END/SNE – JOB DESCRIPTION
Policy officer - Relations with MAURITANIA and NIGER 
	

	


Job Title:

END/SNE – (POL)  Policy officer - Relations with MAURITANIA and NIGER
Job Location:

EEAS HQ,  Africa 3 
Job Number:

153026
Area of activity:

External relations
Category:

AD
Duration of secondment:
24 months
Job Content
Overall purpose:

Manage overall EU relation with the countries assigned and contribute towards the definition and implementation of all EU policies (i.a. political, development co-operation and economic) with these countries.

monitor and contribute to:
· analysis and reporting on the overall situation and development in the host country, including on regional level and in political relations with the EU and Member States
· to policy development in trade, economic and business affairs
· analysis and reporting in the fields of Justice, Liberty, security, the rule of law, human rights as well as good governance in the host country and at regional level
under the direct supervision of the Head of Section and/or Head of Delegation (HoD). To assist the Head of Section in co-ordinating the sub-section’s activities, where required

Functions and Duties:
Policy analysis 

· Research, analyse, follow-up and give updates on the political, social and economic situation.
Policy Development
· Elaborate and contribute towards the definition of EU policies concerning political, economic, humanitarian or other relations in co-ordination with Member States, international organisations and other donors. 

· Co-ordinate, finalise and revise as required Strategy Papers and National indicative Programmes for the countries assigned in co-operation with Delegation and other Commission services, including definition of multi-annual programmes. 

· Take a leading role in the organisation and co-ordinate headquarters' contribution to the annual reviews, mid-term and end of term reviews. 

· Monitor progress in strategies and implementation of National Indicative Programmes and ensure their follow-up. 

· Provide briefing dossiers, speeches, statements, press releases and articles concerning the countries assigned, on request. 

· Provide relevant up-to-date information for country fiches, weekly reports and website. 
Programme and project management

· Co-operate in preparing annual programmes and follow preparation and implementation of projects and programmes by the Delegation and Commission services concerning the countries assigned, ensuring conformity with the Strategy. 

· Conduct field visits to assess the pertinence of strategy, political and sectoral performance of partners and need for  further intervention.
Negotiation

· Negotiate and conduct dialogues with all parties involved in the Strategy. 

· Take contact with decision-makers in Member States and with other major players in relation to political and co-operation matters.
Interservice consultation

· Carry out and respond to Inter-Service Consultations. 

· Organise and chair country team meetings. 

· General co-ordination of relations with Delegations. 

· Monitor all Community policies having impact on the countries assigned and ensure coherence (Trade, Fisheries, etc.).
Institutional relations

· Organise and maintain relations, co-ordination and contacts with the other EU Institutions. 

· Draft answers to oral and written questions and petitions of MEPs. 

· Represent the Commission at Council meetings on political and development strategy issues, at EP committee meetings or at other inter-institutional and international meetings (e.g. consultative groups) concerning the countries assigned.

· Job Requirements
Tâches de management et de planification

· Suivi, organisation des procédures administratives au sein de l'Unité. 

· Assister le Chef d'Unité dans la mise en oeuvre de la gestion administrative de l'Unité. 

· Remplacer le Chef d'Unité, sur demande. 

· Contribuer à la simplification des procédures administratives dans le domaine d'activité

Education and Training:

University diploma law, political science, economy, business administration or any other related issue
Knowledge and Experience:
Experience of at least 3 years in the above mentioned areas at institutional level, analysis and reporting;  in third countries (Embassy, International organization, NGO, etc.); Knowledge of EU institutions, related decisional processes, development policy, CFSP-CSDP, JLS, EU external action and related EU external policies (geographic and thematic); of geographic area in question and relevant regional integration processes
Skills
Linguistic skills:
Thorough knowledge (capacity to write and speak) in English, French and/or Spanish (depending on the duty station) is required. EN and FR are necessary to work with EEAS HQ. Knowledge of the (official/working) language of the host country (or of the region) is an advantage.
Communication skills:
Capacity to work and communicate under time constraints in an international diplomatic and multilingual environment. 
Interpersonal skills:

Teamwork. Coordination and communication skills.
Intellectual skills:
Solid analytical capability as well as drafting and reporting skills. Rapid grasp of problems and capacity to identify issues and solutions.
Management skills:

Personal Qualities
Dynamic. Motivated and flexible personality. To adapt quickly to new situations and deal with new challenges.
