MUHHUCTEPCTBO HA BBDbHIMHUTE PABOTH

AJADKHOCTHA XAPAKTEPUCTHKA

1. OBIIA UH®OPMALIUA
MuHMCTEepPCTBO Ha BBHIIHUTE PaGoTH

JAupeKuus: BbTpeuieH oaut
JITBXKHOCTHO HUBO: 11

HavMmeHoBaHMe Ha AJTb)XHOCTHOTO HUBO: ExcnepTHO HUBO 7
JUI'BXKHOCT: BbTpelieH oauTop
MuHuMaJIeH paHr 3a 3aeMaHe Ha AJIbKHOCTTa:  V MulaJiuu

2. MACTO HA T2 KHOCTTA B CTPYKTYPATA HA OPTAHU3ALHUATA

(MIOAYHUHEHOCT):
MuHUCTBD
JvpekTop
BbTpelen
OJUTOp

3. OCHOBHA LEJI HA JJI'BKHOCTTA:

l,Zl,Ol'IpI/IHZiCH 3a IIOCTUI'aHe LeJIMTe Ha MBHP qpe3 U3BbpPIIBAHE HA OANTHH aHTA*KHUMEHTHU
3a YBEPEHOCT U KOHCYJITUPAHeE.

BbTpemHUAT 04UTOP U3II'bJAHABA 33b/DKEHUATA CU B CbOTBETCTBUE C U3UCKBAHUATA
Ha 3aKOHa 3a BbTpelleH OJUT B MyOJMYHUA CeKTop, MexAyHapoAHUTe CTaHAApTHU 3a
npodecruoHasHa NPAKTUKA 10 BbTpelleH o4UT, ETUYHUA KOJleKC HAa BbTPEIIHUTE OJAUTOPH,
CratyTa Ha aupekuus ,BbTpelieH oAuT“, yTBbpJeHaTa OT MUHUCTbpa Ha (PUHAHCHUTE
MEeTO/I0JIOTUSl 3a BbTpelleH OJUT B MNyOJHWYHUS CEKTOp, HOpMaTUBHATa ypenaba U
BbTPEUIHUTE aKTOBe Ha MUHHUCTEPCTBOTO HA BBHIIHUTE PabOTH.

4. OBJIACTH HA IEHHOCT:

HpI/I N3II'bJIHEHHUETO Ha OAUTHHUTE dHTa>XHUMEHTH 34 JaBaHe Ha
YBEPEHOCT U KOHCYJITUPAHE:
1. I/I,Z[eHTI/I(l)I/ILU/Ipa " Oll€eHABa PUCKOBETE IIPU U3BbPIIBAHE HA OAUTEH aHTa>KUMEHT,



2. OlleHsIBa aJleKBAaTHOCTTAa U eQpeKTUBHOCTTA Ha CUCTeMUTe 3a (UHAHCOBO
ylnpaBJieHMe W KOHTPOJI C LieJl JJa OCUTYpU pa3yMHa yBepeHOCT, ue LiequTe Ha MBHP ca
IOCTUTHAaTH 4Ype3: CbOTBETCTBHME CbC 3aKOHOJAATEJCTBOTO, BbTPEIIHWTE aKTOBE U
JIOTOBOpPUTE; HAAEXKAHOCT M BCeOOXBAaTHOCT Ha (QUHAHCOBaTa U OlepaTUBHATa
MHpoOpMaIsa; MKOHOMUYHOCT, epeKTUBHOCT U ePpUKACHOCT Ha JAeHHOCTUTeE; ONa3BaHe Ha
aKTUBUTE U UHPOPMALUATA;

3. JilaBa NpenopbKHU 3a NoA00psiBaHe Ha JAeHHOCTUTe/IPOLLeCUTe, KOUTO ca 06EKT Ha
OJIUT.

5.IPEKHU 3AA'B/IZKEHUA:

Ne 3agb/KeHue YecTtoTa BaxHocCT
W3nb/IHABA OJUTHU aHTAKUMEHTH B ChOTBETCTBUE
CbC 3aKOHa 3a BbTPEIIHUS OJUT B NyOJUUHHUSA
cekTop, Mexx/lyHapoJHUTe CTaHJapTH 3a
1 npodecroHasIHA MPAKTHKA [0 BbTPEIIEH OJIUT, oCTOSHHO 5
ETH4YHHS KOJEKC Ha BbTPELIHUTE oAUTOPH, CTaTyTa
Ha AupekKIuda ,BbTpenieH oquT” v yTBbpieHaTa OT
MHUHHUCTBPA HA QUHAHCUTE METO/[0JIOTUS 3a
BbTpPEIIEH OJUT B yOJUYHUS CEKTOP.
3a BcekHu
[pu W3BBPLIBAHE HA CAMOCTOATE/IEH O/IUT, H3rOTBS oUTeH
2 e o oo compast e | auranrs |
H3I'bJIHEHHE HAa aHTAXKUMEHTA. 3d labaHe Hd
YBEPEHOCT
N3roTBsi pabOTHU JOKYMEHTH B CbOTBETCTBUE C
yTBBbp/ieHaTa OT MUHUCTbPA Ha GUHAHCUTE 3a BCEKH
3 |MeTO[0/10THs 32 BbTPELIEH OJUT B MyOJIUYHUSA OJMTEH 5
CEKTOP U BbTPELIHUTE paBuJa Ha JUPEKIHS aHTaXKUMEHT
,BbTpelieH oauT".
3aeiHO C pbKOBOAUTEJSI HA OAUTHUS €KHUII UJIW IPU 3a Bceku
W3BBpIIBAHE Ha CAMOCTOSITE/IEH OJJUT, U3TOTBS OJIUTEH
4 |oAWTeH 0K/, KOUTO BK/IIOYBA pPe3IOMeE, L[eJIH U AHTAXKHUMEHT 5
00XBaT Ha aHTAXKUMEHTA, KOHCTAaTalluH, U3BOIHU U 3a laBaHe Ha
penopbKHU. yBEPEHOCT
3a BCeKH
3aeiHO C pBKOBOJUTEJISI HA OJUTHHUS €KHUIT WK IPpU | obHIMa/IeH
g |M3BBPUIBAHE HA CAMOCTOATE/IEH OJIUT, U3TOTBS OJIUTEH 5
OZIMTEH [0KJa/i 32 U3BbpPIlIEeH opUIHaAIEH OJUTEH aHTa>KUMEHT
aHTAXXKUMEHTH 32 KOHCYJITUPaHe. 3a
KOHCYJITUPaHE
6 M3BBbpiiBa HeoQUIMATHN OJUTHU aHTAXKUMEHTH 3a [Ipu 5
KOHCYJITUpaHe. Heob6X0IUMOCT
7 M3roTBs cTaHOBHUILA U JJaBa MHEHHUE 110 BbIPOCU [Ipu 5
CB'bpP3aHH C OJJUTHATA JIEMHOCT HA JIUPEKIIUSTA. HEOOXOAUMOCT




[Ipu uaeHTUPUIIMpaHe HA UHAUKATOPH 3a K3MaMa
8 |He3abaBHO MMCMEHO J0OK/Ia/iBa HA JUPEKTOPA Ha
aupeknusd ,BbTpelien oaut".

[IpocnensiBa U3MbJIHEHUETO HA MPUETUTE
NpenopbKU OT OJUTHHUTE aHTAXKUMEHTH 3a

9 |yBepeHOCT, KaTo OlLleHsIBa aJIeKBaTHOCTTA,
epeKTHUBHOCTTA ¥ CBOEBPEMEHHOCTTA Ha
npejnpUeTUTE AeNCTBUS.

U3nbJ/iHABA U IPYTH 33/4a4H, Bb3JIO)KEHU OT
JUpeKTOopa Ha Aupekuus ,BbTpelieH oaut", B [Ipu
pPaMKHTe Ha OCHOBHATAa AEeNHOCT U LieJiTa Ha HeobX0UMOCT
JJI'BXXHOCTTA.

Haprpaxkaa 3HaHUSITa U yMEHUSITA CU 3a
MOBUIIaBaHe Ha NpodecruoHa/lHATA CU
KBaJIMPUKALMSA MPU U3BbPLIBAHE HA OJJUTHHU
AHTa>KMMEHTH.

[Ipu
Heo6X0JUMOCT

[Ipu
Heo6X0JUMOCT
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11 [TocTogHHO 5

He ocbiiectBsiBa GyHKIMHU U AeliHOCTU B MBHP,

12 .
pas/JIMYHU OT JeHHOCTTA 110 BbTPELIEH OJUT.

[TocTossHHO 5

He pasruiacsaBa u He nipefjocTaBa MHPOpPMaALUs
CTaHaJla My U3BeCTHA IIPU UJIX 110 NIOBOJ,
OCBLIeCTBABAHETO HA JIeMHOCTTA MY, OCBEH B
CJly4yauTe, IpeIBU/IeHU B 3aKOH.

CTpUKTHO M3II'bJIHAABA [IpaBUJIaTa 3a MpPEXK0OBa U
MHPOpPMaLMOHHA CUTYPHOCT ChIJIACHO BHeJpeHaTa
B MBHP ,CucreMa 3a ynpaBsieHMe Ha MpeXoBaTa U
MHPOpPMalMOHHATA CUTYPHOCT"

13 [TocTossHHO 5

14 [TocTogHHO 5

6. Bb3JIAT'AHE, IINTAHUPAHE U OTYUTAHE HA PABOTATA:

Bb3siaraHe - oT JUpPeKTOpa Ha AUMpeKIUs ,BbTpelieH oauT".

[lnaHupaHe - IUIaHHWpa JAEWHOCTTA CU 3a ChOTBETHHSA IepHOJ MPH Cla3BaHe Ha
CtaTyTa ¥ BbTPEIIHUTE MpaBuja Ha JUpeKIus ,BbTpelieH ogut”.

OTyuTaHe - MEPUOAUYHO MPeJ JUPEKTOpa Ha AUPEKI U ,BbTpelieH oauT" 3a BCEKH
M3BBbPIIEH OJUTEH aHTAXKUMEHT U B'b3JIOXKEHA 33/a4a.

7. 0TTOBOPHOCTH, CBbP3AHHU C OPTAHU3ALIUATA HA PABOTATA,

YIIPABJIEHUE HA IIEPCOHAJIA U PECYPCHUTE:

7.1. 3a 3aKOHOCHOOPA3HOTO, TOYHOTO, JOOPOCHBECTHOTO U OE3MPUCTPACTHOTO
U3II'bJIHEHHUE Ha QYHKIUUTE N0 BbTPELIEH O/UT;

7.2.3a oma3BaHe Ha ciayKebHATa TalHa;

7.3. 3a cna3BaHe Ha BbTPELIHUS pej;

7.4. 3a ona3BaHe Ha IOBEPEHOTO My TeXHUYECKO 060pYy/IBAHE;

7.5. 3a cbxpaHsBaHETO HA JOKYMEHTAIMATA, CBbp3aHa ¢ paboTaTa;

7.6. 3a nojbp>KaHe Ha peJi U XUTMeHa Ha pab0THOTO NOMellleHHE.

8. BBEMAHE HA PELIEHHUA:



8.1. B paMKuTe Ha YyCTAaHOBEHHWTe MpaBUJa, MpoleAypHu U dopMaT B3eMa pelleHHUs
ChIJIACYBaHO C IUPEKTOpPA Ha AupeKus ,BbTpemien oqut*;

8.2. Moanomara JeHHOCTTa Ha AWpeKuUs ,BbTpelieH oAUT‘ 4ype3 B3eMaHe Ha
pelleHUs CBbP3aHU C OMTHATA JJEUHOCT, [IPU clla3BaHe Ha T. 8.1.

9. KOHTAKTHU:
9.1. B paMmkuTe Ha MMHMCTEPCTBOTO Ha BbHIUIHUTE PaG0TH
3BeHO HugBo Ha Hen YecTtoTa
KOHTAKTa
Bcrukuy 3BeHa Jlo HUBO B usnbyiHeHue [TocTosiHHO
JUPEKTOpP byHKLUUTE Ha
JUPEKIMATA
9.2. ipyru aJMUHHUCTPALUU
3BeHO HuBo Ha Hen YecToTa
KOHTAKTa
AZMYHUCTpALIMM Ha Jlo HUBO B usnb/iHeHue [Ipu
OpraHuTe Ha JUPEKTOP byHKLIMUTE Ha HeobX0UMOCT
J'bp>KaBHaTa U JUpEKIUATA
MeCTHaTa BJIacT, B
paMKHUTe Ha
npo6JieMaTUKaTa, 1o
KOSITO paboTH.
9.3. KOHTaKTH C rpakjaHu
3BeHO HuBo Ha Hen YecToTa
KOHTAKTa
['paxkgaHu u B pamkuTe Ha [Ipu
IOpUUYECKH JIULA byHKIIMUTE Ha HEeo6X0UMOCT
JMpEKLUSATA

10. UBUCKBAHHUA 3A 3AEMAHE HA AT KHOCTTA:

MuHHUMaJ/IHa 06pa3oBaTe/JIHA CTeNeH: MarucTbp.

IIpodecronaiHa 061aCT: GMHAHCHU, MKOHOMHKA, TEXHUYECKA, TPaBo.

MuHuMaJieH npodecuoHaleH OMUT: He ce U3UCKBA, Jja OTrOBapsl Ha yCJ0BUATA Ha 4. 19,
as. 1 v an. 2 ot 3aKoHa 3a BbTPELIHUSA OJAUT B MyOJUYHUSA CEKTOP.

E3ukoBa KBa/inupUKaLMA: BJajiee Hal-MaJIKO e[JUH UyX/ €3UK B CbOTBETCTBUE C YJI. 27, aJl.
2, T. 2 oT 3aKOHa 3a AMIlJIOMaTH4YecKaTa Cay»koba.

KoMmnwoTbpHa rpamoTHOCT: Microsoft Office, ocHoBHUTE cOPpTyepHU NPOAYKTH, KOUTO Ce
M3I10JI3BaT B Npolieca Ha paboTa B paMKHUTe Ha AJbXXHOCTTA.

Jla npuTekaBa pa3penieHue 3a JOCTbI 0 CbOTBETHOTO HMBO Ha HALMOHAJIHA U/WIH
qy)KJecTpaHHa KjaacupuuupaHa uHGopmanusi, CbIJIaCHO BbTPEIIHHUTE 3aNoBeAHd Ha
MHUHHCTBpA.



11. HEOBXOIUMHU KOMIIETEHTHOCTMU:

11.1. AHa/IUTUYHA KOMIETEHTHOCT: VeHTudunupa U 3a7bJa004eHO pasrjexaa
npo6JIEMUTE, KAaTO Ce OPUEHTHPA B TAXHATA CTPYKTypa U NPUUHUHHUTE, KOUTO T'M MOPAXKAAT;
Cbb6upa, 060611aBa M aHa/IM3Mpa UHPopMaIMs OT pa3HOOOPa3HU U3TOYHULIM; PabOTH TOYHO
C pasaudyHa 0o BuA uHPopManus; HaeHTtuduuupa caydyad Ha MPOTUBOPEUHE,
HEINOoC/eI0BAaTE/THOCT WM HeI'bJHOTAa Ha HHopMaAIUATa; AprymMeHTHpa yO6eaUTesHO
NO3UIMATA CH, KaTO OTYUTA pPa3/IUUHU TJeAHU Touky; [IpelieHsiBa CUJIHUTE U CAaOUTE
CTPaHH HA Bb3MOXXHHU BapHUaHTH 3a pellieHue; [Ipeayara epeKTHBHU pellleHHUs.

11.2. OpueHTanus KbM pe3yataTH: [[1aHWpa ¥ U3N'bJHSBA TEeKylLaTa CU paboTa 1o
Ha4yMH, OCUTYpsABall Bb3M0XHO Hal-06bp KpaeH pe3y.TtaT; CnpaBs ce Jo6pe, JOpU KOTaTO
paboTH 0 HAKOJIKO 33/ja4U eiHOBpeMeHHO; OOMKHOBEHO CH IIOCTaBs peaMCTUYHU CPOKOBE
U Clla3Ba M3UCKBAHUATA 3a KaueCcTBO; U3M'bIHABa NOCTaBeHUTe 3a/ja4uy, 6e3 /1a ce Hy»K/Jjae OT
Hall'bTCTBUA W nomoul; /JleMOHCTpUpa HACTOMYUBOCT IMpPU CHpaBSHE C Bb3HUKHAIU
npo6JsieMHU cuTyanuy; [loeMa JinuHa OTTOBOPHOCT 3a NOCTUTaHe Ha XKeJIaHWUTe pe3yJITaTy;
[Ipegsiara epeKTHBHM HAUMHM 3a MOBHILIABAaHE Ha MPOAYKTHBHOCTTA M KayeCTBOTO Ha
paboTara.

11.3. Pa6ota B ekun: M3nmbaHsiBa MHAUBUAYAJHUTE CH L€JU MO HAYUH, KOWUTO
nojoMara MU3MbJHEHUETO Ha obuuTe uenu; Crnogens uHoOpMalusl, 3HAHUSA U OMHUT C
KOJIETUTE CH, N0JIe3HU 3a NoCTUraHe; lleHu onuTa Ha ApPyruTe U cbobpassiBa paboTaTa CU
Tsx; [logkpenss U momara Ha KOJIETUTE CU - B cjay4ail Ha HeobxogumocTt; UHpopMupa
4yJIeHOBETE Ha eKHIla 3a CBOsITAa paboTa U e Jjo6pe 3an03HAT ¢ paboTaTa UM 3a IOCTUrAHE Ha
obuiuTe nead; He mpenusBHkBa KOHQJIUKTHH CUTyalldd M CbAeHCTBa 3a CIpaBsiHe C
KOHQJIMKTH.

11.4. KoOMyHUKaTMBHA KOMIIETEHTHOCT: M3pa3sBa ce sICHO U KpaTKO B yCTHA U
nucMeHa ¢opma; [IpeacraBa A06pe CTPYKTYPUPAHU U apTyYMEHTUPAHU CTAaHOBUINA, 6e3 Aa
JIONyCKa €e3UKOBU WJIM TpaMaTH4YeCKd TpellkH; H3caymBa Jpyrute BHUMATEJNHO U
poBepsiBa [aJu IPaBUJHO I'M e pa3bpaJt; [Ipy yyacTue B AUCKyCcUU NPOSIBSIBA TOJIEPAHTHOCT
M KOHCTPYKTUBHOCT; I[IpaBu yGeauTeJHW W Bb3JeHCTBallM Mpe3eHTAllMHU, KaTo ce
cbobpa3siBa C HHMBOTO M UHTepecuTe Ha ayjuTopusaTa; [IpaBusHO HHTepnpeTHUpa
M3Ka3BaHUATA Ha JIPyTrUTe UK CbAbPKAaHUETO Ha JIOKYMEHTHUTE, C KOUTO pabOTH.

11.5. ®okyc kBM KIuMeHTa (BbTpeumieH/BbHIIEH): [lo3HaBa WHTepecuTe U
OYaKBaHHUSATA HAa BbTPEUIHUTE U BbHIIHUTE NOTPEOUTEM HA YCIYTUTe (AeHHOCTUTE), KOUTO
3BEHOTO NpejocTaBs; [IpefocTaBs ycayruTe cBOeBpeMeHHO M KoMileTeHTHO; [loaabpixka
MO3UTHUBHU OTHOLIEHUS C BCUMKH KJIMEHTH (BbTPELIHU U BbHIUIHU) HAa 3BEHOTO, KaTO 3a4UTa
npaBaTa U yBa)kaBa MHTepecuTe WM; AHasu3upa MHPopMalusa 3a yJ0BJIeTBOPEHOCTTA Ha
KJIMEHTUTE U JJaBa KOHKPETHH Mpe/JIo’KeHUs 3a 0A00psiBaHe KaueCTBOTO Ha 00OC/Iy>KBaHe.

11.6. IIpodecuoHa/lHAa KOMIETEHTHOCT: [lo3HaBa W NpaBUJHO IpuJara
3aKOHO/JIaTeJICTBOTO B 06J1aCTTa, B KOSATO paboTH; [lo3HaBa cTpykTypaTa U GyHKIMUTE Ha
aIMUHUCTPALMATA, IPUHLIMIIMTE U NMpaBUJaTa Ha HelHaTa JelHocT; [IpaBuiHO npusiara
BbTPEIIHUTE MpaBuja U NPOLEAypPH, CBbP3aHU C JelHocTTa My; [Jlpyru cneuududHu
npodecroHaJIHU 3HAHHUS U YMEHHUs], ONIpe/ieJIEHU B AJbKHOCTHATA XapaKTepUCTHUKA.

11.7. [urutasHa KoMmOeTeHTHOCT: Cb3gaBa uUPpPoBO ChbAbPKaHUE (TEKCT,
TabJIULU, U300pakeHus ) B TOHe eJUH GopMaT upe3 JUTUTAJTHA UHCTPYMEHTH U peJlakTUupa
ChA'bp:KaHUe, Cb3Ja/lEHO OT Jpyry; 3ama3Ba, CbXpaHsBa, MOBTOPHO U3M0Ji3Ba ¢aljioBe U
CbAbpKaHUE, KaTO T'M CHOJeJiA C IOMOINTAa Ha CbOTBETHUTE HWHCTPYMEHTH; Tbpcu
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MHbopMalvs OHJAMH 4Ype3 TbhpcayKy, MO3HAaBa M NpWJara npaBujaTa B Ta3u 06J1acT;
[Ipunara u npoMeHss PYHKIIMU U HACTPOUKHU Ha COPTyep U NMPUJIOKEHUs], KOUTO IOJI3B3;
OchliecTBsiBa AUTrUTaJIHA KOMYHUKaALUs Ype3 U3M0J3BaHe HAa PYHKIMU U UHCTPYMEHTH B
ChbOTBETCTBUE C MPUJOXKUMUTE MpPaBuUJa; JleMOHCTpUpaA 3HAHUSA U YMEHHUs 3a pelllaBaHe Ha
PYTUHHU AUTUTAJHU IPO6JIEMU CbOOPA3HO AJNbKHOCTTA cU; MHOopMUpa U ThpcU oJKpena
3a pellaBaHe Ha M0-CJI0HHU JUTUTATHU NP06JIeMH ChOOPa3HO AJ'bKHOCTTA CH.

Paspa6oTeHa OT:
JAvpeKTop Ha Aupekuu ,BbTpemeH oguT"

X

BaHsa MunteHoBa

CbriiacyBaHa OT:
JAupeKkTop Ha AupeKuus ,' YoBelIKH pecypcH U a[MUHUCTPATUBHO 06CayKBaHe"

X

EneHa HaueBa - leneBa

YTBBpAEHa OT:

X

MNBaH KoHpoB

[NocTtosHeH cekpeTap

3ano3Hart(a) CbM C JIbXKHOCTHATA XapaKTePUCTHKA U MU € BpbY€H eK3eMIIsAp:

/uMe, npe3uMe, GaMUIUA, JTBXKHOCT U oAnuc/



