITERIA FOR CANDIDATES FROM T HE MEMBER STATES

Also, in order to satisfy the requirements setinwirticle 12 of the CEOS, Member State applicantsst:

1.
2.

be nationals of one of the EU Member States;

possess a level of education which correspondtapteted university studies attested by a diplontmerwthe
normal period of university education is at le&seé years.

have the required full-time professional experie(sae table below for minimum number of years negl)i This
experience must have been gained after completivigersity studies of 4 years, or of 3 years plug pear
relevant professional experience, as set out at goabove.

(Mspgztngﬂztvee! ADS ADT AD9 AD10 AD11 AD12
ta icials
EEAS Staff/Official AD5/12 | AD5/12 AD5/12 AD5/12 AD5/12 AD5/12
E))((Ft)eerr?:rl]éeélatmns >1lyear | >2years | >3years |>3years |>3years |>3years
E"\;losfeczsrllzri\;;tigenence >lyear |>6years | >10years | >10years | >10years | > 12 years

Candidates must indicate their level of educatioth professional experience on the application form.

GRADING

For posts graded &D5-12, EU staff members must be in one of the grades &D&D 12 and have the Type of Post of
the Person "ADMINISTRATOR" (AD5-AD7) or "PRINCIPAIADMINISTRATOR" "(AD8-AD12), or they must be
AST officials who have successfully passed theifgeation procedure.

EEAS staff whose Type of Post of the Person is it8eadministrator in transition” (AD14) and "Pripail
administrator in transition" (AD13) can also shdwit interest for this job. If selected, she/hd Wé transferred in the
interest of the service. This transfer in the iestrof the service will not modify the Type of Padtthe Person.
Transfers in the interest of the Service are omygsfble within the same Institution (Article 7 oR)} therefore EU
officials AD13 and AD14 from other Institutions amet eligible.

In the event of a successful application, EU steébers will be appointed at their existing grade.
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EUROPEAN EXTERNAL ACTION SERVICE (EEAS)
SELECTION CRITERIA:

Candidates should:

— have a proven ability to maintain diplomatic redas and to ensure representation, communicatiandgomplex,
multicultural environment;

— have an excellent capacity to create constructivking relations with national authorities, intetioaal
organisations and EU Member States;

— have strong drafting, communication and analytsédlls combined with sound judgement;

— have excellent knowledge of the external relatiamsyrnal policies and functioning of the Union;
— have experience and knowledge of CFSP and CSDRdédksues;

— have knowledge of the key areas of the delegatiactisities

Furthermore:

— previous experience in working in an Embassy oedrDelegation;

— experience in the field of humanitarian affairs amdration issues would be strong assets

APPLICATION AND SELECTION PROCEDURE
The procedure will take place in 3 steps:

1. Application procedufe

Before submitting their application, candidates shold carefully check whether they meet all the eliddility
criteria in order to avoid automatic exclusion fromthe selection procedure. Candidates must apply tough the
online system:

https://webgate.ec.europa.eu/eapplication/index.cfm

To log on to the system, an EU LOGIN is requiredhelpdesk facility is available by email &EAS-IT-
HELPDESK@eeas.europa.eu

During the on-line application procedure candidatéls have to complete the application form, uplodeir CV (in
English or French, preferably using the Europassmébhttp://europass.cedefop.europa.eu/htm/indexdtraCV from
SYSPER for EU officials) as well as motivation letter (maximum 2 pages) in either English or French. All
candidates have the opportunity to follow the pesgrof their application through the on-line system

Candidates from the diplomatic services of the MemSBtates will, in addition, have to upload a cayytheir
passport/ID and a statement by their Ministry ofeign Affairs confirming their membership of a diptatic service
and the Ministry's support for the candidate's i@pibn for this post post as well as mentioning tfuarantee of
reinstatement required by Article 6(11) of Couriddcision 2010/427/EU.

Applications may be made at any pointtil Friday 7 September 2018 at 17hQ@russels time. As the system
may experience peak activity around the deadliaedidates are strongly advised to submit theiriepfbn as early as
possible; late applications will not be accepted.

For correspondence with the EEAS Human Resourcesufiaent concerning the selection procedures, plaas the
following email address:

EEAS-AD-NON-MANAGEMENT-DELEGATIONS@eeas.europa.eu

2. Pre-selection

The pre-selection will be done by a Panel on treesbaf the qualifications and the professional eiguee described in
the CV, and in the motivation letter. The Panel #ikn produce a shortlist of a limited number ligible candidates
who in its opinion best meet the selection critéoiaeach post.

2 Your personal data will be processed in accordamite Regulation (EC) 45/2001, as implemented bygisien of the High
Representative of the Union for Foreign Affairs @eturity Policy of 8 December 2011. The priva@tesnent is available on the
EEAS Intranet: (https://intranet.eeas.europa.eu/page/privacy-sttem
and on the EEAS websiteht{p:/eeas.europa.eu/data_protection/index_en.htm
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EUROPEAN EXTERNAL ACTION SERVICE (EEAS)
3. Selection

The candidates who have been shortlisted will b#dd for an interview so that the Selection Paiael evaluate them
objectively and impartially on the basis of theiradjfications, professional experience and lindaiskills, as listed in
the vacancy notice.

The Selection Panel will recommend a shortlistaofdidates for a final decision by the relevant Appig Authority.

The EEAS applies an equal opportunities policy.

CONDITIONS OF EMPLOYMENT

EEAS career development policy places the needtédf to develop a mix of competences at its cerg, working in
various fields of expertise and responsibilitieshia course of a person's career, including posttdgHeadquarters and
Delegations. Therefore, staff members are encodragalternate between Delegation and Headquaptestings.

Successful candidates from the Member States wilrdnuired to make a declaration of their commitimenact
independently in the public interest and a dedlamabf any interests which might be considered usfigjal to their
independence.

If the successful candidate is from a nationalafiphtic service s/he will be offered a contractessgorary agent under
Article 2(e) of the CEOS; such contracts have aimar duration of four years. The exact end datdefcontract will
be aligned with the annual Internal Rotation Exsci

In accordance with Article 6(11) of Council Decisid27/2010, each Member State shall provide itsiaf6 who have
become temporary agents in the EEAS under Arti(#¢ @f the CEOS with a guarantee of immediate stai@ement at
the end of the period of service to the EEAS.

A newly engaged temporary agent is required to detasuccessfully a probationary period of 9 months

As a matter of policy, applications of individualhio have dual nationality of the host country @ gartner of whom
has the nationality of the host country will be sidiered on a case-by-case basis. The EEAS exaihihese could be
a conflict of interest and the consequence of aiptesrefusal by the host country to grant diplamahmunity to the
staff member and or his/her partner and familywadi as possible security risks. The HR Departnraay ask for
additional information from the applicant in thisntext.

It is in the interest of the service to ensure #taff members in the Delegations are able to cetedull postings
before reaching the age of retirement. Before takiny final decisions on nominations, the apprapri&ppointing

Authority will ensure on a case-by-case basis tiatsuccessful candidates will indeed be able toptete the relevant
full posting for the post for which they have besstected.

Successful candidates must undergo a medical easionino ensure that they are physically fit tofpen their duties.
Candidates are deemed to be fully aware of thd limiag conditions, including i. a. information noerning security,
health care, education, employment opportunitiespouses and the accommodation provided (AnnexfiGle 5 or
23), before applying.. Individual post reports available from EEAS.BA.HR3, Rights and Obligations:

RIGHTS-AND-OBLIGATIONS @eeas.europa.eu

Candidates should also ensure that they are fullgrex of the relevant security provisions. All pogstsan EU
Delegation require a Personal Security Clearance.

Candidates must be able to work in a different@aeciltural environment and to adapt quickly to euay situations.

PLACE OF EMPLOYMENT: SWITZERLAND, Geneva

JOB AVAILABLE FROM: 01 September 2018

TAKE-UP DUTY DATE: As soon as possible

DEADLINE FOR APPLICATIONS: Friday 7 September 201&CET).
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