END/SNE – JOB DESCRIPTION
Job Framework
Job Title:

END/SNE  - ECO 
Job Location:

Delegation of the European Union to [Georgia] [Tbilisi]
Job Number:

181281
Area of activity:

Section [Trade]

Category:

AD
Duration of secondment:
2 years (extension possible up to 4 years)
Job Content
Overall purpose:
monitor and contribute 

· to advise and report to HQ on trade and economic matters, with a view to facilitating the implementation of the EU-Georgia DCFTA in Georgia (including trade aspects of Abkhazia and South Ossetia)
· To coordinate the EU contribution to improving the EU-Georgia trade environment for the EU and Georgian economic operators, especially SMEs
· To coordinate with Unit E2 in DG Trade and implement the DEL activities on trade issues under the supervision of the Head of Operations Section, under the overall direction of the Head of Delegation
· To coordinate the monitoring of the DCFTA implementation and compliance by Georgia and report to Headquarters (DG Trade and relevant other Commission directorates) about the progress, including on approximation to the EU acquis and related legislative developments of Georgia. 

The SNE will work under the supervision of an administrator. Without prejudice to the principle of loyal cooperation between the national/regional and European administrations, the SNE will not work on individual cases with implications with files he/she would have had to deal with in his/her national administration in the two years preceding its entry into the Commission, or directly adjacent cases. In no case he/she shall represent the Commission in order to make commitments, financial or otherwise, or to negotiate on behalf of the Commission.
Functions and Duties:


POLICY ANALYSIS - Information, communication
· Prepare monthly economic reports for HQ and EU MS
· Monitor, analyse and report regularly and in timely fashion to Delegation hierarchy and Headquarters on trade‑related issues, in particular DCFTA implementation. Respond to any other specific requests for report or analysis
· Contribute to drafting of progress reports on the trade aspects of the EU-Georgia Association Agenda, to preparation of documents for the Association Committee in Trade configuration and its sub-committees where required
· Liaise regularly with the Operations Section to be informed about the state of play in trade- related technical assistance projects for Georgia
POLICY DEVELOPMENT - Contribution to policy development

In close cooperation with other colleagues in the Operations section overseeing EU-Georgia economic relations:
· Monitor and report about the implementation of the DCFTA by Georgia (cf Georgia’s National Action Plan and the DCFTA part of the Association Agreement). In particular, follow the legislative developments in Georgia related to the approximation to the EU trade acquis
· Monitor, report on and contribute to improving business climate in Georgia and increasing business opportunities for Georgian and EU economic operators, notably by monitoring any restrictions to trade that may arise in the context of DCFTA implementation. Maintain contacts with the EU and Georgian business community to this effect
· Help prepare, assist and follow-up on relevant bilateral meetings (Association Committee in Trade configuration, SPS Sub-Committee, GI Sub-Committee, Customs Sub-Committee, Trade and Sustainable Development Sub-Committee, Eastern Partnership related events)
· Help prepare, assist and follow-up on other type of meetings, visits of DG TRADE and other relevant DGs in Georgia dealing with trade-related matters
· Contribute to policy development papers, briefings developed in the Delegation and Headquarters on the EU's overall trade strategy and actions vis-à-vis Eastern Partners and Georgia in particular as well as concrete pertinent trade irritants, issues of Georgia, as relevant
INTERNAL COMMUNICATION (general) - Internal Communication

· Draft policy notes, briefings and other documents, and carry out policy and other horizontal work in the field of trade policy
· Assist HoD and HoOS in following up on trade issues. Draft notes on these issues and contribute to the regular reporting by the Delegation.
Job Requirements
Education and Training:

University diploma law, political science, economy, business administration or any other related issue
Knowledge and Experience:
Experience of at least 3 years in the above mentioned areas at institutional level, analysis and reporting;  in third countries (Embassy, International organization, NGO, etc.); Knowledge of EU institutions, related decisional processes, CFSP-CFSD, JLS, EU external action and related EU external policies (geographic and thematic); of geographic area in question and relevant regional integration processes. 
At least one year by your employer, that is having worked for an eligible employer (as described in Art. 1 of the SNE decision) on a permanent or contract basis for at least 12 months before the secondment.

Skills
Linguistic skills:
Thorough knowledge of one of the EU languages and a satisfactory knowledge of another EU language to the extent necessary for the performance of the duties. An SNE from a non-member country must produce evidence of a thorough knowledge of one EU language necessary for the performance of his duties.
Communication skills:
Capacity to work and communicate under time constraints in an international diplomatic and multilingual environment. 
Interpersonal skills:

Teamwork. Coordination and communication skills.
Intellectual skills:
Solid analytical capability as well as drafting and reporting skills. Rapid grasp of problems and capacity to identify issues and solutions.
Management skills:

Personal Qualities
Dynamic. Motivated and flexible personality. To adapt quickly to new situations and deal with new challenges.
