END/SNE – JOB DESCRIPTION
Job Framework
Job Title:

END/SNE – (POL)

Job Location:

EEAS.MENA.2 – Israel, occupied Palestinian territories, Middle East peace process
Job Number:

171027
Area of activity:

Middle East peace process
Category:

AD
Duration of secondment:
2 years renewable up to 4 years maximum
Job Content
Overall purpose:

· As one of two desk officers for the Middle East peace process, under the direct supervision of the Head of Division and Deputy Head of Division,: define and promote EU interests and policies and develop the EU’s position as regards the MEPP 

Functions and Duties:


· Monitor and analyse the positions of the parties. 

· Prepare documents and reports to keep the hierarchy / other services / other EU institutions / Member States / third countries informed, as well as briefings, speeches, summit declarations, press statements and information for the general public. 

· Assist in the representation of the EEAS in ministerial and high level meetings with third countries by providing briefings for the High representative / senior officials involved and prepare HR / EEAS interventions. 

· Prepare and participate in meetings of the Council and its preparatory bodies, notably the Mashreq/Maghreb (MaMa) Working Party. 

· Support senior management during sessions at the European Parliament and EP delegations / committees. 

· under the direct supervision of the Head of Division and Deputy Head of Division, take on any additional tasks as required. 
Job Requirements
Education and Training:

University diploma law, political science, economy, business administration or any other related issue
Knowledge and Experience:
Experience of at least 3 years in the above mentioned areas at institutional level, analysis and reporting;  in third countries (Embassy, International organization, NGO, etc.); Knowledge of EU institutions, related decisional processes, CFSP-CFSD, JLS, EU external action and related EU external policies (geographic and thematic); of geographic area in question and relevant regional integration processes
Skills
Linguistic skills:
Thorough knowledge (capacity to write and speak) in English and French.   Knowledge of Arabic or Hebrew would be an additional asset.
Communication skills:
Capacity to work and communicate under time constraints in an international diplomatic and multilingual environment. 
Interpersonal skills:

Teamwork. Coordination and communication skills.
Intellectual skills:
Solid analytical capability as well as drafting and reporting skills. Rapid grasp of problems and capacity to identify issues and solutions.
Personal Qualities
Dynamic. Motivated and flexible personality. Ready to work in a team, to adapt quickly to new situations and deal with new challenges.
