END/SNE – JOB DESCRIPTION
Job Framework
Job Title:

END/SNE – International Relations Officer 

Job Location:

Delegation of the European Union to Belarus, Minsk
Job Number:

290435
Area of activity:

Operations Section
Category:

AD

Duration of secondment:
2 years (extension possible up to 4 years)

Job Content
Overall purpose:


Under the supervision of the Head of Operations Section and the Head of Delegation to monitor and report to the Headquarters on the trade, investment and economic developments in Belarus; to contribute to the work of the Commission on EU-Belarus trade relations (meetings, negotiations, analysis, etc.) and policy development; and to provide a regular liaison between the Commission and relevant authorities and stakeholders dealing with trade and economic matters in Belarus.

The SNE will work under the supervision of an administrator. Without prejudice to the principle of loyal cooperation between the national/regional and European administrations, the SNE will not work on individual cases with implications with files he/she would have had to deal with in his/her national administration in the two years preceding its entry into the Commission, or directly adjacent cases. In no case he/she shall represent the Commission in order to make commitments, financial or otherwise, or to negotiate on behalf of the Commission.

Functions and Duties:

POLICY ANALYSIS – Analysis of trade and economic matters
· Monitor and contribute to the analysis and reporting on trade, investment and economic matters and developments in the host country (Belarus), including on regional level and most notably with regard to the Eurasian Economic Union, as well as in relation to the EU, its Member States as well as to other notable trade partners (e.g. China)
POLICY DEVELOPMENT – Contribution to conducting and developing policy
· Contribute to improving the business and investment climate in Belarus through regular contacts with the relevant authorities and Member States as well as business representatives
· Contribute to the preparations in the ongoing negotiations on Belarus' accession to the WTO
· Contribute and, as necessary, coordinate the logistics in Belarus in preparation to the EU-Belarus Trade dialogue meetings (currently hosted semi-annually)
· Assist in preparing other bilateral and high-level meetings of EU officials with Belarussian authorities in the host country
· Contribute to the policy development at headquarters on trade, economic and business relations vis‑à-vis Belarus
INSTIUTUTIONAL REPRESENTATION and EXTERNAL COMMUNICATION – External relations
· Coordinate contacts and inputs from the representative of EU Member States and business and other civil society stakeholders on trade, business, investment and related matters
· As relevant, establish regular exchanges with these stakeholders
· Establish cooperative working relations with the Belarussian authorities working on trade and economic matters
· As appropriate, perform communication and outreach activities to present the EU trade activities and policy to a wider public (business, students, press, etc.)
· In coordination with headquarters, prepare speeches on trade and economic issues for the hierarchy in the delegation
Job Requirements

Education and Training:
University diploma in law, political science, economy, business administration or another relevant discipline
Knowledge and Experience:
Experience of at least 3 years in the above mentioned areas at a public authority. Experience in third countries (Embassy, EU institution, International organization, NGO, etc.) and knowledge of EU institutions, EU external action and related EU external policies, including European Neighbourhood policy, Eastern Partnership and trade policy would be an advantage.
Skills
Linguistic skills:
Proficiency to write and speak in English (C1) is required. Knowledge of FR and RU is a strong advantage.

Communication skills:
Capacity to work and communicate under time constraints in an international diplomatic and multilingual environment is expected. 
Interpersonal skills:

Teamwork. Coordination and communication skills.
Intellectual skills:
Solid analytical capability as well as drafting and reporting skills. Rapid grasp of problems and capacity to identify issues and solutions.
Management skills:

NA
Personal Qualities
Dynamic. Motivated and flexible personality. To adapt quickly to new situations and deal with new challenges.
