MUHUCTEPCTBO HA BHbHIIHUTE PABOTH

AADBXKHOCTHA XAPAKTEPHCTHUKA

1. OBIIA HH®OPMALIMA
MuHHCTEepCTBO Ha BRHIUHHTE paboTy, CennanusupaHa aMHHMCTPaLUs

Jupekuus: | ,IIpaBHa”

Otpen: »IIpaBHO-HOpMaTHBeH"

JABKHOCTHO HUBO: 8

HauMeHoBaHue Ha AIBXKHOCTHOTO HUBO ExkcneprHo HMBO 4
JNBIKHOCT: CTapiun YPHCKOHCYJT
MuHHMaJIeH paHr 3a 3aeMaHe Ha JabxkHocTtTa: 1V Maagmm

2. MACTO HA AJDBXKHOCTTA B CTPYKTYPATA HA OPTAHHU3ALUATA

/IIOAYUHEHOCT/
HupexTop
|
Hayanuuk Ha
OTHEN
Crapmu

IOPHCKOMCY AT

3. OCHOBHA LUEJ HA JJBHHOCTTA:

Oxaspa npaBHa NOMOLL, 332 3aKOHOCHOOPA3HO H3N'bJAHEHHE Ha PyHKLHUTE Ha
MBHP, kaTo:

3.1. UzroTea CTaHOBHIIA H faBa MHEHHSA MO MpaBHH B'BIIPOCH B PAMKHUTE Ha
ONnpefeJEHUTE My C JN'BHKHOCTHATA XapaKTEPHCTHKA KOMNIETEHLHH H BB3JIOXKEHH My

OT AMpeKTOopa Ha Aupekuda “llpaBHa” W OT HavaZHUKa Ha otjen “llpaBHo-
HOpMaTHUBeH”.

3.2. Han'bpmsa CMpaBKH MO BBIIPOCH OT onpedeJieHHTe My KOMINEeTEeHLHH.

4. OBJIACTH HA JIEMHOCT:
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4.1. OcbuiecTBABa MpaBHO 06CAYXBaHe, KaTO MOAMOMAara AeHHOCTHTE,
M3'bJIHABAHU OT afMHHHMCTPALMATA HA MUHHCTEPCTBOTO, KAKTO M Ha AEHHOCTH Ha
3aArpaHMYHHTE NpefCcTaBUTeACTBa HAa Peny6anka Bbarapus B uyx6HHa.

4.2. BsaumogeiicTBa M KOHTAKTYBa MpH M3MBJAHEHHE HA QYHKUHMHTE CH C
aAMHHHUCTPALMHTE HAa APYTHUTE OpraHd Ha A'bpXKaBHATa U MECTHATa BJACT, KaKTO U
CbC ChAHAMIIATA, JPYTH HHCTUTYLHH, HENPAaBUTEJICTBEHH OpPraHK3aL 1K | APYTH.

5. NPEKH 3AABJIXKEHUA:

Ne Jaab/nKeHHE Yecrora BaxHocT
[lognomara aupexTopa Ha gupekuus ,[IpasHa” u
HavYanHWkKa Ha otjen “[lpaBHO-HOpMaTUBEH”
NpH OCBUIECTBABAHETO HA NocTaBeHHTe Ha| ExeaHeBHO
AUpEKLHATa 3ada4yd B CLOTBETCTBHE C
KBaJUPUKAUUATA U YMEHHATA CH, H3UCKBAHH 32
JJBXKHOCTTA.

Y4acTBa B CbCTaBAHETO U NOATOTBS MHEHHUSA 110
3aKOHOCBH06Pa3HOCTTa Ha MPOEKTH Ha aKTOBE,
KouTo MBHP npegnara 3a npuemaHe oT Apyru Exce JHEBHO
2 | opraHM, KaKTO U HODMaTUBHH W HEHOPMATHUBHH 5
aKTOBe, u3aasaHu B MBHP, kaTo npu cwraacue
ru napadupa, a NpH HECbracHe H3roTBs
MOTHBHPAHO MHEHHUE.

H3roTes MHeHHA N0 3aKOHOCHOBPa3HOCTTA Ha
3 |aKToBeTe, U3npallaHu 3a cbriaacysaHe A0 MBHP
OT APYTH BEJOMCTBA.

Y4acTBa npH CbCTABAHETO U CKAOYBAHETO Ha
Al0roBOpH (6e3 MexAyHapogHHUTE JOTOBOPH U
JOTOBOpHTE 32 001EeCTBEHH NOPBYKH), 1aBa ExenHeBHO S
MHEHHS N0 3aKOHOCHhO6Pa3HOCTTA UM, KaTo NpH
cbrnacde ru napadupa, a npu Hecbraacue
H3roTBSl MOTHBHPAHO MHEHHE,

JaBa MHeHUsl C L{es1 3aKOHOChO6PasHOTO
Bb3HWKBaHe, pa3BUTHE, U3MEHEHHE H
npekpaTsiBaHe Ha CAy)e6GHUTe U TPYAOBUTE

5 | NIpaBOOTHOIIEHHS CbC CAYKUTEIUTE H ExenHeBHo
paboTHHuuMTE B MBHP, KaTo npu ceraacue
napa¢upa cBbp3aHHTE C TE3H OTHOIIEHHA
aKTOBE, a IPH HeC'br1acue U3roTBs MOTHBHUPAHO
MHeHMHe.

OcbulecTBsBa npoLecyanHo NpescTaBuTeNCTRO
npej cCbAMAHMLWEATA H APYTH OPUCAHKLIMH T10
Aen13, 10 KOUTO CTpaHa € MUHHCTEPCTBOTO UK
6 | MUHHCTBHPET. [IpeanpuemMa HEOGXOAUMHUTE
NpaBHH JeHCTBUA 32 CbOUpPAHETO Ha B3eMaHus
Ha MBHP cnes cesupaHe OT KOMIETEHTHUTE
3BEHa.

H3roTea MHeHHS W penpreMa HeO6X0AHMHTE
7 | AeHCTBHA N0 3aKOHOCHOOPA3HOTO NMPUBENKAAHE
B U3N'bJHEHHE Ha pellleHHs U IPYry aKTOoBe, N0

ExenHeBHO

ExxeiHEeBHO

ExxepHeBHO
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KouTo MBHP e cTpaHa, Ha CbAHIHILATA,
npaBopasjaBaTe/JHHTEe U aJMUHHUCTPaTUBHUTE
OpraHH, IOPUCAWKUHHY U APYTH HHCTUTYLIMH.
UsnbaHaea BCHYKH NOCTABEHH MY 3aJ1a4YH OT
AupeKTopa Ha Aupekuus “llpaBHa" M oT
HavaJIHUKa Ha oTged “[I[paBHO-HOpMaTHBEH”,
CBbP3aHH C QYHKLUMUHTE Ha SUPEKLMATA, KATO '
U3T'bJIHABA B YKa3aHUs CPOK, a aK0 HAMA TaK'bB ExxeiHeBHO 5
- CbIJIACHO YCTAHOBEHUTE B YCTPONUCTBEHUS
npaBuNHUK Ha MBHP 1 BbTpewinure
BeJ0MCTBEHH akToBe. CaMOCTOATENHO UJH B
€KHIT U3M'bJHABA AOMBJAHUTENHO Bb3JOXKEHH
3a/jayM no npobJeMUTe, N0 KOUTO paboTH.

6. BDb3JIATAHE, IJIAHHPAHE U OTYUTAHE HA PABOTATA:

6.1. BranaraHeTo Ha paboTaTa ce H3BBPIUBA OT JHPEKTOpPa HA JHPEKLUATA U
OT HavyasHuKa Ha oTgen “[lpaBHo-HOpMaTHBeH".

6.2. llpesocTaBAaHETO HAa OTYET M OLEHABAHETO Ha paboTaTa Ha 3aeMallus
AJ'bXHOCTTA Ce U3B'bpLIBA OT AUPEKTOpa Ha AUPEeKLHATa U 0T HaYalHUKa Ha
otgen “IlpaBHO-HOpMaTHUBEH".

6.3. [lnanupaHeTo Ha paboTaTa ce M3BBPIIBA OT AMPEKTOpPA Ha AUPEKLHATA,
Hava/JHHKa Ha oTAen ,[lpaBHO-HOpMAaTHBEH” U CAMOCTOSITENHO.

7. OTTOBOPHOCTH, CBbP3AHH C OPTAHU3ALIUATA HA PABOTATA,
YNPABJIEHUE HA ITEPCOHAJIA U PECYPCHUTE:

7.1. 3a 3aKOHOCBO6PA3HOTO, TOYHOTO, J06POCHBECTHOTO, 6E3NPHCTPACTHOTO
Y HaBpPEMEHHOTO H3N'bJHeHHe OYHKLHMUTE Ha CTapILH KPUCKOHCYAT;

7.2. 3a W3rOoTBeHUTEe B pPaMKHTE Ha HeroBaTa KOMIIETEHTHOCT MHCMa,
CTaHOBHIA, AOKAAAH, TPEAJ0XKEHHS, TPOEKTH Ha JOrOBOPH U 3alOBeAU U Ip.;

7.3. 3a KayecTBEHO M B CPOK OCBILECTBABaHe Ha MNPOLECYaJHOTO
NpeACcTaBUTEACTBO MO NMpej CbAUAHILATA U APYTH PUCAHKLHAY MO Jesa, N0 KOMTO
CTpaHa € MHHHCTEPCTBOTO UJIH MUHHUCTBPBT.

7.3. 3a onaseaHeTOo Ha cAy;ke6GHaTa TaiHa;

7.4. 3a cnasBaHe Ha BbTPeLIHHSA Dej;

7.5. 32 ona3BaHe Ha NOBEPEHOTO My TeXHHYeCKO 06opyzBaHe.

8. B3EMAHE HA PEIIEHUA:
8.1. B paMmKuTe Ha YyCTaHOBEHUTE NPaBUJIa, NpoLeaAypH 1 popMaT pasnosara c
Bb3MOXKHOCT CAMOCTOSITE/IHO [ja B3eMa peLleHHs.
8.2. Tlogmomara B3eMaHeTO Ha PpelleHUs 4pe3 CTAHOBMILA, aHajAH3H,
npejJoMeHUs U Ap.

9. KOHTAKTH:

1. B pamkuTe Ha MUHMCTEPCTBOTO HAa BLHIHUTE PaGoTH

l 3BeHO 1 HuBO Ha KOHTaKTa i Len | YecToTa




Bcuuku 3BeHa

ExcrepTHO

B uanbaHeuue
(GyHKLMHTE Ha

ExxeHeBHO

AUpeKLUaTa
2. [pyrn agMUHUCTpaLUH
3BeHO HuBo Ha Len Yectora
KOHTaKTa
ApmuHuctpanuu | ExcnepTHo B uanbaHeHue ExxenHeBHO
Ha OpraHuTe Ha GYHKLUMUTE Ha
Abp)KaBHATA U AHDPeKLHATA
MeCTHaTa BJIACT, B
paMKHTe Ha
npobsiemaTHKara,
no KosATO paboTH
3.KoHTakKTH ¢ rpaxaanu
3BEHO HuBO Ha KOHTaKTa Hen YecroTa
paxpann n | EkcnepTHo B paMkuTe Ha Ilpu
I0pHIHYECKH dyHKUHMTE Ha HeoBxoauMocT
JiMua JHpeKuuATa

10.UBUCKBAHHA 3A 3AEMAHE HA A/IBKHOCTTA:

MunuManHa oGpa3oBaTe/iHa CTeNEH: BUCIUE IPHANYECKO 06pa3oBaHue H
NpHAO6HUTA IPHAHUYECKa IPaBOCTOBHOCT;

MunumasieH npodecCHOHa eH ONUT: 2 TOAHHY;

E3suxoBa kBaJmduKanus: BlajeeHe Ha Hal-MaJKo ejMH YyxK], €3HK;
KommwTbspHa rpamoTHocT: MS Windows, MS Word, MS Outlook, Mozilla Firefox.

Ja npuTexaga paspelieHHe 3a JOCTBII 40 CbOTBETHOTO HHBO HAa HAIMOHANHA
/M yyKAecTpaHHa Kiacnpuuypana uHGopManus, ChbrjiacHo BETPELIHUTE
3anoBeAy Ha MUHHCTBpA.

11. HEOBX0JUMH KOMIIETEHTHOCTH:

>
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AHaaumu4yHa KomnemeHmuocm - Hdewmuguyupa u 3adwaboueHo
paszaexcda npobaemume, KAmo ce OpueHmupa 8 maxXHama cmpykmypa u
npuvuxHume, koumo 2u nopaxcdam; Cwbupa, ob6obwaea u aHaauzupa
UHgopmayus om pasHoobpasHu usmovHuyu; Pa6omu moyHo ¢ pasauiHa no sud
uHopmayus; Hdenmuguyupa cayqau Ha npomusgopetue,
HenocaedogamenHOCM UAU HenwAHOMA Ha uHgopmayusma; Apzymenmupa
ybedumenro nosuyuama cu, KAmMoO OmMYUMA Pa3AUMHU 21e0HU MOMKU;
[Ipeyersea cunHume u caabume cmpaHu Ha 8B3MONCHU 8APUAHMU 30 pelueHue;
lpedaaza edhekmusHu pewreHus.

Opuenmayus Kem pesyamamu - [laanupa u usnwsaHsea mekywyama cu
paboma no Ha4uH, ocuzypasauy 8s3MoicHO Hali-006sp KpaeH pezyamam; Cnpass
ce dobpe, dopu Kozamo pabomu no HAKOAKO 3adavu edHospemerHo; O6ukHo8eHO
Cu nocmass peaaAucmu4YHu CpoKoge U Cna3ea U3UCKEAHUAMA 3a Ka4ecmso;
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Hanwansea nocmasenume 3adayu, 6e3 da ce Hyxcdae om HANBMCMBUA U noMou;
Hemoncmpupa Hacmolvueocm npu cnpassHe ¢ 8B3HUKHAAU Npo6aeMHUu
cumyayuu; [loema aAuuHa 0m2080pHOCM 3G nNOCMU2AHE HA HeaaHume
pesyamamu; [lpednaza  eexmusHu  Ha¥uHu 3G NOBUWABAHE  Ha
npodyknmusHocmma u ka4ecmsomo Ha pabomama.

Pa6oma & exun - H3neansea undusudyasHume cu Ueal NO HAYUH, kKoldmo
nodnomaza usnsaAHeHuemo Ha obujume yeau; Cnodeas uHopmayus, 3Haxua u
onum ¢ KoJae2ume cl, hoae3Hu 3a nocmuzaHe Ha yeaume; LleHu onuma Ha
dpyaume u ceobpaszsiea pabomama cu msax; [lodkpens u nomaza Ha Koaezume cu
- 8 cayyall Ha Heobxodumocm; HHopmupa vneHoseme Ha ekuna 3a ceosma
paboma u e dobpe 3anosHam ¢ pabomama uM 3a NocCmMu2aHe Ha obwume yenu;
He npeduseuxea koHauxkmHu cumyayuu u cwdelicmeéa 3a chnpassiHe ¢
KOHAuKmU e exuna.

KomyHnuxkamuena komnemenmHocm - Hzpassga ce ICHO U KpamKo 8 YycmHa u
nucmena opma; Illpedcmaes dobpe cmpykmypupauu U apzyMeHmupauu
cmavosguuja, 6e3 da donycka e3uKkogu uau 2pamamuyecku zpewku; Macaywea
dpyaume eHuMameaHo U npogepsisa daau hpasuaHo zu e pa3épan; [lpu yuacmue
¢ duckycuu nposeaea mo/AepaHmHocm u KoHcmpykmueHocm; [Ipasu
ybedumenru u sw3delicmeauu npeaeHMayuu, Kamo ce cuobpassea ¢ HUsomo u
unmepecume Ha aydumopuama; [IpasuaHo uHmepnpemupa u3KasgaHuama Ha
dpyeume uau ce0spicaHuemo Ha doKyMeHmume, ¢ Koumo pabomu.

Pokyc Kem KaueHma (esmpeuweH/evHweH) - [losHasa uHmepecume u
O4aKEaHUAMA Ha @smpeuiHume U 8BHWHUME nompebumeau Ha ycayzume
(deiinocmume), koumo 3seHomo npedocmass; [llpedocmassa ycayzume
ceoegpemMeHHO U KomnemeHmHo; [1000spxca no3umueHU OMHOWEHUS C 8CUMKU
KaueHmu (@smpewHu U 8BHWHU] HA 36eHOmMO, Kamo 3a4uma npaeama u
yeaxcasa uHmepecume um; AHaausupa uHgopmayus 3a ydoesemseopeHocmma
HQ KaueHmume u 0asa KOHKpemHuU npedIo}ceHuUs 3a hodobpsasaHe Kavecmsomo
Ha obcayxcsaHe.

lIpogpecuonanna komnemenmuocm - [losHaea u npasuaHo hpuaaza
3akoHodamencmeomo 6 ob.aacmma, € koamo pa6omu; [losHaga cmpykmypama
u ghyHKyuume Ha adMUHUCMPAYUAMA, NPUHYUNUmMe u npaguiama Ha Heiinama
deiinocm; [Ipaguano npuaaza ssmpeltHume npaguaa u npoyedypu, cesp3anu ¢
delinocmma my; Apyeu cneyuduvHu npoecuoHaaHu 3HAHUS U YMeHus,
onpedeneHu 8 ABICHOCMHAMA XapaKmepucmuka.

Auzumanna komnemenmuocm - Cs3dasa yugposo cwdspiicanue (mexcm,
mabauyu, usobpasicerus) e noxe edur gpopmam vpes duzumaaHu UHCMPYMeHmu
u pedakmupa cw0wvpicaHue, cwv3dadeHo om dpyeu; 3anasea, ceXpaHsea,
noemopHo u3nonssa gaiinoge u cuOBPHCAHUE, KAMO 2U CNOJeAS C NOMOWyMa Ha
ceomeemHume uHcmpymeumu,; Tepcu uHopmayus oHAQlH 4Ypez mevpcaukuy,
nosxasa u npusaaza npasuaama e masu obaacm. [ipuaaza u npomeHs GyHkyuu u
Hacmpoliku Ha cogmyep u npuaodceHus, koumo noasea. Ocswecmesssa
dusumanHa KoMyHUKayus 4pe3 u3no/n3eaHe Ha (BYHKYUU U UHCMpPYMeHmu @
cvomeemcmaue ¢ npuaodcumume npasuaa; JemoHcmpupa 3HQHUS U YMeHus 3a
pewasaHe HA pymMuHHU Qu2umaaxu npobaemu Cs06pasHo OABICHOCMMA Cu;
Hudopmupa u mwpcu nodkpena 3a pewasaHe HaA NO-CAOMCHU Ou2umasnHu
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I’JpOﬁﬂE’MU C'606PG3HO dasxcHocmma cu; [lo3Hasa u hpuaazq npasuaama 3a

quﬁOPMGL{UOHHG cuzypHocm csoﬁpam{o dawicHocmma cu.

PaspaGoTeHa oT:
Esmcasera [laynoBa
.-
HavanHuk Ha otaen ,llpaBHo-HopmaTuBer”, supekuus JlpasuHa’
Hdara:

CeriacysaHsa or: /

CeeTy1aHa CTosgHOBA

AupexTop Ha gupekuus ,lIpapna”
Jara:

AupexTop Ha gupekuus ,Yogewmxu pecypcu”
Jdara:

YrebpaeHa or:

IlocTosineH cekpeTap
Hara:

3anosnar(a) CbM C AABKHOCTHATA XapaKTepUCTHKA M MH € BphbYeH eK3eMniaAp:

...................... D o T TR T TR LI T

(uMe, ANBHHOCT M NOATHC)



