Informal courtesy translation from Bulgarian – for information purposes only!
Standard Form for the European Single Procurement Document (ESPD)
Part I: Information concerning the procurement procedure and the contracting authority or contracting entity
 For procurement procedures in which a call for competition has been published in the Official Journal of the European Union, the information required under Part I will be automatically retrieved, provided that the electronic ESPD-service is used to generate and fill in the ESPD[footnoteRef:1]. Reference of the relevant notice[footnoteRef:2] published in the Official Journal of the European Union:
OJEU S number [ ], date [ ], page [  ], 
Notice number in the OJ S: [ ][ ][ ][ ]/S [ ][ ][ ]–[ ][ ][ ][ ][ ][ ][ ] [1: 	Commission Services will make the electronic ESPD-service available. Free of charge, for contracting authorities, contracting entities, economic operators, providers of electronic services and other interested parties]  [2: 	For contracting authorities: either a Prior Information Notice used as a means of calling for competition or a Contract Notice.
For contracting entities: a Periodic Indicative Notice used as a means of calling for competition, a Contract Notice or a Notice of the Existence of a Qualification System.] 

If there is no call for competition in the OJEU, then the contracting authority or contracting entity must fill in the information allowing the procurement procedure to be unequivocally identified:
In case publication of a notice in the Official Journal of the European Union is not required, please give other information allowing the procurement procedure to be unequivocally identified (e.g. reference of a publication at national level):  [……]

Information about the Procurement Procedure
The information required under Part I will be automatically retrieved, provided that the above-mentioned electronic ESPD-service is used to generate and fill in the ESPD. If not, this information must be filled in by the economic operator.
	Identity of the procurer[footnoteRef:3] [3: 	Information to be copied from Section I, Point I.1 of the relevant notice. In case of joint procurement, please indicate the names of all involved procurers.] 

	Answer:

	Name: Ministry of Foreign Affairs
	

	Which procurement is concerned?
	Answer: 

	Title of short description of the procurement[footnoteRef:4]: [4: 	See points II. 1.1 and II.1.3 of the relevant notice] 

Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria 
	.......................................
.......................................................................


	File reference number attributed by the contracting authority or contracting entity (if applicable)[footnoteRef:5]: [5: 	See point II. 1.1 of the relevant notice] 

	[   ]


All other information in all sections of the ESPD is to be filled in by the economic operator

Part II: Information concerning the economic operator
A: Information about the economic operator
	Identification:
	Answer:

	Name:
	[   ]

	VAT-number, if applicable:
If no VAT-number is applicable, please indicate another national identification number, if required and applicable
	[   ]
[   ]

	Postal address: 
	[……]

	Contact person or persons[footnoteRef:6]: [6: 	Please repeat the information concerning contact persons as many times as needed.] 

Telephone:
E-mail:
Internet address (web address) (if applicable):
	[……]
[……]
[……]
[……]

	General information:
	Answer:

	Is the economic operator a Micro, a Small or a Medium-Sized Enterprise[footnoteRef:7]? [7: 	Cf. Commission Recommendation of 6 May 2003 concerning the definition of micro, small and medium-sized enterprises, (OJ L 124, 20.5.2003, p. 36). This information is required for statistical purposes only. 
Micro enterprises: .enterprise which employs fewer than 10 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR 2 million.
Small enterprises .an enterprise which employs fewer than 50 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR 10 million.
Medium enterprises, enterprises which are neither micro nor small and which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.] 

	[ ] Yes [ ] No

	Only in case the procurement is reserved[footnoteRef:8]: is the economic operator a sheltered workshop, a ‘social business’[footnoteRef:9] or will it provide for the performance of the contract in the context of sheltered employment programmes?
If yes, what is the corresponding percentage of disabled or disadvantaged workers?
If required, please specify which category or categories of disabled or disadvantaged workers the employees concerned belong to? [8: 	See contract notice point III.1.5]  [9: 	I.e. its main aim is the social and professional integration of disabled or disadvantaged persons.] 

	[] Yes [] No





[…]


[….]


	If applicable, is the economic operator registered on an official list of approved economic operators or does it have an equivalent certificate (e.g. under a national (pre)qualification system)?
	[ ] Yes [ ] No [ ] Not applicable

	If yes:
Please answer the remaining parts of this Section, Sections B and, where relevant, C of this Part, complete Part V, where applicable, and, in any case, fill in and sign Part VI. 
(a)	Please provide the name of the list or certificate and the relevant registration or certification number, if applicable:
(b)	If the certificate of registration or certification is available electronically, please state:

(c)	Please state the references on which the registration or certification is based, and, where applicable, the classification obtained in the official list[footnoteRef:10]:
(d)	Does the registration or certification cover all of the required selection criteria?
If no:
In addition, please complete the missing information in Part IV, Sections A, B, C or D as the case may be ONLY if this is required in the relevant notice or procurement

documents:
(e)	Will the economic operator be able to provide a certificate with regard to the payment of social security contributions and taxes or provide information enabling the contracting authority or contracting entity to obtaining it directly by accessing a national database in any Member State that is available free of charge?


If the relevant documentation is available electronically, please indicate:  [10: 	The references and the classification, if any, are set out on the certification.] 

	





(a) [……]

(b) (web address, issuing authority or body, precise reference of the documentation):
[……][……][……][……]
(c) [……]



(d) [] Yes [] No







(e) [] Yes [] No





(web address, issuing authority or body, precise reference of the documentation):
[……][……][……][……]

	Form of participation:
	Answer:

	Is the economic operator participating in the procurement procedure together with others[footnoteRef:11]? [11: 	Notably as part of a group, consortium, joint venture or similar.] 

	[ ] Yes [ ] No

	If yes, please ensure that the others concerned provide a separate ESPD form.

	If yes:
(a)	Please indicate the role of the economic operator in the group (leader, responsible for specific tasks ...):
(b)	Please identify the other economic operators participating in the procurement procedure together:
(c)	Where applicable, name of the participating group:
	
(a): [……]


(b): [……]


(c): [……]

	Lots
	Answer:

	Where applicable, indication of the lot(s) for which the economic operator wishes to tender:
	[   ]



B: Information about representatives of the economic operator
Where applicable, please indicate the name(s) and address(es) of the person(s) empowered to represent the economic operator for the purposes of this procurement procedure:
	Representation, if any:
	Answer:

	Full name;

accompanied by the date and place of birth, if required: 
	[……];
[……]

	Position/Acting in the capacity of:
	[……]

	Postal address:
	[……]

	Telephone:
	[……]

	E-mail:
	[……]

	If needed, please provide detailed information on the representation (its forms, extent, purpose ...):
	[……]



C: Information about reliance on the capacities of other entities
	Reliance:
	Answer:

	Does the economic operator rely on the capacities of other entities in order to meet the selection criteria set out under Part IV and the criteria and rules (if any) set out under Part V below? 
	[] Yes [] No


If yes, please provide a separate ESPD form setting out the information required under Sections A and B of this Part and Part III for each of the entities concerned, duly filled in and signed by the entities concerned. 
Please not that this should also include any technicians or technical bodies, not belonging directly to the economic operator’s undertaking, especially those responsible for quality control and, in the case of public works contracts, the technicians or technical bodies upon whom the economic operator can call in order to carry out the work. 
Insofar as it is relevant for the specific capacity or capacities on which the economic operator relies, please include the information under Parts IV and V for each of the entities concerned[footnoteRef:12]. [12: 	E.g. for technical bodies involved in quality control: Part IV, Section C, point 3.] 


D: Information concerning subcontractors on whose capacity the economic operator does not rely
(Section to be filled-in only if this information is explicitly required by the contracting authority or contracting entity.)
	Subcontracting:
	Answer:

	Does the economic operator intend to subcontract any share of the contract to third parties?
	[ ] Yes [ ] No If yes and in so far as known, please list the proposed

subcontractors: 
[……]


If the contracting authority or contracting entity explicitly requests this information in addition to the information under this section, please provide the information required under Sections A and B of this Part and Part III for each of the (categories of) subcontractors concerned.

Part III: Exclusion grounds:
A: Grounds relating to criminal convictions
Article 57(1) of Directive 2014/24/EU sets out the following reasons for exclusion:
1. Participation in a criminal organisation[footnoteRef:13]: [13: 	As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

Corruption[footnoteRef:14]: [14: 	As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator. ] 

Fraud[footnoteRef:15]: [15: 	Within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests (OJ C 316, 27.11.1995, p. 48).] 

Terrorist offences or offences linked to terrorist activities[footnoteRef:16]: [16: 	As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p. 3). This exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.] 

Money laundering or terrorist financing[footnoteRef:17] [17: 	As defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

Child labour and other forms of  trafficking in human beings[footnoteRef:18] [18: 	As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims, and replacing Council Framework Decision 2002/629/JHA (OJ L 101, 15.4.2011, p. 1).] 

	Grounds relating to criminal convictions under national provisions implementing the grounds set out in Article 57(1) of the Directive:
	Answer:

	Has the economic operator itself or any person who is a member of its administrative, management or supervisory body or has powers of representation, decision or control therein been the subject of a conviction by final judgement for one of the reasons listed above, by a conviction rendered at the most five years ago or in which an exclusion period set out directly in the conviction continues to be applicable? 
	[ ] Yes [ ] No
If the relevant documentation is available electronically, please indicate: (web address, issuing authority or body, precise reference of the documentation):
[……][……][……][……][footnoteRef:19] [19: 	Please repeat as many times as needed.] 


	If yes, please indicate[footnoteRef:20]:
(a)	Date of conviction, specify which of points 1 to 6 is concerned and the reason(s) for the conviction,  [20: 	Please repeat as many times as needed.] 

(b)	Identify who has been convicted [ ];
(c)	Insofar as established directly in the conviction:
	
(a) Date: [   ], point(s): [   ], reason(s):[   ] 


(b) [……]
(c) Length of the period of exclusion [ ................... ] and the point(s) concerned [  ]
If the relevant documentation is available electronically, please indicate: (web address, issuing authority or body, precise reference of the documentation): [……][……][……][……][footnoteRef:21] [21: 	Please repeat as many times as needed.] 


	In case of convictions, has the economic operator taken measures to demonstrate its reliability despite the existence of a relevant ground for exclusion[footnoteRef:22] (‘Self-Cleaning’)? [22: 	In accordance with national provisions implementing Article 57(6) of Directive 2014/24/EU.] 

	[ ] Yes [ ] No 

	If yes, please describe the measures taken[footnoteRef:23]: [23: 	Taking into account the character of the crimes committed (punctual, repeated, systematic ...), the explanation should show the adequacy of the measures to taken. ] 

	[……]



B: Grounds relating to the payment of taxes or social security contributions 
	Payment of taxes or social security contributions:
	Answer:

	Has the economic operator met all its obligations relating to the payment of taxes or social security contributions, both in the country in which it is established and in Member State of the contracting authority or contracting entity if other than the country of establishment?
	[ ] Yes [ ] No

	

If no, please indicate:
(a)	Country or Member State concerned
(b)	What is the amount concerned?

(c)	How has this breach of obligations been established:
1) Through a judicial or administrative decision:
	Is this decision final and binding?
· Please indicate the date of conviction or decision.
· In case of a conviction, insofar as established directly therein, the length of the period of exclusion:
2) By other means? Please specify:
(d)	Has the economic operator fulfilled its obligations by paying or entering into a binding arrangement with a view to paying the taxes or social security contributions due, including, where applicable, any interest accrued or fines?
	Taxes
	Social contributions

	
	
(a) [……]
(b) [……]
(c1) [] Yes [] No
[ ] Yes [ ] No
· [……]

· [……]





(c2) [ …]

(d) [] Yes [] No
If yes, please provide details: [……]
	
(a) [……]
(b) [……]
(c1) [] Yes [] No
· [ ] Yes [ ] No
· [……]

· [……]





(c2) [ …]

(d) [] Yes [] No
If yes, please provide details: [……]

	If the relevant documentation concerning payment of taxes or social contributions is available electronically, please indicate:
	(web address, issuing authority or body, precise reference of the documentation): [footnoteRef:24]
[……][……][……][……] [24: 	Please repeat as many times as needed.] 




C: Grounds relating to insolvency, conflicts of interests or professional misconduct[footnoteRef:25] [25: 	See Article 57(4) of Directive 2014/24/EU] 

Please note that, for the purpose of this procurement, some of the following exclusion grounds may have been defined more precisely, in national law, in the relevant notice or the procurement documents. Thus, national law may for instance provide that the notion of ‘grave professional misconduct’ may cover several different forms of conduct. 
	Information concerning possible insolvency, conflict of interest or professional misconduct
	Answer:

	Has the economic operator, to its knowledge, breached its obligations in the fields of environmental, social and labour law[footnoteRef:26]? [26: 	As referred to for the purposes of this procurement in national law, in the relevant notice or the procurement documents or in Article 18(2) of Directive 2014/24/EU] 

	[ ] Yes [ ] No

	
	If yes, has the economic operator taken measures to demonstrate its reliability despite the existence of this ground for exclusion (‘Self-Cleaning’)?
[ ] Yes [ ] No
If it has, please describe the measures taken: [……]

	Is the economic operator in any of the following situations:
(a) Bankrupt, or 
(b) The subject of insolvency or winding-up proceedings, or
(c) In an arrangement with creditors, or
(d) In any analogous situation arising from a similar procedure under national laws and regulations[footnoteRef:27], or
(e) That its assets are being administered by a liquidator or by

the court, or [27: 	See national law, the relevant notice or the procurement documents.] 

(f) That its business activities are suspended?
If yes:
· Please provide details:
· Please indicate the reasons for being able nevertheless to perform the contract, taking into account the applicable national rules and measures on the continuation of business in those circumstances[footnoteRef:28]? [28: 	This information needs not be given if exclusion of economic operators in one of the cases listed under letter a to f has been made mandatory under the applicable national law without any possibility of derogation where the economic operator is nevertheless able to perform the contract.] 

If the relevant documentation is available electronically, please indicate:
	[ ] Yes [ ] No












· [……]
· [……]






1
(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	Is the economic operator guilty of grave professional misconduct[footnoteRef:29]? 
If yes, please provide details: [29: 	Where applicable, see definitions in national law, the relevant notice or the procurement documents.] 

	[] Yes [] No,

 [……]

	
	If yes, has the economic operator taken self-cleaning measures? [ ] Yes [ ] No
If yes, please describe the measures taken: [……]

	Has the economic operator entered into agreements with other economic operators aimed at distorting competition?
If yes, please provide details:
	[] Yes [] No


[…]

	
	If yes, has the economic operator taken self-cleaning measures? [ ] Yes [ ] No
If yes, please describe the measures taken: [……]

	Is the economic operator aware of any conflict of interest[footnoteRef:30] due to its participation in the procurement procedure?


If yes, please provide details: [30: 	As indicated in national law, the relevant notice or the procurement documents.] 

	[] Yes [] No


[…]

	Has the economic operator or an undertaking related to it advised the contracting authority or contracting entity or otherwise been involved in the preparation of the procurement procedure?
If yes, please provide details:
	[] Yes [] No



[…]

	Has the economic operator experienced that a prior public contract, a prior contract with a contracting entity or a prior concession contract was terminated early, or that damages or other comparable sanctions were imposed in connection with that prior contract?
If yes, please provide details:
	[] Yes [] No





[…]

	
	If yes, has the economic operator taken self-cleaning measures? [ ] Yes [ ] No 
If yes, please describe the measures taken: [……]

	Can the economic operator confirm that:
(a)	It has not been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria
(b)	It has not withheld such information,
(c)	It has been able, without delay, to submit the supporting documents required by a contracting authority or contracting entity, and
(d)	It has not undertaken to unduly influence the decision making process of the contracting authority or contracting entity, to obtain confidential information that may confer upon it undue advantages in the procurement procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award?
	[ ] Yes [ ] No



D: Other exclusion grounds that may be foreseen in the national legislation of the contracting authority’s or contracting entity’s Member State
	Purely national exclusion grounds
	Answer:

	Do the purely national grounds of exclusion, which are specified in the relevant notice or in the procurement documents, apply?
If the documentation required in the relevant notice or in the procurement documents is available electronically, please indicate:
	[…] [] Yes [] No


 
(web address, issuing authority or body, precise reference of the documentation):
[……][……][……][……][footnoteRef:31] [31: 	Please repeat as many times as needed.] 


	In case any of the purely national exclusion grounds apply, has the economic operator taken self-cleaning measures? 
If yes, please describe the measures taken: 
	[] Yes [] No


[…]



Part IV: Selection criteria
Concerning the selection criteria (Section  or Sections A to D of this part), the economic operator declares that:
: Global indication for all selection criteria
The economic operator should only fill in this field in case the contracting authority or contracting entity has indicated in the relevant notice or in the procurement documents referred to in the notice that the economic operator can limit itself to filling in Section  of Part IV without having to fill in any other Section of Part IV:
	Meeting all selection criteria
	Answer:

	It satisfies the required selection criteria:
	[ ] Yes [ ] No



A: Suitability
The economic operator should only provide information where the selection criteria concerned have been required by the contracting authority or contracting entity in the relevant notice or in the procurement documents referred to in the notice.
	Suitability
	Answer:

	1) It is enrolled in the relevant professional or trade registers kept in the Member State of its establishment[footnoteRef:32]:
If the relevant documentation is available electronically, please indicate: [32: 	As described in Annex XI of Directive 2014/24/EU; economic operators from certain Member States may have to comply with other requirements set out in that Annex] 

	[…]
 
(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	(2) For service contracts:
Is a particular authorisation or membership of a particular organisation needed in order to be able to perform the service in question in the country of establishment of the economic operator? 

If the relevant documentation is available electronically, please indicate:
	
[] Yes [] No

If yes, please specify which and indicate whether the economic operator has it: […] [] Yes [] No
 
(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]


B: Economic and financial standing
The economic operator should only provide information where the selection criteria concerned have been required by the contracting authority or contracting entity in the relevant notice or in the procurement documents referred to in the notice.
	Economic and financial standing
	Answer:

	(1a) Its (‘general’) yearly turnover for the number of financial years required in the relevant notice or the procurement documents is as follows:
and/or 
(1 b) Its average yearly turnover for the number of years required in the relevant notice or the procurement documents is as follows[footnoteRef:33]():
If the relevant documentation is available electronically, please indicate: [33: 	Only if permitted in the relevant notice or the procurement documents.] 

	year: [……] turnover: [……][…] currency
year: [……] turnover: [……][…] currency
year: [……] turnover: [……][…] currency

(number of years, average turnover): [……],[……][…]currency

(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	(2a) Its yearly (‘specific’) turnover in the business area covered by the contract and specified in the relevant notice or the procurement documents for the number of financial years required is as follows:
and/or
(2 b) Its average yearly turnover in the area and for the number of years required in the relevant notice or the procurement documents is as follows[footnoteRef:34]:
If the relevant documentation is available electronically, please indicate: [34: 	Only if permitted in the relevant notice or the procurement documents.] 

	year: [……] turnover:[……][…]currency
year: [……] turnover:[……][…]currency
year: [……] turnover: [……][…] currency




(number of years, average turnover): [……],[……][…]currency


(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	(3) In case the information concerning turnover (general or specific) is not available for the entire period required, please state the date on which the economic operator was set up or started trading:
	[……]

	(4) Concerning the financial ratios[footnoteRef:35] specified in the relevant notice or the procurement documents, the economic operator declares that the actual value(s) for the required ratio(s) is/are as follows:
If the relevant documentation is available electronically, please indicate: [35: 	E. g. the ratio between assets and liabilities.] 

	(identification of the required ratio — ratio between x and y[footnoteRef:36] —

and the value):
[…], [……][footnoteRef:37]
 [36: 	E. g. the ratio between assets and liabilities.]  [37: 	Please repeat as many times as needed.] 

(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	(5) The insured amount in its professional risk indemnity insurance is the following:
If  this information is available electronically, please indicate:
	[……],[……][…]currency

(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	(6) Concerning the other economic or financial requirements, if any, that may have been specified in the relevant notice or the procurement documents, the economic operator declares that:
If the relevant documentation that may have been specified in the relevant notice or the procurement documents, is available electronically, please indicate:
	[…]



 

(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]



C: Technical and professional ability
The economic operator should only provide information where the selection criteria concerned have been required by the contracting authority or contracting entity in the relevant notice or in the procurement documents referred to in the notice.
	Technical and professional ability
	Answer:

	(1a) For public works contracts only:
During the reference period[footnoteRef:38], the economic operator has performed the following works of the specified type: 
If the relevant documentation concerning satisfactory execution and outcome for the most important works is available electronically, please indicate: [38: 	Contracting authorities may require up to five years and allow experience dating from more than five years.] 

	Number of years (this period is specified in the relevant notice or the procurement documents):  
Works:  [……]

(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	(1b) For public supply and public service contracts only:
During the reference period[footnoteRef:39], the economic operator has delivered the following principal deliveries of the type specified or provided the following main services of the type specified: When drawing up the list, please indicate the amounts, dates and recipients, whether public or private[footnoteRef:40]: [39: 	Contracting authorities may require up to three years and allow experience dating from more than three years.]  [40: 	In other words, all recipients should be listed and the list should include both public clients and private clients for the supplies or services concerned.] 

	
Number of years (this period is specified in the relevant notice or the procurement documents): [……]
	Description
	amounts
	dates
	recipients

	
	
	
	




	(2) It can call upon the following technicians or technical bodies[footnoteRef:41], especially those responsible for quality control:
In the case of public works contracts, the economic operator will be able to call on the following technicians or technical bodies to carry out the work: [41: 	For technicians or technical bodies not belonging directly to the economic operator’s undertaking but on whose capacities the economic operator relies as set out under Part II, Section C, separate ESPD forms must be filled in.] 

	[……]


[……]

	(3)	It uses the following technical facilities and measures for ensuring quality and its study and research facilities are as follows: 
	[……]

	(4) It will be able to apply the following supply chain management and tracking systems when performing the contract:
	[……]

	(5) For complex products or services to be supplied or, exceptionally, for products or services which are required for a special purpose
The economic operator will allow checks[footnoteRef:42] to be conducted on the production capacities or the technical capacity of the economic operator and, where necessary, on the means of study and research which are available to it and on the quality control measures? [42: 	The check is to be performed by the contracting authority or, in case the latter consents to this, on its behalf by a competent official body of the country in which the supplier or service provider is established;] 

	


[ ] Yes [ ] No

	(6)	The following educational and professional qualifications are held by:


(a)	The service provider or the contractor itself,

and/or (depending on the requirements set out in the

relevant notice or the procurement documents)
(b)	Its managerial staff:
	

(a) [……]



(b) [……]

	(7) The economic operator will be able to apply the following environmental management measures when performing the contract:
	[……]

	(8)	The economic operator’s average annual manpower and the number of managerial staff for the last three years were as follows:


	Year, average annual manpower:
[……],[……],
[……],[……],
[……],[……],
Year, number of managerial staff:
[……],[……],
[……],[……],
[……],[……]

	(9) The following tools, plant or technical equipment will be available to it for performing the contract:
	[……]

	(10) The economic operator intends possibly to subcontract[footnoteRef:43] the following proportion (i.e. percentage) of the contract: [43: 	Please note that if the economic operator has decided to subcontract a part of the contract and relies on the subcontractor’s capacities to perform that part, then please fill in a separate ESPD for such subcontractors, see Part II, Section C above.] 

	[……]

	(11) For public supply contracts:
The economic operator will supply the required samples, descriptions or photographs of the products to be supplied, which do not need to be accompanied by certifications of authenticity;
Where applicable, the economic operator furthermore declares that it will provide the required certificates of authenticity.
If the relevant documentation is available electronically, please indicate:
	
[…] [] Yes [] No



 [] Yes [] No 


(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	(12) For public supply contracts:
Can the economic operator provide the required certificates drawn up by official quality control institutes or agencies of recognised competence attesting the conformity of products clearly identified by references to the technical specifications or standards, which are set out in the relevant notice or the procurement documents?
If not, please explain why and state which other means of proof can be provided:
If the relevant documentation is available electronically, please indicate:
	
[] Yes [] No








[…]


(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]



D: Quality assurance schemes and environmental management standards
The economic operator should only provide information where quality assurance schemes and/or environmental management standards have been required by the contracting authority or contracting entity in the relevant notice or in the procurement documents referred to in the notice.
	Quality Assurance Schemes and Environmental Management Standards
	Answer:

	Will the economic operator be able to produce certificates drawn up by independent bodies attesting that the economic operator complies with the required quality assurance standards, including accessibility for disabled persons?
If not, please explain why and specify which other means of proof concerning the quality assurance schemes can be provided:
If the relevant documentation is available electronically, please indicate:
	[] Yes [] No




[……] [……]




(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]

	Will the economic operator be able to produce certificates drawn up by independent bodies attesting that the economic operator complies with the required environmental management systems or standards?
If not, please explain why and specify which other means of proof concerning the environmental management systems of standards can be provided:
If the relevant documentation is available electronically, please indicate:
	[] Yes [] No




[……] [……]




(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……]



Part V: Reduction of the number of qualified candidates
The economic operator should only provide information where the contracting authority or contracting entity has specified the objective and non-discriminatory criteria or rules to be applied in order to limit the number of candidates that will be invited to tender or to conduct a dialogue. This information, which can be accompanied by requirements concerning the (types of) certificates or forms of documentary evidence, if any, to be produced, is set out in the relevant notice or in the procurement documents referred to in the notice.
For restricted procedures, competitive procedures with negotiation, competitive dialogue procedures and innovation partnerships only:
The economic operator declares that:
	Reduction in numbers
	Answer:

	It meets the objective and non-discriminatory criteria or rules to be applied in order to limit the number of candidates in the following way:
In case certain certificates or other forms of documentary evidence are required, please indicate for each whether the economic operator has the required documents:
If some of these certificates or forms of documentary evidence are

available electronically[footnoteRef:44], please indicate for each:  [44: 	Please indicate clearly, which item the answer relates to.] 

	[……]


[…] [] Yes [] No[footnoteRef:45]


(web address, issuing authority or body, precise reference of the documentation): [……][……][……][……][footnoteRef:46] [45: 	Please repeat as many times as needed.]  [46: 	Please repeat as many times as needed.] 



Part VI: Concluding statements
The undersigned formally declare that the information stated under Parts II – V above is accurate and correct and that it has been set out in full awareness of the consequences of serious misrepresentation.
The undersigned formally declare to be able, upon request and without delay, to provide the certificates and other forms of documentary evidence referred to, except where:
(a)	The contracting authority or contracting entity has the possibility of obtaining the supporting documentation concerned directly by accessing a national database in any Member State that is available free of charge[footnoteRef:47], or [47: 	On condition that the economic operator has provided the necessary information (web address, issuing authority or body, precise reference of the documentation) allowing the contracting authority or contracting entity to do so. Where required, this must be accompanied by the relevant consent to such access.  ] 

(b)	As of 18 October 2018 at the latest[footnoteRef:48], the contracting authority or contracting entity already possesses the documentation concerned. [48: 	Depending on the national implementation of the second subparagraph of Article 59(5) of Directive 2014/24/EU.] 

The undersigned formally consent to [identify the contracting authority or contracting entity as set out in Part I, Section A], gaining access to documents supporting the information, which has been provided in [identify the Part/Section/Point(s) concerned] of this European Single Procurement Document for the purposes of [identify the procurement procedure: (summary description, reference of publication in the Official Journal of the European Union, reference number)]. 
Date, place and, where required or necessary, signature(s):  [……]



LIST OF SUBMITTED DOCUMENTS 
under a procedure with subject:
“Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside the Republic of Bulgaria” 

	
No.
	
Description
	Number of pages, from page ..... to page .....

	1.
	European Single Procurement Document (ESPD) of the participant / of each participant in a combination which is not a legal entity / of each subcontractor / of each persons the resources of which will be used for the contract execution
	

	2.
	Technical proposal containing:
	

	2.1.
	Authorisation document when the person submitting the tender is not the legal representative of the participant (if applicable)
	

	
	Proposal for implementation of the public procurement contract in compliance with technical specifications and requirements of the contracting authority (Form No1)
	

	
	For participants acting as a group (if applicable):
· Document, which indicates the legal basis for the formation of the group, drawn in compliance with art. 37, para. 4 of the Implementing Regulations of the Public Procurement Act (IRPPA) and Section II.13 of the tender documentation – in original or notary certified copy.
· When the document does not state the person authorised to represent the members of the group – a document signed by the participants in the group, which indicates the person representing the group – in original or notary certified copy.
	

	
	Declaration of non-disclosure for non-disclosure of information (Form No2) – in original
	

	
	Declaration of the absence of the circumstances referred to in Article 3, Item 8 in conjunction with Article 4 of the Economic and Financial Relations with Companies Registered in Preferential Tax Jurisdictions, the Persons Controlled Thereby and their Beneficial Owners Act (Form No4) – in original
	

	
	Statement of confidentiality (Form No6) - in original, concerning which part of the proposal is considered confidential information and the participant requires that it is not to be disclosed by the contracting entity;
	

	
	Other – provided upon initiative of the participant.
	

	3. 
	Price proposal in a separate sealed opaque envelope with the inscription “Proposed Price Parameters” 
	

	Signature 
	

	Name and surname of the person 

	





Standard Form No. 1

TO
MINISTRY OF FOREIGN AFFAIRS
1113 SOFIA
2, ALEKSANDAR ZHENDOV STR.



TECHNICAL PROPOSAL
for the implementation of public procurement contract 
I, the undersigned, ..........................................................................................................., PIN ......................................., in my capacity as ................................................................. (please specify the position and capacity of the individual, who has the right to represent and manage) of ………………………………... (please specify the participant’s name), UIC ……………………., having its seat and registered address at: ..............................................................................................................................................,
a participant in a procedure for award of a public procurement contract with the subject: “Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria”

DEAR MADAMS AND SIRS,
After becoming familiar with all the documents in the documentation for participation in the open procedure for public procurement contract with the subject: “Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria”, we hereby propose to implement the aforementioned contract in accordance with the requirements set out in the Technical Specification in the documentation for participation and the regulatory requirements in this field. We present to your attention the current proposal for the implementation of the public procurement contract, as follows
1. We undertake to fulfil all conditions of the contracting entity, which are relevant to the implementation of the procurement contract, in case it would be awarded to us.
2. We declare that we are aware of all requirements and conditions stated in the documentation, as well as of the Technical Specification, we understand them and accept them fully.
3. We declare that we accept the conditions for implementation of the public procurement contract set out in the tender documentation and will perform all main and specific tasks included in the documentation and the technical specifications.
4. We familiar with the content and I accept the clauses of the attached draft contract. 
5. We agree our proposal will be valid for a period of 4 (four) months from the deadline for submission of offers, and it will remain binding for us and it can be accepted at any time within this period.
6. We declare that during the preparation this offer have been observed all obligations concerning taxes, social insurance, environmental protection, employment security and working conditions.[footnoteRef:49] [49:  Participants can receive the necessary information related to employment protection, including the minimum labor cost and working conditions of the following institutions:
- For tax and social security obligations
National Revenue Agency:
Information Centre of the NRA - 0700 18 700, E-mail: infocenter@nra.bg
- For obligations concerning protection of the environment
Ministry of environment and water of Bulgaria
Information Center of the MOEW:
Working hours for visitors: every day from 14:00 to 17:00
1000 Sofia, Gladstone str № 67
Tel: 02/940 6331
E-mail: http://www3.moew.government.bg/
- For obligations concerning employment security and working conditions
Address: 2 Triaditsa str., 1051 Sofia, Bulgaria
Phone: +359 2 8119 443
Fax: +359 2 988 44 05; +359 2 986 13 18
Е-mail: mlsp@mlsp.government.bg
] 

We enclose the following documents prepared by us: 
1. Concept for ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the EU outside Bulgaria with activities according to Section II.3 of the tender documentation;
2. Overall time-schedule for implementation of the concept.
3. Media and Communication Services Plan based on an analysis of the public image of Bulgaria abroad
4. A time-schedule for organising 3 specialised trips for small groups of five foreign journalists each in Bulgaria for a period of 4 days.
	Date 
	........................./........................../.......................

	Name and surname
	.............................................................................

	Position
	...........................................................................

	Signature, stamp
	.............................................................................




Standard form No. 2

DECLARATION 
for non-disclosure of information


I, the undersigned, ..........................................................................................................., PIN ......................................., in my capacity as ................................................................. (please specify the position and capacity of the individual, who has the right to represent and manage) of ………………………………... (please specify the participant’s name), UIC ……………………., having its seat and registered address at: .......................................... ...........................................................................................................................................................,
a participant in a procedure for award of a public procurement contract with the subject: “Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria” 

HEREBY DECLARE THAT:


I will not disclose and will not allow in any way the disclosure to or the coming to the knowledge of unauthorized persons of the facts, information and documents provided to me as information by the Contracting Entity in connection with the participation in this public procurement procedure.


I am aware of my liability under Article 313 of the Criminal Code for providing untrue data.



	Date 
	........................./........................../.......................

	Name and surname
	.............................................................................

	Position
	...........................................................................

	Signature, stamp
	.............................................................................






Standard form No. 3

DECLARATION
of the absence of relations with another participant 
(under Article 101, Paragraph 11, in conjunction with Article 107, Paragraph 4 of the PP Act)


I, the undersigned, ..........................................................................................................., PIN ......................................., in my capacity as ................................................................. (please specify the position and capacity of the individual, who has the right to represent and manage) of ………………………………... (please specify the participant’s name), UIC ……………………., having its seat and registered address at: .......................................... .........................................................................................................................................................
a participant in a procedure for award of a public procurement contract with the subject: “Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria” 

HEREBY DECLARE THAT:


The participant represented by me is not a related party and/or a related undertaking within the meaning of § 2, Items 44 and 45 of the Supplementary Provisions of the Public Procurement Act with another participant in the public procurement procedure.


I am aware of my liability under Article 313 of the Criminal Code for providing untrue data.



	Date 
	........................./........................../.......................

	Name and surname
	.............................................................................

	Position
	...........................................................................

	Signature, stamp
	.............................................................................





Standard form No. 4
DECLARATION


of the absence of the circumstances referred to in Article 3, Item 8 in conjunction with Article 4 of the Economic and Financial Relations with Companies Registered in Preferential Tax Jurisdictions, the Persons Controlled Thereby and their Beneficial Owners Act


I, the undersigned, ........................................................................................................., PIN ....................................., in my capacity as .................................................................... (please specify the position you hold in the management body and the exact designation of the relevant body) of …………………………………………. (please specify the participant’s name), UIC……………..…, having its seat and registered address at: ................................................................................................................................ 
a participant in a procedure for award of a public procurement contract with the subject: “Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria” under Lot No. ...……………..

HEREBY DECLARE THAT:

1. The participant represented by me is not a legal entity registered in a preferential tax jurisdiction/preferential tax jurisdictions, including through a partnership/consortium in which a company registered in a preferential tax jurisdiction participates.

2. The participant represented by me is not a related party to a company registered in a preferential tax jurisdiction/preferential tax jurisdictions, including through a partnership/consortium in which a company registered in a preferential tax jurisdiction participates.

3. I am not a related party to a company registered in a preferential tax jurisdiction/preferential tax jurisdictions, including through a partnership/consortium in which a company registered in a preferential tax jurisdiction participates.

4. The company represented by me falls within the exceptions under Article 4, Paragraph .......... of the Economic and Financial Relations with Companies Registered in Preferential Tax Jurisdictions, the Persons Controlled Thereby and their Beneficial Owners Act.
Note: Item 4 shall be completed if the company is registered in a preferential tax jurisdiction or is controlled by persons registered in preferential tax jurisdictions.


I undertake, in case of changes in the above circumstances, to notify the contracting entity within 7 days of occurrence of such changes.


I am aware of my liability under Article 313 of the Criminal Code for declaring untrue data.

	Date 
	........................./........................../.......................

	Name and surname
	.............................................................................

	Position
	...........................................................................

	Signature, stamp
	.............................................................................



________________  
Note: The declaration shall be signed personally by the person representing the participant, according to Article 40 of the Implementing Regulations of the PP Act. 		                                 


Standard form No. 5

PRICE PROPOSAL 
for the implementation of public procurement contract with the subject: 
“Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria”

DEAR MADAMS AND SIRS,

In connection with the announced procedure for awarding the above-mentioned contract, we present to you our price proposal, based on the technical specification of the Contracting Entity and our technical proposal.

І. We propose the following prices for the implementation of the contract:

…………………………………………………………………………………………… (say) Bulgarian Leva excluding VAT
Or 
…………………………………………………………………………………………… (say) Bulgarian Leva including VAT

II. We declare that: (please delete as required)

The stated price excluding VAT is final and includes all costs for the implementation of the logistics relating to the contract, as well as all taxes (excluding VAT), fees and other direct and indirect costs, profit, trade discounts, etc. (for persons registered under the VAT Act).

If we are selected as the contractor and in the course of the contract execution we register under the VAT Act, the prices specified will not be subject to change and will be deemed to include VAT (for persons not registered under the VAT Act).

ІII. Manner of payment – in accordance with the draft contract. 

	V. If we are selected as the Contractor of the public contract, we undertake to provide a guarantee securing the performance of the contract with an amount of 2 (two) per cent of the maximum value of the contract excluding VAT.
	Date 
	........................./........................../.......................

	Name and surname
	.............................................................................

	Position
	...........................................................................

	Signature 
	.............................................................................




Standard form No. 6

STATEMENT
of confidentiality under Article 102, Paragraph 1 of the PP Act 

I, the undersigned, .............................................................................................., PIN ......................................, in my capacity as .................................................................... (please specify the position and capacity of the individual, who has the right to represent and manage) of ………………………………... (please specify the participant’s name), UIC ………………, having its seat and registered address at: ................................................... 

a participant in a procedure for award of a public procurement contract with the subject: “Ensuring publicity through media and communication services to the Bulgarian Presidency of the Council of the European Union outside Bulgaria” 

HEREBY DECLARE that:

1. The information contained in .......................... (please specify the specific part/parts of the proposal for the implementation of the contract) of our proposal for the implementation of the contract shall be considered confidential as it contains trade secrets.
2. We would wish the information under item 1 not to be disclosed by the contracting entity, except in the cases provided by the law.

I am aware of my liability under Article 313 of the Criminal Code for providing untrue data.


	Date 
	........................./........................../.......................

	Name and surname
	.............................................................................

	Position
	...........................................................................

	Signature 
	.............................................................................
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