EUROPEAN EXTERNAL ACTION SERVICE

Annex 1

European Union Police Mission in the Palestinian territories

(EUPOL COPPS)

Advertisement for seconded/contracted staff members

Organisation: EUPOL COPPS
Job L ocation: Palestine
Availability: As soon as possible
Staff Regime: Seconded/Contracted
Ref. Name of the post Available on
Seconded/Contracted
M S005 Chief of Finance ASAP

Deadline for 29 November 2013 at 1700 BxI. time
applications:
E-mail addressto
send the Job cpcc.eupol copps@eeas.eur opa.eu
Application pec.aupoicopp ) pa
Form/CV:

For more information relating to selection and recruitment, please

contact the Civilian Planning and Conduct Capability, CPCC,
I nfor mation: Mr. Jarn Laursen

E-mail: cpcc.cfc@eeas.eur opa.eu
0032 476 575740

Seconded Per sonnel — For seconded positions, only personnel nominations received through official channels
from Member/Contributing States will be considered. Member States will bear all personnel-related costs for
seconded personnel, including salaries, medical coverage, travel expenses to and from the Mission area
(including home leave) and allowances, other than those paid according to Council document 7291/09 (10
March 2009). Personnel seconded from Third Contributing States are not entitled to receive allowances paid

according to document 7291/09 (10 March 2009) and 9084/13 (30 April 2013).

Contracted Personnel — The Head of Mission may recruit international staff on a contractual basis as
required, through an employment contract'. The employment contract with the Head of Mission establishes

! Commission Communication on Specific Rules of Special Advisers entrusted with the implementation of operational

CFSP actions and contracted international staff (C(2009) 9502 of 30 November 2009) sets out the conditions of
employment of international contracted staff.
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the conditions of employment, rights and obligations, remuneration, allowances, travel and removal expenses
and the applicable high risk insurance policy.

Tour of Duty/Contract Period — Subject to the adoption of the Council Decision extending the Mission
mandate and approving the appropriate Financial Statement, the duration of the deployment should be of
12 months.

The Civilian Planning and Conduct Capability, CPCC, requests that Member/Contributing States propose
candidates for the following international expert positions for the EUPOL COPPS, according to the
regquirements and profiles described below:

A. Essential requirements

Member/Contributing States are requested to ensure that the following essential requirements are strictly met
and accepted in respect of civilian international expertsto the Mission.

Citizenship — Citizenship of a Member State of the European Union (EU) or of a Contributing Third State
and full rights as a citizen.

Integrity — The participants must maintain the highest standards of personal integrity, impartiality and self-
discipline within the Mission. Participants are not allowed to provide or discuss any information or document
as a result of access to classified and/or sensitive information relating to the Mission or respective tasks and
activities. The participants shall carry out their duties and act in the interest of the Mission.

Negotiation Skills — The participants must have excellent negotiating skills and the ability to work
professionally in a stressful and diverse environment.

Flexibility and adaptability — Be able to work in arduous conditions with a limited network of support and
with unpredictable working hours and a considerable workload. Ability to work professionally as a member of
ateam, in task forces and working groups with mixed composition (e.g. police, judicia, civilian and military
staff). Be able to cope with extended separation from family and usual environment.

Availability — To undertake any other administrative tasks related with the competencies, responsibilities and
functions of the respective position within the Mission, as required by the Head of the Mission.

Physical and mental health — Physically fit and in good health without any physical or mental problems or
substance dependency which may impair operational performance in the Mission. To ensure duty of carein a
non-benign environment, selected personnel should, in principle, be under the normal age of retirement in
Contributing/Member States.

Ability to communicate effectively in English — Mission members must be fully fluent in written and spoken
English. Report writing skills are especially needed.

Driver's licence — Be in possession of a valid - including Mission area - civilian driver license for motor
vehicles (Category C or eguivalent is now required to drive armoured vehicles in Isragl, and it is therefore
highly desirable). Ableto drive any 4 wheel drive vehicles.

Computer Skills — Skills in word processing, spreadsheet and E-mail systems are essential. Knowledge of
other IT toolswill be an asset.

Training —eHest (https://webgate.ec.europa.eu/eeas/ehest/login/signup.php) or equivalent.

Serious deficiencies in any of these essentia requirements may result in repatriation/termination of the
secondment/contract.
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B. Recommendable requirements

Knowledge of the EU Institutions — To have knowledge of the EU Institutions and international standards,
particularly related to the Common Foreign and Security Policy, including the European Security and Defence
Policy.

Knowledge of the Middle East — To have a good knowledge of the history, culture, social and political
situation of the region. To have knowledge of the police, judiciary and governmental structures (distinct
advantage).

Training and experience — To have attended a Civilian Crisis Management Course or have participated in a
CSDP Mission (desirable).

L anguage skills— knowledge of Arabic or Hebrew will be an asset.

C. Essential documentsfor candidates

Passport — The participants must obtain a passport from the respective national authorities valid for at least 2
years.

Visas — Member/Contributing States and Mission members must ensure that visas are obtained for entry into
the Mission area prior to departure from their home country. It is also essential to obtain any transit visas,
which may be required for passage through countries en route to the Mission.

Security clearance required: The selected candidate will have to be in possession of the necessary level of
security clearance (EU SECRET or equivalent) when deployed. The original certificate of the national
security clearance must accompany deployed seconded experts.

Unless mentioned otherwise in the specific job description, the necessary level of security clearanceis:

(1) EU Security Clearanceto level SECRET; or

(2) Equivalent level security clearance issued by a national security agency of a country with whom the GSC
has afull security agreement or arrangement with; or

(3) Equivaent level security clearance issued by a national security agency of a participating/contributing
Third State with whom the GSC does not yet has a full security agreement but an agreement exists relating to
the participation/contribution of that Third State which expressly addresses the obligations of that country
towards the handling of EUCI.

Certificate/Booklet of vaccination — To be in possession of a valid certificate/booklet of vaccination
showing al vaccinations and immunisations received. To be vaccinated according to the required
immunisations for the Mission area.

Medical certificate — All selected personnel should undergo an extensive medical examination and be
certified medically fit for Mission duty by a competent authority from the Member/Contributing State. A copy
of this certification must accompany deployed seconded/contracted personnel.

D. Additional infor mation on the selection process

The EU strives for improved gender balance in CSDP operations in compliance with UNSCR 1325. The
Civilian Planning and Conduct Capability, CPCC, encourages Member/Contributing States and European
Institutions to take this into account when offering contributions.

Application form — Applications will be considered only when using the standard Application Form
(Annex 2) to be returned in Word-format, and indicating which position(s) the candidate is applying for.

Selection process — The candidates considered to be most suitable will be short-listed and, if needed,
interviewed in Brussels, at the Headquarters of the Mission or by phone, before the final selection is made.

If seconded candidates are required to travel to BrusselgMission Headquarters location for interviews, the
Member/Contributing State will bear any related costs.
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Information on the outcome — Member/Contributing States or candidates (for contracted personnel) will be
informed about the outcome of the selection process after its completion.
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Chief of Finance (M S005)

L ocation: Ramallah, Palestine Availability: date

Security clearancelevel: EU Confidential Employment Regime: Seconded/Contracted

Post category for contracted: Mission Support Staff - Management Level

Reporting line: Head of Mission Support

Main tasks:

To ensure the sound and effective financial management of the Mission;

To establish and implement financial procedures and accounting systems for EUPOL COPPS
according to the sound financial management principle and in line with the European Union Financia
Regulation and its Implementing rules and Mission contractual obligations;

To develop policies (prepare SOPs) for the control of the EU finances, in close cooperation with the
Finance Officer;

To develop palicies (prepare SOPs) for accounting;

To define procedures for accounts, payments, payroll, petty cash, claims and other financial functions
in amulticurrency system and for international finance;

To verify the legality, the regularity of transactions prior to authorizing financial transactions (i.e.
commitments and payments,

To ensure the reporting (in particular of monthly, interim and final financial report to the European
Commission), verifying the integrity of accounts, their accuracy and their on-time delivery;

To monitor expenditures on budget execution, to eventually make recommendations for corrective
actions to the budget;

To implement audit recommendations and ensure the effectiveness of internal controls;

To provide sound financial advice to the Head of Mission Support, assisting in the formulation of
financial strategies for the Mission;

To evaluate and takes measures for limiting financia risk, especially concerning the physical and the
electronic security of funds, of documents (running and archived) and of transactions;

To liaise and cooperates on financial issues with the EU institutions, with National Governments
involved and with other relevant organization;

To support the Head of Mission Support in the setting up and running of a management information
system;

To identify needs of goods and/or services required for improving the efficiency of the unit and
defines them technically for procurement;

To manage the team of the finance section;

To maintain any financia control as appropriate and tasked by the Head of Mission Support;

To undertake any other related tasks as required by the Head of Mission Support.

Qualifications and experience:

A University degree (minimum 3 years full time study) in Economics, Finance, Accounting and
Administrative studies; military/police education in the aforementioned fields can be considered as
equivalent;

To have a minimum of 8 years of relevant professional experience including a minimum of 3 yearsin
amanagerial position;

Proved knowledge of accounting software (e.g. SAGE);

Proved excellent analytical, research and problem-solving skills;

Ability to operate usual computer tools, intranet, internet, and computerized financial systems (e.g.
excel financial formulas and add-ins);

To have an excellent level of written and spoken English and proven experience in reporting and
drafting of memoranda and procedures;
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* |nternational experiencein crisis areas with multinational and international organizations (advantage);
= Proved knowledge of EU budget procedures and financial management rules (advantage).
» dvantage).
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